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Intro Topics

Welcome to AutoTrack online help!

Thank you for choosing P Squared's Auto Track/AutoTrack Pro scheduling software, now the
most widely used scheduling system at radio in the UK, and growing fast worldwide. We are
delighted that you are using our software!

P Squared's innovative music and link scheduling solutions offer a range of tools and facilities to
allow you to produce compelling program output regardless of the size, nature and format of your
station. With over a decade of development, the AutoTrack product range allows you to craft the
exact sound that you want for your station. You have total control over your station sound.

To find any topic in this help document, either search in the Index tab or the Table of Contents
tabs to your left, or click the Search tab to search by any keyword or area.

Getting Started
Contact Support

P Squared Limited

1 - 2 Maritime House
Maritime Business Park
Livingstone Road
Hessle
East Riding Of Yorkshire
HU13 OEG
United Kingdom

Copyright © P Squared Ltd 1999-2012
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About P Squared

We have more than 15 years experience in developing professional broadcast radio software for
playout & radio automation, audio logging, radio newsrooms and music scheduling. P Squared
products can be found in more than a quarter of all commercial radio stations in the UK as well as
school, hospital and community radio projects of all types and sizes.

Our flagship radio playout & automation system, Myriad Playout , is now used in more radio
stations in the UK than any other software and can be found in stations of all types and sizes
around the world.

P Squared website

P Squared products

For details on any of the fine broadcast software packages available from P Squared, follow
these links

Myriad Playout radio automation software
Scoop radio newsroom system

Powerlog audio and data logging for radio

Nexus the information superhub designed for live studio use

Myriad Network built for networks, this package handles split transmission of ads, idents, and
more

OCP+ built for web radio, this package delivers rich text and visual content to your online player.

Contact P Squared

Credits

RADIO

1060

This help document was authored by Robin Valk at Radio To Go Ltd, working with the P Squared

development team of Peter Jarrett, John Drake, David Boulton and Liam Burke.



http://www.psquared.net/
http://www.psquared.net/products/broadcast-software/myriad-playout-automation.aspx
http://www.psquared.net/products/broadcast-software/scoop-radio-newsroom.aspx
http://www.psquared.net/products/broadcast-software/scoop-radio-newsroom.aspx
http://www.psquared.net/products/broadcast-software/powerlog-station-logging.aspx
http://www.psquared.net/products/broadcast-software/nexus-information-hub.aspx
http://www.psquared.net/products/broadcast-software/myriad-network.aspx
http://www.psquared.net/products/broadcast-software/myriad-network.aspx
http://www.psquared.net/products/broadcast-software/other-software/ocp-ocpplus.aspx
http://www.psquared.net/contact-us.aspx
http://www.radiotogo.com/

01_Intro_Topics




AutoTrack Help

Getting Started

AutoTrack Overview
Starting from scratch

Some basics

Inheriting an existing system
P Squared training videos
P_Squared training

AutoTrack Overview

AutoTrack is a complete radio music and jingle scheduling system. AutoTrack and AutoTrack Pro
work with a range of playout systems , and have enhanced capabilities when combined with the
Myriad Playout system.

A music and Link scheduler is, essentially, about supply and demand. Your library is what you
supply to the scheduler, and how you lay out the contents of your library in the schedule
represents the demand that you define. So you must ask yourself:

1 What Songs and Links should | play?
1 How do | want them to play out on air, in what order, and in what proportions?

AutoTrack follows the instructions you give it when selecting the next Song or Link (prerecorded
speech item, promo or jingle) to play. You organise your Song and Link library into Categories. All
items in each Category are sorted in most-restedorder. These are organi sed
tracks - the Song and Link Decks - used by the scheduler. When considering items to schedule,
AutoTrack starts with the item at the top of the selected deck, deciding if it meets your scheduling
criteria, or Rules.

9  Your criteria can be as complex or as simple as you need. For example:

Has this item been played recently?

=

Has any other tracks by the same artist or band has been played recently?

==

Does the Song 'fit' with the previous Song, following the values you have defined?

Back to top

Finally, the scheduler decides if selecting the Song or Link will break any of the other rules or
guidelines imposed on the system. If not, then the Song or Link will be selected. If it fails at any of
these stages, it is either placed back at the top of the Deck, or further down the Deck, again,
following settings you make in the Rules windows. That allows you to decide if it will be re-
considered immediately, or at a later stage in the scheduling process.

So that's the basic principle. But there are some other key tasks you must complete before
scheduling:

as
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1 Clocks are built to specify the number of Songs, Advert Breaks, Jingles etc that you want,
and in what order, for each hour.

1 You must define a number of rule settings to cover rotation of Songs and Links, and their
characteristics.

1 You must specify the sequence in which Songs and Link Decks are examined by the
Scheduler, from most-important to least important.

If this seems complicated, don't worry. You can break this down into bite-sized pieces and
develop your settings as you go along. Many AutoTrack users start with a very basic system, and
gradually evolve their own approach, which can be as complex and sophisticated as their
programming needs call for.

Back to top

Starting from scratch

It can be daunting to start working with a scheduling system when you have to try to both develop
the way your station should sound, and learn the system at the same time. But many P Squared
users have done this, and a good approach, especially if you have a bit of time, is to break the
task down into small, logical steps, so you can see the results of some of your first actions. This is
one possible approach; there are many variations.

1. Decide what music do you want to play: What are the important artists? What are the
most important Songs, and why? How new do you want your music to be, and how old
will your Oldies to be?

2. Some stations work with libraries of 80 (or less) hand-picked Songs; others have
thousands. What will you do?

3. This should give you an idea of how many music Categories you will need.

4. Now repeat this exercise for your Links: Jingles, Idents, News Intros, and so on, to work
out what non-Song items you might need. .

5. Whatever you decide, add your most important Songs - the ones you are going to play
most - first into your most important Categories, and then fill out the gaps as you go.

6. Then build a basic Clock, using your Categories and Links. If you like, build several
different types for different times of day or days of the week.

7. Set up your Song and Link Pass Orders in the Schedule window - make sure the most
important Categories get scheduled first.

8. Assign these clocks to the hours you want to generate a schedule for in the Clock
Assignment window.

9. AutoTrack gives you some very useful default settings in the Rules windows. You can
start with these, or think about modifying some settings.

10. Generate a schedule in the schedule window, working with the default rule settings.

11. Now study the schedule, and edit if necessary, working in the Log window.
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12. If you need to review Songs and Links, you can do this work directly from the Log
window.

13. If you need to refine your Rules, you can do this in the Clock Rules and Global Rules
windows.

14. Generate a fresh schedule, study that, and start developing your sound.

15. And as you develop your station, it's a good idea to only make one significant change at
a time, so you can see the results of your work.

For basic overview of some key areas in AutoTrack, see these topics:
Scheduling overview
Rules overview

Back to top

Some basics

The main AutoTrack window is always open, when working in the programme. From here, you
can open multiple instances of other windows. This allows you, for example, to easily work across
different sections of your library, by using several Song and Link Decks windows, along with the
Search Songs and Search Links windows.

All windows are closed the same way, by clicking on the Close button at the top right of the
window. They can all be moved, minimised and in some cases, resized by clicking and dragging
the edges of the windows in the usual way.

AutoTrack also offers keyboard shortcuts in many sections, especially the menu options.

Inheriting an existing system

This is now very common. If you can, try to talk to your predecessor to learn some of his or her
tricks. It's probably wise not to rush in and make wholesale changes. Rather, schedule each day,
and listen hard to the output. If something's not quite right, take a look at the Clocks for that hour,
and the Rule settings. Then start digging into the Song Decks, to see if they make sense to you.
But make any changes as lightly as you can, after first taking a full backup working in the
Database Settings window.

Configuring AutoTrack
There are a number of new features in AutoTrack 4.
1 You can now use Colour in a wider range of areas, assigning Colour to individual Clocks.

Grouping Categories and Types by Colour, and using Colour to indicate the Automation
mode of each Clock.
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1 The key windows in AutoTrack are now sizeable, and will retain the size you specify the
next time you access that window.

1 Likewise, Columns in Song, Link and most key windows which use tables are now
sizeable.

1 For full details of AutoTrack updates, select the Update option in the Help menu.

Back to top

P Squared video tutorials

We maintain a suite of training videos on our website. These helpful videos cover a range of
basic areas, and are regularly updated. They can be streamed form the P Squared site, or
downloaded so you can review them at leisure. These video topics are also linked to directly from
the associated areas in this help document, so you can jump directly to the video from Help.

P Squared training

P Squared offers on-site training at their headquarters, and can arrange to train staff at your
premises. The company can also recommend independent company-approved consultants who
you may wish to work with. For details contact P Squared directly.

Back to top



http://support.psquared.net/LearningCentre/Myriad/Myriad-video-tutorials.html
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AutoTrack Main window

The Main window is always open when AutoTrack is running. From here, you can access all
modules of the program, and all menu functions. The main modules of AutoTrack are accessed
through the module tabs at left. Selecting a tab displays the window buttons for that module; click
any button to access that window. The illustration here shows window buttons for the Clocks and
Rules module, with the appropriate module tab selected. You can open multiple windows, which
stay open until you close them. So you can work across different modules.

Accessing this window
Features in this window
Functions in this window

P Squared Ltd. Myriad AutoTrack Pro - Myriad v4 Station Database
Fle Songs Links Sopts Carts Reports & Statisties  Contacts/Users Tooks Settings  Window  Heb

@

Songs

P
=1
Ils

~——

(
H
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[

DD

Clocks I Rules

Schedule

® ®|( ® ® O(C ®
Back to top

Accessing this window

This window is automatically opened when launching AutoTrack.
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Features in this window

Module selection tabs
Module window buttons
Audio Players

AutoTrack Windows pane
Menu bar

Module selection tabs

Arranged vertically at the very far left of the window, these four tabs let you jump to any section
of the programme.

Module win dow buttons

When you select a Module tab, buttons to allow access to any window in that module are
displayed. Mousing over a button will colour-highlight that button.

Back to top

AutoTrack Main window Audio Players

The Audio Players are set out at the bottom of the AutoTrack Main window. You can play audio
for any Song or Link from any enabled window in AutoTrack. Multiple Audio files can be opened.
This is useful when defining Song and Link Characteristics. When reviewing the Log prior to
export to Myriad Playout, the players can also be used to test segues.

Specifying the number of players to display

The default setting for players to display is 4. You can change this, and specify the Audio divide
that each player will use, in the Cart tab of the Audio Settings window, accessed from the

Settings menu.

Cart Players ]

Cart Flayerz and Sound Devices:

MHumber of Cart Players to use [normally the zame az the number of sound devices] : |'_ IR

Detail from Audio Settings window. Click the Change button to set the number of Cart Players in
the Main Window

Back to top
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Using the Players

To control the Cart Player click on the Play/Re-Cue and Eject buttons.

Crook nthe Creek
_’)- Goodnight Lenin A
28 02:30

The player will display the intro where entered in a Song card as a green progress bar.

Crook Inthe Creek
Goodnight Lenin ‘

02:30

#,

Then the player will display the total time played as a purple progress bar.

Crook Inthe Creek
Goodnight Lenin ‘

S
| 00:08

With ten seconds to go, the player displays a yellow progress bar, which changes to red for the
last five seconds.

When audio is playing,

i,
the left player button lets you return to the beginning of the audio file,

A

and the right button lets you eject the track in the player.

Back to top

AutoTrack windows pane
This section of the window has no direct functionality. You can open and close as many windows

as you need from any module. You can specify how the windows are displayed and arranged
using the options in the

Menu bar

This bar is always present and allows access to all menus.

10
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File menu

Songs menu

Links menu

Carts menu

Reports and Statistics menu
Contacts and Users menu
Tools menu

Window menu

Help menu

Back to top
Functions in this window

Navigating between modules

Audio Player
Specifying the number of Players to display
Using the Audio Players

Arranging module windows

Navigating between m odules

To move to a different AutoTrack module, select the desired Module tab. Then select any window
button in that module. Existing windows will stay open

Arranging module windows

Select the window menu.

You can choose to cascade the window so they overlap but are all visible and accessible:

[@ 02 January 2012 00:00 ko 02 January 2012 23:59

i—-Date and Time R.ange:
d | Fraom: H Tuesday
|
|
i

y InFormation
Ta: i; Tuesday i 03 January 2012

Or you can select the tile option to view all windows, vertically or horizontally, so you can access
more of each window. It's purely a matter of preference.

Back to top

11
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Contact Support

Before contacting P Squared, always check the FAQ section of the P Squared website Forum

P Squared uses a custom designed Support Management system used to track ALL support
requests. It automatically logs all phone calls and support emails which let our engineers
annotate each request.

Please try to have your P-SQUID (your P Squared Account reference) to hand when you get in
touch with us. Please also include your P-SQUID in any emails as well.

If Support asks you to create a Support File, do this from the Help Menu option.

For product support, please contact P Squared with a description of your problem, the software
product and version number and any error messages that you have received. Alternatively you
can call us on (+44) (0)1482 350700. Our Hours are Monday - Friday, 9:30am - 5:00pm UK time.
We are closed on UK national holidays. We do offer an out of hours support line on the above
number.

You should also familiarise yourself with our Technical Support Policy

E-mail support@psquared.net

12
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http://support.psquared.net/supportinst.htm
mailto:support@psquared.net

sSongs

AutoTrack Song Module
The AutoTrack Song module is where you maintain your library. You can add, delete and edit

Songs, associate Songs with an audio file in Myriad Playout, search your library, and review
scheduled history for any Song, Artist, Artist group or Song Category.

Accessing

The Song Module, like any module in AutoTrack, is always accessible. Select the vertical Songs
tab at the left of the AutoTrack Main window to view all Song window options.

Features
The windows you can immediately access by clicking the Song tab are

New Song window

Search Songs

Song Decks
Song or Artist History

13
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Song Window

The Song Window contains information about each Song. In this window, you add details for a
new Song, or edit details for an existing Song, adding or editing descriptive fields, assigning or
reassigning the Song to a Category, and setting rotational options.

Subsidiary tabs let you add or edit Notes, Hour Restrictions, Copyright Information, set options to
move the Song to a different Category, and review History.

While there are a lot of fields, you don't have to use all of them. Many AutoTrack users start with
basic field data and then add information as the need arises. AutoTrack will not enforce rules
where is no information for that field.

Accessing the New Song window
Accessing an existing Song window

Features

Subsidiary Song window tabs
More tab

Restrictions tab

Notes tab

Rights tab
Future Moves tab

History tab

Eunctions

Adding a Song

Editing a Song
Binding an item to a Song

Defining and saving Hour Restrictions
Setting up Future Moves
Deleting this Song

Back to top

Accessing the New Song window

From anywhere in AutoTrack, select the Song module tab, and then click the New Song button to
open this window.

or

Select the New Song button at the bottom left of any Song window.

or

From the File Menu, select New and then Song.

14
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New Song window

%% Untitled Song

S Mo Added: Madifed:
Cart Mo: E Brawse.,, ll:J ﬂ ﬂ ':_Jll i] Category: Iﬁ =Held= lJ
Sang Tike: I Ej
Artist 13 J j _[ i’l
E Artist2: | =] _! Type (i3 “tioee= -
ArtistH | _J Gender!  [53 whioes -]
Other Loc.: | Erat Ii& =Mone= =
foetten: ]-C.'l:.’ w8 Sove Dalechion:s _"j “_! L I'@ Shigses _:J
- "Tag' this song with one or more of e following Shdes: B - haractertstics
Omanstream ~ d
CFalk, b | ':E
O acoustic Tempa l ;E
O courtry
Orop
gﬂrhan v

~—Baund Ikam « This will b= nsertad into the Log next bo this Song each bme it's schedulad: —————————
i:‘, afare __:_J b4

~ €LY I OITItION ==rssems e —
[~ When Scheduled, 'Throw! ik 100 e chor the deck. Raleasa Yaar: ﬁh?

] {Crag-Cron!

Hstary [ Mova | Rights | totes | Restr. | more | |

tength: [o0:00:00 oo, [00:00:00 (o [c0:00:00 Bt [oo00:00 B | [atvane> ¥

;IE! Ifl caned | amls

'

Back to top

Accessing the Song window

The Song window can be opened from a number of areas in AutoTrack, by selecting a Song from
a list and then clicking on it. This can be done from Song Decks, the Search Songs results pane,
and both panes in the Log window. This lets you. for example, modify settings in the Log after
scheduling.

15
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The Song window

A boat to row, to row to you

o)

Song Mo 37 Added: 29/12/2011 16:00 by Robin Yalk Modified: 16012012 16:45 by Robin Malk
Cart Mo ;3038 Browse, ., L!'_J _E'J __I'!ji __E%-J;_i ey ;. old 1 .:.; E
Sona Title: 1A boat to row, to row o you g‘
Arkisk 1: Boat To Rowy _T_i E_J @

0 Biirt

8 Artisk 2: i _v_] »_i TR ;@l =Mones _‘:j
Artist 3 1 .:_1 J Gendet: i{% Femala :‘i
Other Loc.: ; i i@' =Mone= .I.!
Collection: ;::N::ut in & Song Callection = __'_j _‘_l_‘J Alt, Cat: i@ =Mone= _:_]

g ~ Tag' this song with one or more of the Following Styles: —— [ B Characterictics ]

x -
p O mainstream A Eneray iup :j

E B Falk e

& Oacoostc = et i Sl ‘:j ]
S O country

L

L Orap

= Urb
il g rban v

o P M R R Rl 1

jﬁa i~ Bound Ikem - This will be inserted inkto the Log nexk to this Song each time it's scheduled: |

&
— | | {iRrag-Cran Hﬁai:um > }hi

il

E CARSE R LR PR R HO A ORGSR At HOD Al MOtind POl oS i HROCned Bl HOCAcl Bt B odel b AEA LY e FA R bt O "

E I._Other II'IFEII’I'I'I-EItIEII'I: L e S L e iy o P | R e A U AR P e L A AN et
> | [ When Scheduled, 'Throw! it: 100 % down the deck, Release Year: 120 11

=| |

o

& ' Length: ['00;03:31 IST:taert: 00:00:00 IE'I'lltdr':' o0:00:15  Extrerfon:nz:z7 h-i |Ends -]

| PO Al AL Pt e R P R L SR AT AT P P PAR S L A T e, FECITENT AR LA T T RO B L s
D1 Qi *FI zof 98 -ﬁ*] )% Canicel ! Aply
Back to top
Features

Song Number, Added and Last Modified dates
Cart Number

Browse button

Song Window Audio Tools

Category selection field

16
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Song details
Song Collections

Subsidiary tabs
More tab
Restrictions tab
Notes tab
Rights tab
Move tab

History tab

New Song button
Delete this Song button
OK/Cancel/Apply buttons

Back to top

Song Number, Added and Last Modified dates

Data in these files is automatically updated.

Cart Number

This field is automatically filled in when adding audio from the Myriad Playout Cartwall. You can
associate multiple Song or Link cards with the same audio if you wish.

Browse button

Click to access the Audio Browser window and select a Cart.

Back to top
Song Window Audio Tools

These buttons allow you to access Audio editing features.
Click the Play button to play the associated Audio in an Audio player.
Click the SmoothEdit button to open the Smooth Edit tool for the associated Audio.

Click the Import New Audio button to add new audio for this Song. P Squared asks you to
confirm that you are replacing the existing audio, and then opens a window to let you navigate to
the desired audio on your system.

Click the Re-read details from Cart wall button when you have modified information in the Myriad
Playout Cartwall, click to update details in the Song window.

Click the Update Cart with this Song button to update information from this Song window to the
associated Cart on the Myriad Playout Cartwall.

17
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Category selection field

Click to select a Category. Categories are defined in the Songs Categories definition window
accessed from the Songs menu.

Back to top

Song details pane

Enter or select from the dropdown options, details for Title and Artist. There are three Artist fields
available for multiple Artist Songs. Where used, select a value from the dropdown fields for Type,
Era, Gender and Alternative Category. AutoTrack also gives you web access to research Title
and Artist information online, and finally, lets you jump directly to the Artist Details window for the
current Artist.

Song Collection field

This field is only active when Song details have been added. You can Group Songs (and Links) in
Collections. When a Song or Link in a Collection is scheduled, the entire Collection is moved to
the bottom of the Song or Link's Category Deck. This device is useful to group items together -
say when there are a lot of Songs by one artist, or when a station wishes to rotate a set of promo
announcements for an activity. Collections are Category-specific.

Defining and applying Collections

NOTE: To add Songs in bulk to a Collection, work in the Collections and Groups window. You
can only add a single Song at a time to a Collection in this window.

Collection: |~::Nn:|t in a Song Colleckion = ﬂ +|

1. In any Song or Link window, click the Add Collection button to the right of the Collections field
to open the New Collections dialogue box.

[f=! Mew Collection

ollection Mame: ||

Song Category: ||.:,| list j

[ Search entire Collection when scheduling

04 Zancel |

18
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2. Enter a unique name for the Collection.

3. Specify a Category (AutoTrack proposes the current Category for the Song or Link).

4. Check the box to have AutoTrack search every Song or Link in the collection during
scheduling.

5. Click OK to save and create this Collection.

6. To apply this Collection to other Songs in this Category, select the Collection, or browse
Songs and apply the Collection using the Mass Song Changer.

Back to top

Song Type

Type is a very flexible scheduling tool. You can define up to 32 types of Song or Link, and select
one Type to apply to any Song or Link. You can then call for a Song with this Type in a Clock.
The use of this field is optional. Types are created and defined in the Type Definition window
accessed from Songs menu.

Song Era

Era is normally used to specify a specific period for a Song or Link. You can define up to 32 Eras

for both Songs and Links, and select one Era to apply to any Song or Link. You can then call for a
Song with this Era in a Clock. The use of this field is optional. Eras are created and defined in the
Era Definition window accessed from Songs menu.

Song Gender

This field is used to indicate the Gender of the performer. Uses can extend to Duets,
Instrumentals and other combinations. If you really need to, you can define up to 32 Genders for
Songs, and select one to apply to any Song. Genders are created and defined in the Gender
Definition window accessed from Songs menu.

Alternative Category

This field lets you assign more than one Category to the same Song. Special conditions apply
when using this feature. For full details, see the Alternative Category topic.

Back to top

Subsidiary tabs

Further information can be entered in the following tabs, accessed at the bottom left of the Song
window.

19
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More tab

This is the default tab when you open a Song window. Characteristics values can be applied,
and the window also allows you to play the middle of the Audio file to allow you to assess your
Characteristics settings.

Styles pane
Characteristics fields

Bound ltem
Deck depth setting

g ‘Tag' this song with one or more of the Following Styles: l B Characteriskics ]
z [ Mainstream - Maad |ann j
Falk.
[ acoustic Tempo |Medium _TJ
O courkry
Orop
Ourban =
Bound Ikem - This will be inserted into the Log next ko this Song each time it's scheduled:
s}
| | i
Other InFormation:
[ wWhen Scheduled, ‘Throw' it: |__ % dowr the deck. Release Year: Iéﬂ 11
Length: Gy Inkro Infra Extro;
i Skart: End: | ﬂ |E”d5 _:J
Back to top
Styles pane

This allows you to assign or Tag Styles to any Song. Song Styles are defined in the Style
Definition window accessed from the Songs menu.

Characteristics fields

Any defined Characteristics values can be applied, and the window also allows you to play the
middle of the Audio file to allow you to assess your Characteristics settings.

You can choose to apply Start and Finish values for all Characteristics, by unchecking the Single
Characteristic checkbox in the Characteristics tab of the Database Settings window. In this case
two audio buttons are displayed, to play the start and finish of the audio. This applies to Songs
and Links.

20
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Boun

d Item

You can bind any Link to this Song. This field lets you select the item to bind, and specify whether
the item appears before or after the Song. See the notes on binding an item to a Song.

Deck

The

depth setting

def aul t 6Thr owd

number

s et t i epngidmopstotthe weryf i el d

bottom of the Deck for its Category after being scheduled. . But you can specify any value: the

lower the value, the faster the Song will rotate in relation to the other Songs in its category. Note
that this is best used sparingly, typically to emphasise a particular Song over other Songs in the
same Category, either temporarily or permanently.

Restrictions tab

Back to top

NOTE: All Hour/Date Restrictions must be activated in the Global Rules List pane for all Global
Rule sets for the requirements to be met.

Defini

ng and saving Hour Restrictions

Separation Override fields

This tab allows you to apply any Hour Restriction to this Song, or to define a new Hour Restriction
pattern. This illustration shows restricted drive time weekday hours. You can also apply Run
Date Restrictions, specifying the Date or Date Range this item will be available to schedule. This

includes the option to kill (permanently delete) the item if required.

Mare

Mon
Tue
Wed
Thu
Fri
Sat

Sun

~ Run Dake/Other Reskrickions:

R From 00:00 on

Hill Baake

[ owerride the normal separation: i

days |

hours |

minutes

§ Histu:nr':.fT Maove \( RightsT Motes \Enestr.

Back to top
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Defining and saving Hour Restrictions

1. In any Song or Link window, select the Restrictions tab.

2. Click any Hour to toggle between allowed (green) or restricted (blocked).

3. You can also click any day of the week or any hour of the day to select all hours in the day, or
all days for this hour.

4. Click the Save button at top right to name and save the Restriction to a Hotlist.

? Choose Hotlist

Save Hotlist ]

_hoose the hotlist {right click to delete);

M-F Drive Time

] 4 Cancel

Applying Run Date Restrictions

1. In any Song or Link window, select the Restrictions tab.

2. Check the box in the Start Date to specify a Start Date, or leave it open if it is to play
immediately.

3. Check the box in the End Date to specify an End Date, or leave it open if it is to play
indefinitely. AutoTrack proposes a One Year period, but you can select any Date you wish.

4. If you have applied an End Date, you can also apply a Kill Date, which instructs AutoTrack to
delete the item on that date. See the Deleting a Song or Link topic for more details.

Separation Override fields

You can override the default Song Separation values defined in the Global Rules window in these
fields for any Song. Again, this probably best used sparingly. Typically, it could be used for artists
that bunch up after releasing a concentrated string of successful singles in a short period.
However, collections can be used for this purpose as well.

NOTE: All Hour/Date Restrictions must be activated in the Global Rules List pane for all Global
Rule sets for the requirements to be met.

Back to top
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Notes tab

Chart Peak
BPM field and Set BPM window
Album/Complete work

This tab allows you to enter text information that can be displayed in Myriad Playout in the Studio,
or as information to streamed online using P Squared's OCP program.

Studio Mokes:
Don't Forget the prize draw on Mike Maorgan's show this Sunday: kickets Far the Destrovers' annual
Christmas shindig at the Prince of Wales, Maoseley, Birmingham on Thorsday 20th are up For grabs! We'll
be carrving a live relav From Spm,
]
i
o Web Mokes:
z
Ckher Information
Chart Peak: BPM;: @|
alburnfPart af Camplete Wark: |
Back to top
Chart Peak

The field allows you to enter Chart information.
BPM field and Set BPM window

Beats Per Minute is a value often used in Dance and Easy Listening formats, where the tempo of
Songs in transitions is important. Many stations use BPM as a Characteristic , defining BPM and
BPM ranges in the Characteristics Tab of the Database Settings window.

Click the Clock Icon button next to the BPM field to open the Set BPM window

? Set BPM X

Press the Space bar every kime ywou hear a beat, The swstem
will start counting From the first time you press the space bar,
and will skop when you press the Escape key.

EPM: l_
Number of Beats: IT

Derive your BPM value and close the window, to place the BPM value in the Song window field.
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Album/Complete work

This text field can store Album information or other work information, such as Classical Complete
work data.

Back to top

Rights tab

This tab allows you to enter copyright information. As shown, Data entered here overrides
information on the Myriad Playout Cartwall. The Title and Performer information can be
automatically copied from the main fields on the Song window.

m | Music (Tkem) Tite; O
E | Where Has the Maney Gone ﬂ ;[ﬂ
Ferformetr: |Destr|:|\,.-'ers d Ea
— _ e

- | Record(ing) Mo:  [pesionz | Rc |aB-zvT-09-00002

LN

| Record Label: | Destruckion ﬂ
" Composer/Arranger; | Murphy/Har greaves j

L

[ :

g Publisher: | Coppyright Cantral j
| Promoter: | ,J
=
=
>_

o || You shiould enter any Copyright Details here rather than on the Cart's Copyéright Tab (under Edit Cart) as the

é inFarmation entered here overrides the information entered on the Carts on the Audiowall
>_

-

]

W

T

Back to top
Move tab

This window displays all defined Future Moves for this Song, and allows you to define a set Date
or set Number Of Plays after which the Song is moved to a different Category. So a heavily
played A list Song could be rested in a holding Category, and then moved to a Recurrent
Category after a period of being rested. In this image, this Song will be moved to the
Recurrentsl Category after another 35 plays.
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Description Date | Move Plays | Category | Collection | Done?

Mave ko Recurrents 1 35

Move \E Rights\f Mokes \f Restr, \{ More

Mumber of plays in Current Cateqory: 7 Reset 1

Hiskory

Back to top

Setting up Future Moves

1. Click the Add button at top right of this pane to open the Future Moves Details window.

Future Move Details:

Move Details 3

Descripkion:

[™ Mowve on a spedific date: FE
I~ Mowve after a set number of plays: ]
i~ Mowe bo Category: -i :_j---

{7 8dd Ihem tothe Cateqary Dieck

7 Add bocoleckion i _:_j

ACTE: IF hofh Mova on 8 spectfic dafe’ and Move affar a saf numbar
af piaps” ara ot sefarfad fha dem wal fe moved mhan (e At of
ather condibion & mef.

Zancel

]
7

Select either to Move on a Specific Date or after a set number of plays.
Specify the Category to move to, and to add to that's Category's Deck
Optionally specify a Collection in that Category.

Click OK to save.

ahrwN
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Back to top

History tab

This window display current play history for this Song. Click any of the buttons at right to see
other play histories, or to access the main History window.

The window also allows you to run a report displaying how and why this Song was rejected by the
AutoTrack scheduler.

2| |Date: 0f1]z|3]+]|s|6|7[a]9|of1|iz)ts)t4]is)1e]17]1819)20021|22]25 o] | Songrartist
= | | 09jo1fz012
L | | 1ojojz01z 3ang _J
5| [11f01f2012 Song Title
8| | 12/01)z012
i .
|| [13i0yz012 Artist
i 140172012 Mare Histary
& | | 15/01/2012 R
= week beginning : 16 January 2012
— L iefoijzoiz] 1 1 1 1 1 1 1
21| | 17jo1/z012 1 1 1 1 1
= | 1gf01jz012 1 1 1 1
L | | 1gf01jz012 1 1 1 1 1 1 1 1
o| | 2000tjz012] 1 1 1 1
é Z1jo1jz01z 1 1 1 1 1 1 1 1
zziolfzonz| 1 1 1 1 1
T Rejected?
i -
ol ———
s
:! Time Range : 20 davs | Plaw Count : 63 Average Inkerval : 7,97 hours (0,32 days)

New Song button

i8]

Click to open a fresh New Song window

Delete this Song button

9

Click to Delete the existing Song, AutoTrack will ask you to confirm your action, and then asks if
you also wish to delete the associated Audio from Myriad Playout. See also the detailed topic

Deleting a Song.
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OK/Cancel/Apply buttons

Click to confirm changes and close this window, or to cancel your changes and close this window,
or to apply your changes and leave the window open.

Browsed Items Navigation buttons

= 7 of o =8

When you have accessed one or more Songs or Links from the Search windows, these buttons
are displayed at the bottom of the Song or Link window, allowing you to work through the list.

Back to top

Functions

Adding a Song (separate topic)
Editing a Song
Binding an item to a Song

Defining and saving Hour Restrictions
Setting up Future Moves
Deleting this Song

Editing a Song

1 Select the Song by using the Search Songs window or opening the Song from a Song Deck,
or clicking on a Song in the Log window,

2. Make the changes in the desired field or fields.
3 Click the OK button.

Back to top

Binding an item to a Song

1. Select the Song to bind by using the Search Songs window or opening the Song from a Song
Deck, or clicking on a Song in the Log window,

2. In a separate window, navigate to your desired Link.

3. Drag and drop to the Bound Item field in the Song window.
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4. Or click the open file button to open the Bind Link dialogue box...

2 Bind Link to Song

Enter the 1D of the Link to Bind to thiz Song

5. Enter the desired Link ID

6. Finally, specify if the Link is to precede or follow the Song it is bound to.

7 Save your changes.

8. Myriad Playout will play the Song and Link as you specify, observing any Segue settings you
have added.

TIP: You can also allow Bound Items to be scheduled next to Links by checking the relevant box
in the Scheduling section of the Other settings tab window in the Database Settings.

Back to top
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Adding a Song
Songs are added in the New Song window.

Accessing the New Song window
Opening the Audio Browser
Filling out the information you need.

TIP: You can use the Import Audio Wizard to import Audio in bulk from CDs, Online Audio Stores,
or files in your system. When working this way, many AutoTrack users import to a holding
Category. This then lets you manually edit and review Song Cards before activating the Songs.

Accessing the New Song window

In the AutoTrack Main window, select the Song Module tab, and then click the New Song button.
or

From the File Menu, select New and then Song

or

Click the New Song button from an existing Song window.

This opens the New Song window.
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%> Untitled Song

Sarg Ma: Added: Madified:
Cart Mo: E Brawse.,, lﬁJ ﬂ M ':_J'll i] Category: }ﬁ =Held= :J
Sang Tie: I E.j
arst 1; | - _[i’l
E Artist2: | =] _! Typei i3 <ticee= -
Artist 3 =] __j Gender: [ «Nores -]
other Lat.: ] Era: Iﬁ Mo ﬂ
colecien: ]-c.'l:r 18 Song dolection _"j __,,_! el I'@ bl e .:.J
[ g - "Tag' this song with one or more of the Following Shdes:
L= | [Omanstream ~ Maad T 3|
3 OFal
g O scoustic Tempo { ;E
.| | O Country
£1| [Opron
}i gUrhan -
%-1 ~Baund Ikam - This will b= nserted into the Lag next bo this Song each tme it's scheddad: ——————————
T
L j (v .;-:-,-li ol pnl i ____J . }(
E o Othu Irfa;matm: B e e e e e L S Il ) b e n R il i iy
?': [~ When Scheduled, 'Throw!' it 100 e down the deck. Ralzasa Yaar: 5512
ﬁ Length: tl:u 0000 4o, [00:00:00 End |m o000 Extroi[o:00:00 B | [ahone>  w]

i

_I_! I_ll coneel | il

This window, or Song Card, offers a large range of descriptive and coding or informational fields
to suit most broadcast client needs. Some key fields apart, you can be selective. If you leave a
field blank, it will not impact negatively on your scheduling: AutoTrack does not enforce rules
where there is no data on which it can act.

Back to top
Opening the Audio Browser

Erowse, .. 1

To link this Song Card to a Cart on your Audio Wall, click on the Browse button to bring up the
Audio Browser window. For full details, see the Audio Browser topic.
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Audio Browser
1 . | | Ir ------- |
PR L B
Find: [<All dudio> Sadg se
Jump TDZjEI:I'IE‘ - . - » !
3010 | Ran, 360 ek n b W
3011 wWwherse Haz the Money Gone, Destroy. 03MME ¢ & %
3012 Horace In &uguzst, Dub Specimen B S s %
M3 InThe In Between, Equal 03356 g ok ﬂ%;
i ks
3014 - Crook Inthe Creek, Goodnight Lenin D23BE ¢ & u%‘g I
3MSE 0 Cherry Choke, Greo Bird & Flamingo B 0427F 7 & U@
MG Somewhere, Sometime, Someane, Gu. 0Z08E ¢ & %
01T Irene, Mama Matrix o 4 (e e e %
30 Fireflies, Mellow Peaches O30FE 7k %
3019 | Saw hary, Ragman Jones i R Uilé!
I1 I-tem[S]_SE|E|:tEde'||:| T ,___ B Y

The Audio Browser lets you find the Cart you want to add. Enter a number directly in the Jump To
pane. Click the arrows to jump forward or back by 10 carts.

NOTE: A more detailed and fully-featured version of this window, the Audio Report, can be
accessed from the Reports and Statistics menu.

Once you have the Cart you want to add to AutoTrack highlighted (in a blue bar), press the
O0Returndé key on the keyboard or double click

Artist and Title information entered on the Audio Wall Cart, Duration, ending and Intro time are
copied in to the Song Card. Future changes made in either the Audio Wall or the Song or Link
Card are not automatically copied over from one area to the other.

Back to top

Filling out the information you need

Now flesh out the details as required.
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Title and Artist

Cateqgory

Type, Gender and Era

More Tab: Styles and Characteristics

The following areas are covered in the main Song window topic.
Collections

Bound Iltems

Deck Percentage
Separation Override
Restrictions tab
Notes tab

Rights tab
Move tab

History tab

Back to top
Title and Artist

Make sure that the spelling of Artists and Song Titles is accurate. AutoTrack will treat 'Ollie Murs'
and 'Olly Murs' as two entirely separate artists. You can use the drop down Artist lists to avoid
this, selecting an Artist name rather than re-typing.

Category

To select a Category for the Song, click on the drop down arrow and select from the list. See the
detailed notes in the Categories topic.

You can also set an Alternative Category in addition to your main Category.

Type, Gender and Era

To select Type, Gender and Era, again, click on the drop down arrow and select from the list.
Types, Genders and Era are defined in the Type Definition,

Gender definition and Era Definition windows accessed from the Songs menu

Back to top
More Tab: Styles and Characteristic s

To specify one or more Styles, check the Tag checkbox and then check any of the existing Style
boxes in the More tab. Styles have to be defined before you access this feature. To create a new
Style, save changes in the Song window, create the Style in the Style Definition window , and
then reopen the Song window and assign the Style.

Next ¢ ome tharacteSstica g The default settings are Energy and Tempo . Select a
single value or a start and finish value for the Characteristic.
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AutoTrack allows you to optionally set a beginning and end level for each Characteristic, or to use
a single Characteristic. This option, and additional Characteristics and settings for each
Characteristic van be added from the Database Settings window accessed the Settings menu.

TIP: When setting Styles and Characteristics values, it often helps to play the Song, using one of
the Play buttons. See the notes for Audio Players.

TIP: The Release Year field is populated automatically. You can choose not to populate this field
by unchecking the relevant box (3rd) in the Other settings tab window of the Database Settings
window.

Adding Your Next Song

Once you are happy with the Song Card, save the information and open another Song Card by
clicking on OK, or you can close the Song Card by clicking on the cross in the top right hand
corner, or opt to delete this Song card.

TIP: You can choose not to clear the Song Card after adding a Song, by unchecking the relevant
box (2nd) in the Other settings tab window of the Database Settings window.

Back to top
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Search Songs

The search Songs window allows you to search your entire Song library by a range of criteria.
The window comes in two modes: Basic and Advanced. The Advanced window offers a much
wider range of search options, including the creating and saving of search criteria.

Accessing this window

Features in this window

Basic Search window

Advanced Search windows

Working in the Search Song window

Accessing this window

Search
Songs

From the AutoTrack Song Module, click the Search Songs button, to open the basic Search
window.

Back to top
The Basic Search window

This window offers a limited range of search options, allowing you to search by Artist or Title, and
then allowing you to optionally drill down in the results pane using the Tree Filter tool.

¥ Search for a Song |Z||E|f'5__<|
=
Search For: || @ l@Search H Advanced l

Enter search terms ar click Adwvanced Search

This image is cropped to fit the help window.

You can access the Advanced mode by clicking the Advanced button.

Back to top
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Features in this window

Search For field

Search button

Advanced pane button

Results pane

Results Menu bar

Advanced Search window options

Search For field

In the basic Search window, enter a Link Title or Artist name, and then click the Search button.

)

To clear your search entry, click the red Cancel button at the right of the field.

Search button

This button is common to the basic and advanced versions of the window. Enter your criteria and
click to see the results in the Results pane

Advanced/Basic pane buttons

Click to open the Advanced Search window when in basic mode.

Basic

When in Advanced mode, this button changes to Basic, to return you to the Basic window.

Back to top

Results pane
This pane works the same way in both Basic and Advanced, displaying your search results.

From here you can open any Song, or play the associated audio by clicking on the Song's play
button, where the button is , indicating associated audio.

The list can be sorted by clicking on any header.

Select any Song or Songs to activate all the controls in the results pane toolbar

Note that in this screen capture, the Tree Filter tool is active.
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=1-0 Al Categories Title Artist 1 | artist 2 | Category Ler
- Recurents 1 P R [T R —-

' AlTypes B Cheery ke Greg Eird & Flaming. . 2011 0

i :E: ::g:;m P Firefies Melow Pesches Re:urrem. der Acostic 2011 O3
= Hippy Thing The Free Music Shap Recurrent... Pog 2011 02
P IRen 360 Recurrent, .. Pop 2011 0z
P 1 Saw Mary Ragman Jones Recutrent, .. Folk J Pop 2011 0z
P In The In Between Equal Recurrent.,. Pop | Rock 2011 0z
P Irene Mama Matrix Recurrent,,. Pegs | Warld 2011 03
P e For The Mods Willzge Green Machine Recurrent, .. Pop 2011 0z
P 5o Long My Moorlight  Soott Matthews Recurrent.,. Mainstream f F... 2011 04
P The kids fre Radio,,.  Misty's Big Adventure Retutrent, .. Pogy 2011 0z
£ *

TIP: You can choose to display Genders, Eras and Characteristics information on the results
pane by checking the Search Results checkbox in the Other Settings tab window in Database

Settings.

Back to top
Results pane toolbar

B ke O & 8RR wva X

Select one or more items in the Results pane to activate the toolbar, which offers you a powerful
set of tools when working with search results.

From left to right. the controls allow you to

Refresh the list after editing

Hide or Open the Tree filter

Play the selected item or items

Edit last selected item

View Schedule History of last selected item
Print a list of browsed items

Update information from or to the Cartwall for selected items
Open a Myriad Playout Pad List to allow drag and drop to list

Export selected items to a CSV file, to allow viewing in a spreadsheet
Modify all the selected items in the Mass Song Changer

Copy selected items to another database
Delete the selected items

Tree Filter
The tree filter button is always accessible on the Search window toolbar. Click to open or close a

tree filter pane in the search results pane. This lets you dig down further into your search, by
selecting characteristics or other descriptors.
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Back to top
Advanced Search window options

Click the Advanced button from the Basic search window to open the Advanced search pane.
This pane has five tabs.

Advanced Search General tab
Advanced Search Advanced tab
Advanced Search Other tab
Advanced Search Date Range tab
Advanced Search Copyright tab

Advanced Search tab sections mirror the structure of the Song window. You can specify criteria in
one or more tabs.
The default view in Advanced Search mode is the General tab.

With all advanced panes, you have the option to save the criteria for any search, and to load any
saved search criteria at a later date. See the notes for Saving Search Criteria in this topic.

Fa Search for a Song

Blglr e dasmE va X
" General T Adverced T Ciher T Dk Pange T Coprright ]
Sang Tie: | :I Cabegary: |\|“ <hl Categorizss j ;]BHI:
atsts) | L T =
Song Number: I— Gender: |E:.' Femak ﬂ
Cart [ I Sengswkhna Cart Humber Era: [+ <orgErax |
aari l— [T Scngs that donk have a Year
Hiokess: [ I~ Alsn Webholes
End Typa: <A1 End Typess _%J
Search
=1 [ M Categories Aethst 2 Category Type | Soles Year s
W e o o o Bk o s | et | o | s 3 1
a Rx’”"“' B Corsderyaupon=  Chrssy Yan Dyke Gad 1 Plarsgant 2011
] &ETG ! B Fernia Fakal Tey Hearts Recirrert.. Seoustic | Con, | 2011
i m:‘:‘:’m B Footsteps 7th Wrarva Gl 1 opa.. il 2011
1 O &lEras P For Evarythinga R, Caring Round Goid | Acoustic f Pop 2011
B Good For Ma Toy Hearts Gald 1 Cauntry 2011
B Letthe wodd sea b, Manala Alist Acoustic | Pop 2011
B My Good Lown Stiber Henry and th.,, Gald 1 ope,,. 2 School Soul 2011
P Rrer of change Dayble Bubble Gald 1 Pap 2011
= Rurring Away gich Gald 1 chil 2011
" Sorappy Elephant Barg=rs R Mash=d Eald 1 Lrban 2011
P Snake Charmer D Forkena Gald 1 Ope... Pap T A
= This Trsn Ruby Tumer Gald 1 Cpe.. Ol Schael Soul 2011
P wasted Life by Tumer gald 1 <l Schael Soul 2011 ]
£l L
1 kem s=lectad
Back to tol
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Advanced Search General tab

Frle o s asrE o X

General T Advanced T Cither T Date Range T Copyright ]

Song Tha: I ﬂ Cabegory: |J ehll Categoeias» j [—IB“.E

Artlst(s): I lj Type: |J <l Types> j

Song Humber ] Gender: |E: Female _j

Cart I [~ Songs with no Cart Number Era: | o cfny Eras d

Year: i— I~ Sonos that dont have a Year

Notes: I [T | alse Webtates —

End Typ=: Ia:.nll Erd Types> 'l Igl
Search

In this pane, enter General search criteria. You can enter criteria in multiple tabs if needed.

Advanced Search Advanced tab

General Advanced T Cther T Date RangeT Copwright ]
Characteriskics: More Options:

Chart Peak Fram:

Start ta
Energy |.ﬁ.|| Energy j Part of Complete Wark: |
T
S |":"" Tempo ﬂ Sangs with bound Links: [

This pane displays the settings you make for Characteristics, allowing you to select one or more
values, and if used, Chart Information, Complete Work information and Songs with Bound links.

Back to top
Advanced Search Othe r tab

General T Advanced T Other T Date RangeT Copyright ]

e All Songs regardless of Styles

" Songs with all of these styles: ¢ Songs without all of these skyles:

O Mainstream A [ Songs are "Hour Restricked”

OFalk [~ Songs are nat "Hour Restricked”

O Acoustic [~ Songs with a "Separation Override”

D Counkry

Orop

Ourban Audio Search Options:

Oska w [ 5ongs where the audio is missing From the Playout System

Hour Restrictions Separation Override:

This pane lets you search by Style, and by Hour Restrictions and Separation Override.

Back to top
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Advanced Search Date Range tab

Date Range

[v ©Only search Songs with the Following date information Dake Ranges
|S|:un|;|s Edited ﬂ [ Items that have a Start Date
Songs Edited : [ Items that have an End Date

: : Added

[ Items that have a Kill Date

Ll Lo

This pane lets you apply Date-specific search criteria, including Edited and Added over a specific
period, and to optionally search for Start Date , End Date and Kill date .

Back to top
Advanced Search Copyright tab

Copyright

Sang Title: | ﬂ [ Empty
Performer: | ﬂ [ Empty
Recordiing) Mo | ﬂ [ Empty
Record Label: | ﬂ [ Empty
Cu:umpu:user,l'.ﬁ.rranger:| ﬂ [ Empty
Publisher | ﬂ [ Empty
Promoter: | ﬂ [ Empty
ISRC: | [~ Empty

This pane lets you specify one or more search criteria from the Copyright pane of a Song, or to
search by fields which are lacking Copyright information, by checking the relevant 'Empty'
checkbox.

Back to top

Working in this window

The Search process described
Saved Search Criteria

Save Search Criteria

Load saved Search Criteria
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The search process described

1. Access the Search window

2. In Basic mode, enter Title or Artist information, or leave this field blank to display the

entire library.
3. Click the Search button.

4. Oir click the Advanced button to access the Advanced mode.

5. Enter criteria in one or more of the Advanced tabs - General, Advanced, Other, Date

Range, or Copyright and click the Search button

6. Optionally save your current Advanced mode Search Criteria
7. View results in the Results pane
8. Optionally play any item.

9. Optionally sort and dig down using the Tree Filter tool

10. Optionally edit, export, mass change or otherwise modify your search with the Results

Toolbar.

Saved Searches

Basic

Load...

Save

Search

t&] FlF]

Back to top

The ability to save Search criteria is a very useful tool. Many AutoTrack users work with this
feature - for example, using it to

N

0

Review most-rested songs in a Hold Category for possible reactivation.
Review the oldest songs in any Category for possible resting or moving
Check that copyright information is complete

Check that active descriptor fields are actually complete

Review Categories by Style or Type

Periodically review Songs in high rotation Categories by Energy settings
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- Modify Category structures in the light of programme changes.
This then allows an informed use of the Mass Changer.

The Load and Save Search Criteria buttons are located at the right of all Advanced panes,
between the Basic view button and the Search button.

Back to top
To Save your current search criteria
1. Click the Save.... button to open the Save Criteria dialog box
2. Enter a name for the search criteria, and click OK to save and close this box.
n Save Search r$__<|
Enter name far thiz search
|Ma|e Recurrents
Back to top

To Load your ¢ urrent search criteria
1. Click the Load... button to open the Load Search window

2. Select a Saved Search, and click OK to close tie window and load the search criteria.

Bl Load Search [‘$_<|

Select saved search to load

Male Recurents

Back to top
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Mass Song Changer

The Mass Changer allows you to select a list of Songs and change multiple fields in bulk.
Changes are applied in all the specified fields for all selected Songs.

NOTE: To add Songs in bulk to a Collection, work in the Collections and Groups window.

Accessing this window
Features in this window
Working in this window

See also the Mass Link Changer topic.

Accessing this window

In the Search Songs window, browse a list of Songs.

=2

Then click the Mass Change button in the menu Bar, to open the Mass Song Changer window,
This window essentially mirrors the Song window structure, including the More, Restrictions,
Notes and Rights tabs, and allows you to specify changes to any Song window fields where mass
changes are allowed.

CAUTION: This is a very powerful tool. If you make a mistake - applying changes to the wrong

field, for example - the results could be catastrophic. Before applying changes, we strongly
recommend that you take a backup.
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%" Mass Song Changer E]

r E‘i&;@j Browse. r ':EltEII;Dt'}.-' 'i;i' cHedd - j
™ song Trle | j
™ Artist | =
e | 7
& I oatistz | =] T e 8 oo =]
I oatsts | | I Gender |'-ﬁ' <Mane _'J
r ﬂu'lsrb:h::l r Era 'i;i' cPlonen j
I~ cofection | =l oancat [83 o |
Styles Chararteristics
ZE r Aéld::: fl:tlll:lwinn Strll:s:h I REl'nrivll::n:thn folawing SIyl:s: [~ Energy I j
nstream ream
Ok = Oro: = BET I =
— [ Acoustic [ Acoustic
. gcmn.r v ECMIW v
4 % | ¥ % | 1>
=
.| [ Bindthe Song lo a Link / Clear the binding
B | |IL cfong j |:| }{
2 r—Oither Informatian:
1 | I When Scheduled, Throw'it [100 % down the deck e | I™ Release Year:
_‘E r End Type: I._'._ «cific erd bype s j
£ [~ Length: I w0000 [ Intro Start: |00:00:0 [~ IntroEnd: |00:00: I~ Extro: |00:00:0
Reset I I Cancel |

Back to top

Features in this window
Each field is activated for change by checking the box next to that field. To change any value,
select the box, and enter a value in the associated field. Note that you can not create new

settings where these are defined elsewhere, as with Characteristics , or Categories. Where there
is a text field value, you can enter any text.

Working in this window
1. Browse a list of Song in the Search window
2. Click the Mass Change button to open the Mass Change window

3. Select one or more fields to change by checking the box for that field to activate that field
or fields.

4. Enter the values you wish to apply in the field or fields.
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5. Optionally activate and apply changes to fields in the More, Restrictions, Notes and
Rights tabs.

6. Finally click OK to save your changes.

Back to top
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Song and Link Decks

Songs and Links

The Song and Link decks windows work in the same way. You can work in the Deck windows to
view the content for the selected Category, to reorder Songs or Links in the selected Category, or
to access any Song or Link window for editing or review purposes. You can open multiple Deck
windows to reassign Songs or Links between Categories. This is particularly useful when re-
assessing the contents of Song Categories, say on playlist day.

Accessing a Deck window
Features in Deck windows
Working with Deck windows

Accessing a Deck window

Song Link
Decks Decks

From the AutoTrack Song Module or the AutoTrack Link Module, click the Song Decks or Link
Decks button to open a Deck window. This illustration shows a Song Deck. Both Song and Link
Decks work exactly the same way.

Alternately, from the Songs Menu or Links menu, select the View Song Decks or View Link
Decks option.

Song Category Deck ‘A list’ - 6 items E”E'E'
Category: |[) & it j] ﬂ 5"'_|”FHE
Ttern Title Artists Throw %

Carvalho
Crook In the Creek Goodnight Lenin 100
Guikar Slinger Wince Gill 100
Let the world see the light Mahalia 100
Somewhere, Sometime, Someons Guile 100
Where Has the Money Gone Destrovers 100

This image is cropped to fit the help window.

Back to top
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Features in Deck windows

Category field
Refresh

Re-Order by Position
Shuffle button

Export to CSV file

Sort by header
Right-click Menu
Customising Deck views

Category field
Click to select a Category to display in this window.
Refresh toolbar button

Click to refresh the display after editing a Song or Link

Back to top

Re-Order by Position toolbar button
Click to Display the Deck by scheduling position - that is, by Deck order. When the toolbar button
is clicked, the scheduling order is displayed. However, you can still sort by any other means. To

recall the Scheduling order in the display, click the button to its default unsorted position, and
then click again.

Shuffle button

Click to shuffle the contents of the deck. AutoTrack asks you to confirm this step, as it resets the
scheduling order in this deck.

Export to CSV file

Click to export the contents of the Deck to a CSV file, to allow viewing in a spreadsheet.

Sort by header

Click any header field to sort by the contents of that field. Click again to re-sort in reverse order.

Back to top
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Right-click Menu

Select any item and right-click with your mouse
Edit
Iter Hiskary

Maowe khis Tkem to the kop

Maovwe ko the Tap Quarker
Mowe to Upper Middle
Mowe to Lower Middle
Mowe bo Botkbon Quarker

Maowe this Tkem to the bokkom

Create Duplicate. ..

From here, you can open the item to Edit, or view its History, and select a range of Move options
for this item.

Finally, you can create a Duplicate for this item. For details on this process, see the Duplicates
topic.

Back to top

Working with Song Decks

Rearranging the Deck order

Moving items between Categories

Shuffling and Compacting Song and Link Decks
Deck Window Customising

Rearran ging the Deck order

Sorting by clicking headers will not change the Deck order. To permanently change the Deck
order, either select the Shuffle option, or right click and move individual items.

Moving items between Categories
1. Access two or more Song or Link Decks

2. Select Categories for the items you wish to move in the Category field in each Deck.

3. Drag and drop items between Categories.

Back to top
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Shuffling and Squash Song and Link Decks

The Song Menu and Link Menu options both allow you to shuffle the contents of all Song and

Link Decks, and to compact the file information for all Decks, for faster operation.

To shuffle:

1. Open the Song or Link Menu

2. Select the Advanced Options

3. Select Shuffle to access a window like this

P Squared Myriad AutoTrack v4.0 @

YWhere do you want to start shuffing the decls from?
Y'ou need to enter a number from 0 ko 100 that iz the
percentage through the deck that pou want to zhuffle
from [ie 25% would shuffle the deck fom 144 of the way
back]
[f you enter [0, then the entire deck will be shuffled
d

4,

5. Enter a value if required, or leave the value at 0.

Cancel

6. Click OK.
To squash:
1. Open the Song or Link Menu
2. Select the Advanced Options
3. Select Squash
4. Confirm your option by clicking Yes.

Customising Deck views

Back to top

Check the boxes in the Other settings tab window of the Database Settings window to optionally
display Database Item Numbers, Deck Positions, any assigned Types, Start and End Dates, and
the number of times an item has been tested and/or scheduled.
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Audio Browser

Songs and Links

The Audio Browser is used to select Song or Link Audio carts in Myriad Playout to create or add
to a Song window or Link window.

Accessing this window
Features in this window
Working in this window

Working in List mode (importing audio files in bulk)

Accessing this window

Browse, .. 1

In the Song or Link window, click the New button at top left. Or, from the Carts Menu, select the
Audio Browser option.

Audio Browser

B 2 B=E - -

Fimd: ;mu Audios

JumpTD:jEEﬂd - ' e

3010 | Ran, 360 0252E ¥ %
|
3011 Where Hazs the Money Gone, Destroy. 03:01E & %
3012 Horace n August, Dukb Specimen 03:24F ¥ %
3M3 0 In The In Between, Equal 03:35E i U&,
a4 Crook Inthe Creek, Goodnight Lenin 02:36E i I]@ i
|
3015 - Cherry Choke, Greg Bird & Flamingo F - 04:27F ¥ ﬂ&;
el
e Somewhere, zometime, Someone, Gu - 03 06E ¥ %
MY Irene, Mama Matrix [03:36E ¥ %
aMe o Fireflies, Melloww Peaches 03:07E K %
3019 | Saw Mary, Ragman Jones 02:37E k 5

| 1w selectedof 10

el

Back to top
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Features in this window

Refresh

Audio Browser Search window

View in Cartwall format

View in default Summary form

View Text format

Play button

Find field

Jump To field and Navigation buttons

Refresh

Click this button in the top bar to refresh the display, for example when you have edited carts in
the Myriad Playout Audio Wall.

Audio Browser options window

P

Click this button in the top bar to open the Audio Browser options window.

Back to top
View in Cartwall format

22

Click this button in the top bar to view a section of the Audio Wall in Myriad Playout default format
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ﬂ Audio Browser

B 2(B=eE - -

Fingt [¢all Audic> ~ad EH »e
éurme[ﬁ_ "| <) s |

Secret Garden The Safetys Off For Everything a2
Andy Wickett 8 | Ben Drummond 8l Carina Round

00:12 3032 03:02E|00:17 3036 03:56F | 00:05 3040 05:12E|00:00 3044 05:29E
Reptiles "@

Come around '@?
Cracked Actors

Sticky T
Carvalho It

1

F@ckTheDSS LU

= Billy Milk

i i
00:08 3033 04:25E| 00:00 3037 06:00F|00:08 3041 03:24F

Everybody Loves er"’ A boatto row, tor 'ﬁla When AWoman Iilﬁ'
Ben Calvert Chris Tve

Wise Man's Fool
Dan Haynes

00:12 3042 02:33E

Silhouettes in the Consider you go AirLand & Sea
Ben Drummond . Ml Chrissy Van Dyk W/M| Wes Finch

00:12 3035 03:06F| 00:00 3039 03:0BE|00:14 3043 03:28E|00:25 3047 04:10E

1 ibemis) zedactad of 16 |

Back to top
View in default Summary form

Click this button in the top bar to revert to the default format.

View List mode for bulk imports

Click this button to open the List pane. This allows you to import Songs or Links in bulk, by
selecting a range of Cart numbers. See the Working in List Mode topic.

Play button
Click to play the selected audio

Find field

The default option is <All Audio> unless you are working in List mode to import a number of
Songs or Links at once.
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Jump To field and Navigation buttons

Jump Ta: (ETEE ol e

Enter a Cart number in the Jump To field, to view that Cart in the Audio Wall display. You can
jump ten carts forward and back using the jump buttons.

Back to top

Working in this window

1.

2.

First ensure that the required audio is correctly uploaded and trimmed in Myriad Playout.

Open either a New Song window, a New Link window, or if you are revising an existing
Song or Link, select that Song or Link.

Click the Browse button at top left.
Navigate to the selected area of the Audiowall with the Jump field and buttons

If necessary, work in the Cartwall view or access the Audio Browser Options.

Select the correct Audio file and press enter or double-click to add the audio to the Song
or Link window.

Back to top

Working in List Mode

1.

2.

Click the List button to change the Audio Browser to List mode.

The Jump to Menu bar expands to allow a number range to be entered

52 L B=mE & & -

Finck [l Audios ~| 3 % @
Jumnp To: (3080 ™ Range: |3080 ta {3100

3. Enter a number range on the Range fields, and a number to Jump to in the Jump window

4. Click the jump to icon to open the Audio Browser in List mode.
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1 ibemis) sedactad af 21

E2 Audio Browser
A L2 Bz s E -

Fint [ ciall Buacices =] &) e 0

Jump To; (3050 M | < » Renge |3080 to (3100
Cart Tila Aurtich Descripion | Eontent Type | Cate | Intro | Length | H I L | Endng | Last Flayed

i Hobot Disasber s 250 B 30122001 11:56:47

o Shoot Ma Back Up AagmanJores Musc Fock Iz End: nfa
302 Track of the Cat Pram Muszic Rock 4:08 Ends 30124201 116743
3083 Biahy Face Heslz M use Rock 310 Endz O3/01/20N2 13:37:44
30 Yadman Paul'whilehesd Muge Aok 329 Ends  3012/201111:5815
3055 Whesever ou Lead Pama Intemational Musc Aock 1 4 Fades  30/12/20011 11:58:48
3055 TheEnli Light 0 Dance School Music Fock 427 Emd: 20724201 11:56910
a0s7 So Sdfia Musgranes Musz Rock e | Endz nfa
3088 TheKids Ave Radioactive  Misty's Big Adveniure Muge Ress., @5 218 Ends  n/a
303 Fashon Paade Misty's Big Adveniure Muse Rack :3 136 Ends  nfs
309 WhatMatters lsntEazy  Mickey Greanay Musc Aock =7 X256 End:  nfa
iz The Fat Lady Singz Gurdan Thamas Muszic Fock a7 56 Fade:  20/12/201112:01:26
a0z 1132 Drefurkt Dialekt Musz Rock 4:37 Endz 03/01/212 13:37:23
3093 InTive Michasel Weslen King Mugie Rock 20 343 Ends  30/12/20112:02:14
3034 Come Clean Mesicaolas Muse Fock a7 1a Ends 3002520112020
0% Glass Colin Bunal Destropers Musac Aock 0 X256 End:  nfa
0% Out of Babel Diezinopars Muzm=c Rock :B :B End= nfa
3097 The Flying Scolsman Mellow Peaches Musz Rock 3:28 Endz nfa
3093  Riverof change Double Bubble Musc Rock 16 307 Ends 3001272011 12:04:.00
o= Irdeperdent Gal Dub Specimen Muse Fock 25 416 Fades 300125201 12:04:35
N0 Buwnng Pide Gule Musc Aock 3 L) Emd: 2101522 16:44:27
4 | | >

5. Select the Audio to copy by clicking the Ctrl key and scrolling down

6. Press enter/return on your keyboard to associate the selected audio files with Song or Link

cards.

7. Finally, work through the Song or Link cards you have now created to add Category and

descriptive information. See the Adding a Song notes for full details.

Back to top
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Audio Browser Options
Songs and Links

When working in the Audio Browser, several specialised options are available in this window.
Select the options you need, and click OK. Then continue your search in the main Audio browser
window.

Accessing this window
General tab

Played tab

Dates tab

Advanced tab

Accessing this window

2

Click the Advanced search button to open the Audio Browser window. The window has four tabs,
and opens showing the General Tab

General search tab

? Audio Browser Options

General T Played T D ates T Advanced
O ptions:
&udio File Format; nlay all Carts | J | J

[ Only show Cartz with extra lengths greater than: SR
[ Orly show Carts from (] geconds duration

[ Only show Cartg with timing discrepancies, or have not been ''seen” befaore

[ Automatically corect these discrepancies

[ Ending Type | J

Content Type: | <Ay ﬂ

| [

()4 Cancel

In this tab, you can search by
Audio File format. Myriad Playout can store and play multiple audio file formats.

Check one or more of the check boxes to search by
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Extro lengths. This lets you find carts with long extros.

Specific durations

Timing discrepancies. Find Carts where the audio file duration does not tally with the Song or
Link card.

Ending Type

Content Type, and where applicable, Category.

Back to top
Played search tab
Dates search tab
Advanced Search tab

Played search tab

This lets you select played dates and date ranges within which to search.

? Audio Browser Options le

General T Played: T D ates T Advanced

..................

(« [onot check the played dates
= Only show Carts played: | J

" Only show Carts played bebween:

- [

()4 | Cancel

Back to top

Dates search tab

This lets you select by Created , Modified and Kill dates and date ranges within which to search.
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? Audio Browser Options

General T Played T

T

2

Do not check the Created date

Advanced

Orly show Carts Created: |

Orly show Cartz Created betweet;:

=] ]

Do not check the Last Modified date

Only show Cartz Last Modified: |

Only show Cartz Last Modified bebween:

=] e

Do not check the Kl date

Orly show Carts to be deleted between:

L]

OF.

Cancel

Advanced Search tab

Back to top

Key AutoTrack and Myriad Playout fields are listed in two panes, allowing you to include or
exclude searches for any listed field.
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? Audio Browser Options

General T Played

I

Dates T

Only zhow Cartz that have:
Wientie P
Aytigt Mamne

Drescription

Timing: Intro Skart
Timing: Intro End
Timing: Extro

Timing: Hook,

Timing: Loop

Infinite Looping

Mates: General

Motes: DAR

Motes: RDS

Motes: Web

Hardware: Intro Start
Hardware: Intro End
Hardware: Extro
Hardware: Hoak Start
Hardware: Hoak End
Copyright: Product Title
Copyright; bMugic Title
Copyright: Recording Mumber:

Only zhow Cartz that 00 HOT hawve:

AT ~

Artizt M ame
Drescription

Timing: Intro Skart
Timing: Intro End
Timing: Extro

Timing: Hook,

Timing: Loop

Infinite Looping

Mates: General

Maotes: DAR

Maotes: RDS

Maotes: Web

Hardware: Intro Start
Hardware: Intro End
Hardware: Extro
Hardware: Hoak Start
Hardware: Hoak End
Copyright: Product Title
Copyright; bMugic Title
Copyright: Recarding Number ! ™

k. Cancel

Back to top

57




AutoTrack Help

Categories

Songs and Links

Songs and Links are grouped in specific sections in your library, called Categories. The
Categories must be defined first, after which Songs and Links can be assigned to them. The
contents of each Category can be viewed in its own Song or Link Deck. If you are setting a
system up from scratch, AutoTrack creates some default Categories. You can add and alter these
in the Categories Definition windows accessed from the Songs menu, and the Links menu.

Organising Song Categories

Organising Link Categories

Relative Category importance in scheduling

Adding a Category

Deleting a Category

Renaming a Category

Using Colour (covered in the Categories definition window topic)

Organising Song Categories

Categories are defined in the Categories definition window. If you are starting up from scratch, it
is worth spending some time thinking about how you are going to set up your categories. Many
stations start by defining the music that is most important to them, and working down the music
importance order. This can be a very useful exercise in that it helps you and your colleagues work
out what your priorities really are, so you can decide what music is most important to programme.
Typically, such a station might work with a Category structure like this, ranking their Categories in
order of importance:

A list

B list

Major Recurrents

Major Gold recent

Major Gold 5-10 years

Major Gold 10 years or more
Recurrents

Recent Gold

Gold 5-10 years

Gold 10 years or more

C list

See the notes below on Relative Category importance in scheduling

Back to top
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A station specialising in one or another type of music might take a different approach, grouping
Songs by music type (say for Dance or Rock) or by period (say for Classical and Jazz). With this
approach it's still important to try to determine what is most important. Some stations use a
combination of the two approaches with the most important songs grouped into one or more
Power categories; others break their specialised Categories up into Major and Regular - a Jazz
station might use Major Big Band and Regular Big Band Categories, for example.

Organising Link Categories

Unlike Songs, Links are much more functional. Most stations work with a combination of most of
these Categories

News Jingles

Station Imagers

Sweepers

Promos

Public Service Announcements
Breaknotes

Automation instructions

Stations often create specialised Link Categories as their programming develops.

Back to top

Relative Category importance in scheduling

Once you have decided with Categories, especially Song Categories are the most important, use
this ranking in the Schedule window

Scheduling Options T Hour Restrictions
Scheduling Order:

Skep 1: CreatefImpart Schedule Template
Skep 21 Schedule Songs fram Cateqaries:

EF alist

EA recurrents 1 |
Ed cold 1 |
Skep 3: Schedule Links From Categories: L!:':
Skep 4: Display the Scheduled Logs

Skep S: Display the Schedule \Warnings Repart =

<@
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This detail window shows that A list will be scheduled first, followed by Recurrents 1 and then
Gold 1. This would mean that a song by an artist on the A list - where the A list is the most
important music at present for this station - has a better chance of scheduling properly, as it will
encounter fewer conflicts than for example, a song by the same artist in Recurrents 1 or Gold 1.

Back to top

Adding a Category

1.
2,
3.
4.

5.

Access the Categories definition window
Select an unused Row

Type in a Category Name.

Click OK to Confirm

Then click OK to close the window

You can now add the Category to Clocks, and add Songs or Links to the Category.

Deleting a Category

You can not delete a Category which still contains Songs or Links, or which is assigned to be
scheduled in one or more Clocks.

1.

Open the Category Deck, and move all the Category content to one or more Categories.
See working with Decks.

Work through all Clocks using the Clock window, to reassign any Category Clock calls.

Then delete the Category in the relevant Categories definition window.

Back to top

Assigning or reassigning Songs or Links to Categories

f

60

In the Song or Link window, select the Category to assign (or reassign) in the Category
field.

Or with two or more Deck windows open, drag and drop items from one Category Deck to
another.

You can also assign Categories in bulk to Songs or Links that you have browsed, using
the Mass Song or Mass Link changers.
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Alternative Category

Songs and Links

The Alternative Category allows you to assign a second Category to a Song or Link. When the
Alternative Category is in place for this Song or Link, its scheduling will be governed by the Rules
and settings for both Categories.

Accessing
Setting Up

Accessing the Alternative Category feature

The Alternative Category field is active when a Song or Link has had a first category assigned.
The Alternative Category field is on the main Song or Link window top pane, at bottom right.

This is the Song window

Category: |. o list

-] 2

T |23 =Mane=
Gender: \E:: hale
Era:

Ll LellelLe] [ve [re [

Al Cat: |. Recurrents 1

And this is the Link window
Category: |. Trailz

L]

Type: |t3 =Mongs=

Gendet;

Lol Lef e

Era: |t3 =Mongs=

Play as 'Sweeper’ during Intros [

ale, Zak: |. Evening Trailz j

Back to top
Setting Up

1. Select a Song or Link
2. Inthe Alt.Cat. dropdown box, select a different Category

3. Click OK

61




AutoTrack Help

Working with Alternative Categories

The Alternative Category feature can be used in a number of ways, depending on your
programming needs. At its simplest, you can allow the same Song or Link to rotate in two
categories. This effectively speeds up the Song or Link's rotation. A Song that turns over in 4
hours in one category (giving 6 plays a day) and 8 hours in another (giving 3 plays a day) could
receive, if restrictions allow, a theoretical 9 plays each day, giving an average turnover of 2 hours
and 40 minutes. However, if there is a need to allow different rotation at different times of day -
say with a Promo receiving average rotation daytimes and enhanced rotation in the evenings -
then you should design your clocks to use those categories at specific times of the day.

Essentially, assigning an Alternative Category gives you two versions of the same item in your
database. So the use of this feature needs to be approached with a clear design purpose.

Back to top
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History windows

Artist, Song, Titles, Link and Category History can be accessed from several areas. This topic
covers the main History window, which lets you see History for any scheduled element.

Accessing this window
Features in this window
Working in this window

Accessing this window

Song Artist
History History

From the AutoTrack Song Module, click the Song or Artist History button to access the Song pr
Artist History window

From the AutoTrack Link Module, click the Link History button to access the Link History window.
From any deck window, you can right-click and select the View History option from the menu.

[E) History

[ Histary Typs: WE‘ ] Scheduling History T Scheduling Summary

st ke [ 7] = Date:lI.'||1|2|3|4|5|6[?|3|9|1D|11I!2|I3|l4|15115[1:‘|I3|L9|20]21[22|23|
Artist [amie: I—Ll Saarch

Start Date:

Man Tus Wed Thu Fri Sabl Sun

£ el el 1 1
# 31 ¢+ 5 6 7 4
5 10 11 12 13 14 1%
16 17 1@ 19 20 21 22
AN T kD
WA 1 5 4 3
i Taday: 25/01/2012

El anuary 201z l.

Man Tue Wed Thu Fri Sat Sun
L [

zZ 3 4 5 &6 7 4
S 10 11 1@ 13 14 15

16 17 18 19 0 21 &
B MM T oB o

in 31 2 3 4 3

TaToday: 25/01/2012

Ered Cuaba:

Time Rangs : nja 'Pre'.-'t:mnt:r\la Pesarage Inkervd & nfa | A

Back to top
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Features in this window

History Type field

Number and Name fields

Search Button

Start Date and End Date

Results Grid - Scheduling History
Results Grid - Scheduling Summary

History Type field

This dropdown field lets you select what scheduled element to view History for:
Song and Artist

Song

Song Title

Artist

Artist Group

Link

Song Category

Link Category

Click the dropdown arrow to select what to view.

Back to top

Number and Name fields

These fields update to display the Element Number and Name or Title, allowing you to select an
individual Song, Category, Artist or Artist group, etc., to search for.

Search Button

Once you have selected what to search for, and specified the Date range, click to start the
search.

Start Date and End Date

These two Calendar Controls allow you to select any date range to analyse within AutoTrack's
overall scheduling range.
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Results Grid - Scheduling History
Scheduling History T Scheduling Summary
Date: o|1|z|al4|s]|e|7a]o]in|11|tz|m]|14]15|1a]17]18]19]20]21[z22] 23

Week beginning : 16 January 2012
16j01/2012 --
171012012
18/01/2012
19/01/2012
Z0jo1fz01z
Z1/01/2012

111 111 11 ] 10 |32
22f01/2012 I S TN TN TN N N N N TR T N T

Highlight

'busy' hours v

The default Results pane is the Scheduling History tab. Results are displayed in date/hour grid
form. This is a search for all plays for a Category, with the 'busy' hours box checked: busy hours

are high

lighted in highlighted in green.

Results Grid - Scheduling Summary

Click the Results Summary tab to view a condensed set of results for the same search:

Cateqgory

| # Plays |First Scheduled |Last Scheduled | swverane Interval

Gold 1

2112 02/01/2012 00:04  22/01/2012 23:52 0,24 hours (0.01 days)

These values are also displayed at bottom left in the main window.

Working in this window

1.

Eal

Access the window form anywhere in AutoTrack
Select the Scheduling element to analyse
Specify a date range

Click Search button

Back to top

Results are displayed in the results pane in date/hour grid form and in summary form.

Back to top
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Duplicates

Songs and Links

The Duplicates feature is used to create a duplicate Song or Link Card. If the Song or Link is
already associated with an audio file, the duplicate Card will also be associated with the same
audio file when it is created.

This tool can be used to create a number of Song or Link Cards that share some common data -
Artist, Composer, Record Label, Style - before editing each Card.

Another use is to create multiple copies of the same Song for use in a collection , to ensure more
play for a particular Song.

Creating Duplicates

1. From the Search window Results pane, select an item and right-click.
or

2. From a Song or Link Deck window, select an item and right-click
3. Then select Create Duplicate...
4. This creates a duplicate Song or Link Card.

5. Edit or modify the Song or Link card as required, and click OK.
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Deleting a Song or Link

Removing Songs and Links from the database

1.

2.

Ensure that the Song or Link is not scheduled in any date in the future.

From the Search Songs or Search Links results panes or the Log window, select the
Song or Link

In either Search window, select the Delete button or right-click and select Delete Item.
In the Log window, right click and select the Delete option from the menu
Continue by selecting the Delete Permanently option

AutoTrack offers you the option of removing just the Card, or completely deleting the
audio in Myriad Playout. You can modify this setting by unchecking the box in the
Carts/Hard Disk area of the Other Settings tab window in the Database Settings window.
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Characteristics

Songs and Links

Characteristics are used to broadly describe Songs and Links; the Characteristic values you
apply are used in scheduling. Typically, Characteristics like Energy and Tempo are used, and
they are the default settings when you install AutoTrack. Many users also use Texture. Some
AutoTrack users use Opener as a Characteristic. Others use Characteristics that are very specific
to their programming needs.

You can apply multiple Characteristics, and even define something that is specific for your
station, working in the Database Settings window, accessed from the Settings menu.

Characteristics Rules are defined and applied in the Clock Rules window and the Global Rules
window.

Characteristics themselves and the settings for these can be defined in the Database Settings
window.

You can choose to work with a Single or a Dual Characteristic setting. This is particularly useful
when you want to describe the beginning and end of a Song. However, this is a setting that is
applied to ALL your Characteristics, so you should decide whether this is for you. The setting is
made in the Database Settings window.
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AutoTrack Link Module

The AutoTrack Link module is where you maintain your non-song library. You can add, delete
and edit Links, associate Links with an audio file in Myriad Playout, search your library, and
review scheduled history for any Link or Link category.

Accessing

The Link Module, like any module in AutoTrack, is always accessible. Select the vertical Links tab
at the left of the AutoTrack Main window to view all Link window options.

Features
The windows you can immediately access by clicking the Link tab are

New Link window
Search Link window
Link Decks

Link History
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Link Window

The Link Window contains information about each Link. Many AutoTrack users start with basic
field data and then add information as the need arises. AutoTrack will not enforce rules where is
no information in a field. In this window, you add details for a new Link, or edit details for an
existing Link, adding or editing descriptive fields, assign or reassigning the Link to a Category,
and setting rotational options. Subsidiary tabs let you add or edit Notes, Hour Restrictions,
Copyright Information, set options to move the Link to a different Category, and review History.

Accessing the New Link window
Accessing an existing Link window

Features

Subsidiary Link window tabs
More tab

Restrictions tab

Notes tab

Rights tab
Future Moves tab

History tab

Functions

Adding a Link

Editing a Link

Defining and saving Hour Restrictions
Setting up Future Moves

Deleting this Link

Back to top

Accessing the New Link window

Mew Link

From anywhere in AutoTrack, select the Link module tab, and then click the New Link button to
open this window.

or

Select the New Link button at the bottom left of any Link window.

or

From the File Menu, select New and then Link
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New Link window

This image shows a New Link window with the Notes tab selected. The Audio Tab is the default
view; this view is used when Audio is associated with the Link. The other view is the Script Only
view.

& Untitled Link =3
Lirk, Mo Added: Maodified:
Cark Mo Browse. .. J ﬂ ﬂ J J Cateqory: ||§:3| =Held= j
£ Link Title: |
3
=4
Desription: | Type: |.@. =Mones= j
- Gender; |.§:3. =pore= j
é’“ Era: |l§:3' =Mone= j
| Other Loc.: | Flay as 'sweeper’ during Intros [
(=)
“'| Collection: |-::N|:|I: in a Link Collection= ﬂ ﬂ |'§:3' J

Studio Motes:

Wigh Motes:

Histclr';.fT MDVET nghtsTHntesT Rest. T Maore

g E Cancel

Back to top
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Accessing the Link window

The Link window can be opened from a number of areas in AutoTrack, by selecting a Link from a
list and then clicking on it. This can be done from Link Decks, the Search Links results pane, and
both panes in the Log window. This lets you. for example, modify settings in the Log after
scheduling.

The Link window

#* Goodnight Lenin co-promo

Link Mo: 1012 Added: 18/01)2012 16:29 by Robin Walk.  Modified: 2500172012 11:49 by Robin Yalk

ﬂ ﬂ ﬂ @ Cakegary: I.TTL'

Cark Mo |3|:n:|1

£ unkTte:  [Goodnight Lenin co-promo

= Other Infio: Type: W
p (zender: W
g Era: W
E‘L Ckher Loc.: | Play as ‘sweepet’ during Intros [
% Collection: | <hlot in a Link Collection> | ﬂ Alt. Cat: |. Evening Trails j

[ Cnly schedule to play before Songs with these Types: [ P characteristics ]

@ opener Energy -
Characte -
Termpo -

Cther Information:

[~ when Scheduled, 'Throw' it: I_ %, down the deck. Release Year: |
BPM: | @
. Intra Intro .
Length: | Srart ) | Extran ﬂ |En|:|s -

D| °| | 1af1 | 04 | Cancel | apply |

Histu:nr':.fT Mowve T RightsT NntesT Rest, T More

Back to top
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Features

Audio Tab view
Script Only view
Link Number, Added and Last Modified dates
Cart Number
Browse button
Link Window Audio Tools
Category selection field
Link details
Link Collections
Subsidiary tabs
More tab
Restrictions tab
Notes tab

Rights tab
Move tab

History tab
New Link button
Delete this Link button
Browsed Items Navigation buttons
OK/Cancel/Apply buttons

Back to top

Audio tab fields
All fields below are active.

Script Only tab fields

This view is used when designing a Link which carries text or automation instructions, but which
does not have audio associated with it. In the Script Only view, we suppress or disable these
audio-specific fields:

Cart Number

Browse button

Link Window Audio Tools

Gender Play As Sweeper checkbox

Back to top

Link Number, Added and Last Modified dates

Data in these files is automatically updated.

Cart Number

This field is automatically filled in when adding audio from the Myriad Playout Cartwall. You can
associate multiple Link or Link cards with the same audio if you wish.
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Browse button

Click to access the Audio Browser window and select a Cart.

Back to top
Link Window Audio Tools

These buttons access Audio Editing tools.

Click the Play button to play the associated Audio in an Audio player.

Click the SmoothEdit button to open the Smooth Edit tool for the associated Audio.

Click the Import New Audio button to add new audio for this Link. P Squared asks you to confirm
that you are replacing the existing audio, and then opens a window to let you navigate to the
desired audio on your system.

Click the Re-read details from Cart wall button when you have modified information in the Myriad
Playout Cartwall, click to update details in the Link window.

Click the Update Cart with this Link button to update information from this Link window to the
associated Cart on the Myriad Playout Cartwall.

Category selection field

Click to select a Category. Categories are defined in the Cateqories definition window accessed
from the Links menu.

Back to top

Link details pane

Enter or select from the dropdown options, details for Title and Description. The Other Loc. field
is a further descriptive field that can be used to store further information where required. Where
used, select a value from the dropdown fields for Type, Era, and Gender .

Play As Sweeper

Check the 'Play As Sweeper During Intros' box to enable this Link to be used in Myriad Playout
Automation overlapping the Intro of the following Song. See Myriad Playout documentation for
more details. See also the notes on Ending settings in Clock Window for Links.

Link Collection field

ollection; |::N|:|I: in & Link Collections j +

This field is only active when Link details have been added. You can Group Links in Collections.
When a Link in a Collection is scheduled, the entire Collection is moved to the bottom of the
Link's Category Deck. This device is useful to group items together - say when a station wishes to
rotate a set of promo announcements for an activity. Collections are Category-specific.
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Defining and applying Collections

NOTE: To add Links in bulk to a Collection, work in the Collections and Groups window. You can
only add a single Link at a time to a Collection in this window.

1. In any Link window, click the Add Collection button to the right of the Collections field to open
the New Collections dialogue box.

[i®! New Collection

Collection Mame: ||

Song Cateqory: ||.:,| list j

[ Search entire Caollection when scheduling

K, Cancel |

2. Enter a unique name for the Collection.

3. Specify a Category (AutoTrack proposes the current Category).

4. Check the box to have AutoTrack search every Link in the collection during the scheduling
process.

5. Click OK to save and create this Collection.

6. To apply this Collection to other Links in this Category, select the Collection, or browse Links
and apply the Collection using the Mass Link Changer.

Back to top

Link Type

Type is a very flexible scheduling tool. You can define up to 32 types of Link or Link, and select
one Type to apply to any Link or Link. You can then call for a Link with this Type in a Clock. The
use of this field is optional. Types are created and defined in the Type Definition window
accessed from Links menu.

Link Era

Era is normally used to specify a specific period for a Link or Link. You can define up to 32 Eras
for both Links and Links, and select one Era to apply to any Link or Link. You can then call for a
Link with this Era in a Clock. The use of this field is optional. Eras are created and defined in the
Era Definition window accessed from Links menu.

Link Gender

This field is used to indicate the Gender of the performer. Uses can extend to Duets,
Instrumentals and other combinations. If you really need to, you can define up to 32 Genders for
Links, and select one to apply to any Link. Genders are created and defined in the Gender
Definition window accessed from Links menu.
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Alternative Category

This field lets you assign more than one Category to the same Song. Special conditions apply
when using this feature. For full details, see the Alternative Category topic.

Back to top

Subsidiary tabs

Further information can be entered in the following tabs, accessed at the bottom left of the Link
window.

More tab

This is the default tab when you open a Link window. Characteristics values can be applied, and
the window also allows you to play the middle of the Audio file to allow you to assess your
Characteristics settings. You can also restrict the Link to only being scheduled to play before
Songs with a specific type.

Type pane
Characteristics fields

Deck depth setting
Release Year
BPM field

C] @ cpener Energy | j
Tempo | j

[ only schedule o play before Songs with these Types:: [ B cCharacteristics ]

Cther Information:

[~ When Scheduled, 'Throw' it: l_ 2, down the deck. Release Vear:

BPM: F@

Length: | lSnttarrli: lEr:u:Im' Extro: ﬂ |Eru:|s j

Back to top
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Types Pane

This allows you to restrict the scheduling of this link to play before Songs with specific Types. So
you could use impact Jingles in conjunction with Song Openers, or Soft transition Jingles ahead
of Smooth Love Songs, where these types are defined. This setting is defined for each Link in this
window, and implemented in the Global Rules window.

Characteristics fields

Any defined Characteristics values can be applied, and the window also allows you to play the
middle of the Audio file to allow you to assess your Characteristics settings.

You can choose to apply Start and Finish values for all Characteristics, by unchecking the Single
Characteristic checkbox in the Characteristics tab of the Database Settings window. In this case
two audio buttons are displayed, to play the start and finish of the audio. This applies to Songs
and Links.

Release Year

A field to store Release (or if you will, Produced) Year.

BPM field

This works exactly the same way was the Song Window BPM feature., For notes, see here.

Deck depth setting

The default O0Throw6é number setting i nstotheivary fi el d i s
bottom of the Deck for its Category after being scheduled. . But you can specify any value: the

lower the value, the faster the Link will rotate in relation to the other Links in its category. Note

that this is best used sparingly, typically to emphasise a particular Link over other Links in the
same Category, either temporarily or permanently.

Back to top
Restrictions tab

Defining and saving Hour Restrictions

This tab allows you to apply any Hour Restriction to this Link, or to define a new Hour Restriction
pattern. This illustration shows restricted drive time weekday hours. You can also apply Run
Date Restrictions, specifying the Date or Date Range this item will be available to schedule, this
includes the option to kill (permanently delete) the item.
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Mare

Man
Tue
Wed
Thu
Fri
Sak

un

—Run Date Restrickions:

Four From 00:00 an

Kill rake: @7HF daniary 2013 _ﬂ

3 HistnryT Maosve \E RightsT Motes \ERestr.

Back to top
Defining and saving Hour Restrictions

1. In any Link window, select the Restrictions tab.

2. Click any Hour to toggle between allowed (green) or restricted (blocked).

3. You can also click any day of the week or any hour of the day to select all hours in the day, or
all days for this hour.

4. Click the Save button at top right to name and save the Restriction to a Hotlist.

? Choose Hotlist

Save Hotlist E

_hoose the hotlist {right click to delete);

M-F Drive Time

[5].4 I

Applying Run Date Restrictions

1. In any Link or Link window, select the Restrictions tab.
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2. Check the box in the Start Date to specify a Start Date, or leave it open if it is to play
immediately.

3. Check the box in the End Date to specify an End Date, or leave it open if it is to play
indefinitely. AutoTrack proposes a One Year period, but you can select any Date you wish.

4. If you have applied an End Date, you can also apply a Kill Date, which instructs AutoTrack to
delete the item on that date. See the Deleting a Song or Link topic for more details.

Back to top
Notes tab

This tab allows you to enter text information that can be displayed in Myriad Playout in the Studio,
or as information streamed online using P Squared's OCP program.

Skudio Mokes:

Don't Forget the prize draw on Mike Morgan's show this Sunday: tickets for the Destrovers' annual
Chriskmas shindig at the Prince of Wales, Moseley, Birmingham on Thursday 20th are up For grabs! We'll
be carryving a live relay Fram 9pm.

Motes

Web Motes;

Back to top
Rights tab

This tab allows you to enter copyright information. Data entered here overrides information on the

Myriad Playout Cartwall. Title and Performer information can be automatically copied from the
main fields on the Link window.
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o | Music {Item) Title: ]
E | Where Has the Money Gone j ;[ﬂ
Performer: |DEStrD‘;.-'EI’S ‘j Ea
— i — T
- | Record(ing) Mo:  [pestooz v | IsRC: jGB-zvT-09-00002
L
& | Record Label: | Destruction ﬂ
S Composet|Srranoes | MurphyHargreaves ﬂ
L
Lii] P
g Publisher: | Coppyright Contral j
~ | Promaoter: | vJ
i
=
>_
o | | ¥oushould enter any Copwright Details here rather than on the Cart's Copyright Tab {under Edit Cart) as the
é infarmation entered here overrides the information entered on the Carts on the Audiowal
:)_
=
e
n
T

Back to to

Move tab

This window displays all defined Future Moves for this Link, and allows you to define a set Date

or set Number Of Plays after which the Link is moved to a different Category. So a heavily played
A list Link could be rested in a holding Category, and then moved to a Recurrent Category after a
period of being rested. In this image, this Link will be moved to the Evening Trails Category after

the specified date.
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Descripkion

Move \E Rights\f Mokes \f Restr, \{ More

Mumber of plays in Current Cateqory: 7 Reset 1

Hiskory

Back to top

Setting up Future Moves

1. Click the Add button at top right of this pane to open the Future Moves Details window.

Future Move Details:

Move Details 3

Descripkion:

[™ Mowve on a spedific date: FE
I~ Mowve after a set number of plays: ]
i~ Mowe bo Category: -i :_j---

{7 8dd Ihem tothe Cateqary Dieck

7 Add bocoleckion i _:_j

ACTE: IF hofh Mova on 8 spectfic dafe’ and Move affar a saf numbar
af piaps” ara ot sefarfad fha dem wal fe moved mhan (e At of
ather condibion & mef.

Zancel

]
7

Select either to Move on a Specific Date or after a set number of plays.
Specify the Category to move to, and to add to that's Category's Deck
Optionally specify a Collection in that Category.

Click OK to save.

ahrwN
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Back to top
History tab

This window displays current play history for this Link. Click any of the buttons at right to see
other play histories, or to access the main History window.

The window also allows you to run a report displaying how and why this Link was rejected by the
AutoTrack scheduler.

New Link button

i8]

Click to open a fresh New Link window.

Delete this Link button

9

Click to Delete the existing Link, AutoTrack will ask you to confirm your action, and then asks if
you also wish to delete the associated Audio from Myriad Playout. See also the detailed topic

Deleting a Link.

Browsed Items Navigation buttons

= 7 of o =8

When you have accessed one or more Links from the Search windows, these buttons are
displayed at the bottom of the Link window, allowing you to work through the list.

OK/Cancel/Apply buttons

Click to confirm changes and close this window, or to cancel your changes and close this window,
or to apply your changes and leave the window open.

Back to top
Functions

Adding a Link (separate topic)
Editing a Link

Defining and saving Hour Restrictions
Setting up Future Moves

Deleting this Link

Editing a Link

1 Select the Link by using the Search Links window or opening the Link from a Link Deck, or
clicking on a Link in the Log window,
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2. Make the changes in the desired field or fields.
3 Click the OK button.

Back to top
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Adding a Link

Links are added in the New Link window.

Accessing the New Link window
Opening the Audio Browser
Filling out the information you need

TIP: You can use the Import Audio Wizard to import Audio in bulk from CDs, Online Audio Stores,
or files in your system. If you specify a temporary Category, this allows you to manually edit the
Link Cards before activating them.

Accessing the New Link window

Mew Link

In the AutoTrack Main window, select the Link Module tab, and then click the New Link button.

This opens the New Link window.
Or, from the File Menu, select New and then Link

Back to top
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o Untitled Link

Lirk N Addad: Madified:
Cark Ma: Browise. ., ﬂﬂﬂjﬂ Category: I;ﬁ 2Held= ﬂ
£ Link Title: |
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For full detains on this window, see the New Link notes.

This window, or Link Card, offers a range of descriptive and coding or informational fields to suit
most broadcast client needs. Some key fields apart, you can be selective. If you leave a field
blank, it will not impact negatively on your scheduling: AutoTrack does not enforce rules where
there is no data on which it can act.

TIP: You can choose not to populate the Release Year field, by unchecking the relevant box
(3rd) in the Other settings tab window of the Database Settings window.

Back to top
Opening the Audio Browser

Browse, ..

To link this Link Card to a Cart on your Audio Wall, click on the Browse button to bring up the
Audio Browser window. For full details, see the Audio Browser topic.
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Audio Browser
1 . | | Ir ------- |
PR L B
Find: [<All dudio> Sadg se
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3010 | Ran, 360 ek n b W
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The Audio Browser lets you find the Cart you want to add. Enter a number directly in the Jump To
pane. Click the arrows to jump forward or back by 10 carts. Once you have the Cart you want to
addto AutoTrack highlighted (in a blue bar), press
click on it.

Artist information entered on the Audio Wall Cart, Duration, ending and Intro time are copied in to
the Link Card. Future changes made in either the Audio Wall or the Link or Link Card are not
automatically copied over from one area to the other.

Back to top

Filling out the information you need
Now flesh out the details as required.

Title

Category

Type, Gender and Era
More Tab: Characteristics
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The following areas are covered in the main Link window topic.

Collections

Deck Percentage
Restrictions tab
Notes tab

Rights tab
Move tab

History tab

Back to top

Title

Make sure that the spelling of Artists and Link Titles is accurate. AutoTrack will treat 'Ollie Murs'
and 'Olly Murs' as two entirely separate artists. You can use the drop down Atrtist lists to avoid
this, selecting an Artist name rather than re-typing.

Category

To select a Category for the Link, click on the drop down arrow and select from the list. See the
detailed notes in the Categories topic. You can also set an Alternative Category in addition to
your main Category.

Type, Gender and Era

To select Type, Gender and Era, again, click on the drop down arrow and select from the list.
Types, Genders and Era are defined in the Type Definition,

Gender definition and Era Definition windows accessed from the Links menu

Back to top

More Tab: Characteristics

Next ¢ ome chdmaeterikticsn. K lgeslefault settings are Energy and Tempo . Settings for
these can be selected by clicking on the corresponding drop down box and picking the level that
best describes the Link in question.

AutoTrack allows you to optionally set a beginning and end level for each Characteristic, or to use
a single Characteristic. This option, and additional Characteristics and settings for each
Characteristic can be added from the Database Settings window accessed the Settings menu.

TIP: When setting Styles and Characteristics values, it often helps to play the Link, using one of
the Play buttons. See the notes for Audio Players.
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Adding Your Next Link

Once you are happy with the Link Card, save the information and open another Link Card by
clicking on OK, or you can close the Link Card by clicking on the cross in the top right hand
corner, or opt to delete this Link card.

TIP: You can choose not to clear the Link Card after adding a Link, by unchecking the relevant
box (2nd) in the Other settings tab window of the Database Settings window.

Back to top
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Mass Link Changer

The Mass Changer allows you to select a list of Links and change multiple fields in bulk. Changes
are applied in all the specified fields for all selected Links. To add Links in bulk to a Collection,
work in the Collections and Groups window.

Accessing this window
Features in this window
Working in this window

See also the Mass Song Changer topic.

Accessing this window

In the Search Links window, browse a list of Links.

=2

Then click the Mass Change button in the menu Bar, to open the Mass Link Changer window,
This window mirrors the Link window structure, including More, Restrictions, Notes and Rights
tabs, and allows you to specify changes to any Link window fields where mass changes are
allowed.

This is a very powerful tool. Before applying changes, we recommend that you take a backup.

F Masz Link Changer,

FEEE [ Ao |  comgory [@ o -]
I™ Link Title I
I Description | M e [@ e |
=
B [T Gender [f& cMane™ ﬂ
=L
I Era [iﬁ' <hone> j
[~ oOther Loc: I [~ Swieeper [ rl.l.; 2 R
[T Caliaction I j ™ Ak, Cat, [3:3- <Manax j
u I Cnly schedde to play befoee Songs with these Typs: Charactetstics
£ | [O®cene mELE | =]
T
i [~ Tempo I ;I
g
_—
E Qther Tnformation:
= || I when Scheduled, “Thraw it 100 % downthedeck [ EPM ™ Release Year:
—
o || [T Crverride the narmal separation: l_ minubes I™ End Type | Mo specific end bype _;l
=
;E [~ Length |0ooo:00 T Irkro Start I; ...... 0 [ IntroEnd I" ....... [ Extro | 00:00:00
56 ot I Cancel |
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Back to top

Features in this window
Each field is activated for change by checking the box next to that field. To change any value,
select the box, and enter a value in the associated field. Note that you can not create new

settings where these are defined elsewhere, as with Characteristics , or Categories. Where there
is a text field value, you can enter any text.

Working in this window
1. Browse a list of Links in the Search window
2. Click the Mass Change button to open the Mass Change window

3. Select one or more fields to change by checking the box for that field to activate that field
or fields.

4. Enter the values you wish to apply in the field or fields.

5. Optionally activate and apply changes to fields in the More, Restrictions, Notes and
Rights tabs.

6. Finally click OK to save your changes.

Back to top
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Search Link window

The search Links window allows you to search your entire Link library by a range of criteria. The
window comes in two modes: Basic and Advanced. The Advanced window offers a much wider
range of search options, including the creating and saving of search criteria.

Accessing this window
Features in this window
Basic Search window
Advanced Search windows

Working in the Search Link window

Accessing this window

From the AutoTrack Link Module, click the Search Links button, to open the basic Search
window.

Back to top

The Basic Search window

This window offers a limited range of search options, allowing you to search by Artist or Title, and
then allowing you to optionally drill down in the results pane using the Tree Filter tool.

¥ Search for a Link Z E|[5__<|
&
Search For; | @ I@Search H Advanced l

Enter search terms ar dick Adwvanced Search

You can access the Advanced mode by clicking the Advanced button.
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Back to top
Features in this window

Search For field

Search button

Advanced pane button

Results pane

Results Toolbar

Advanced Search window options

Search For field

In the basic Search window, enter a Link Title name, and then click the Search button.

@

To clear your search entry, click the red Cancel button at the right of the field.

Search button

This button is common to the basic and advanced versions of the window. Enter your criteria and
click to see the results in the Results pane

Advanced/Basic pane buttons

Advanced

Click to open the Advanced Search window when in basic mode.

Basic

When in Advanced mode, this button changes to Basic, to return you to the Basic window.

Back to top
Results pane

This pane works the same way in both Basic and Advanced, displaying your search results.

From here you can open any Link, or play the associated audio by clicking on the Link's play
button, where the button is , indicating associated audio.

The list can be sorted by clicking on any header.

Select any Link or Links to activate all the controls in the results pane toolbar

Note that in this screen capture, the Tree Filter tool is active.
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Back to top
Results pane toolbar

g e @ O S BB o X

Select one or more items in the Results pane to activate the toolbar, which offers you a powerful
set of tools when working with search results.

From left to right. the controls allow you to

Refresh the list after editing

Hide or Open the Tree filter

Play the selected item or items

Edit last selected item

View Schedule History of last selected item
Print a list of browsed items

Update information from or to the Cartwall for selected items
Open a Myriad Playout Pad List to allow drag and drop to list

Export selected items to a CSV file, to allow viewing in a spreadsheet
Modify all the selected items in the Mass Link Changer

Copy selected items to another database
Delete the selected items

Tree Filter

The tree filter button is always accessible on the Search window toolbar. Click to open or close a
tree filter pane in the search results pane. This lets you dig down further into your search, by
selecting characteristics or other descriptors.

Back to top
Advanced Search window options
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Click the Advanced button from the Basic search window to open the Advanced search pane.
This pane has five tabs.

Advanced Search General tab

Advanced Search Advanced tab

Advanced Search Other tab

Advanced Search Date Range tab

Advanced Search Copyright tab

Advanced Search tab sections mirror the structure of the Link window. You can specify criteria in
one or more tabs before searching.
The default view in Advanced Search mode is the General tab.

With all advanced panes, you have the option to save the criteria for any search, and to load any
saved search criteria at a later date. See the notes for Saving Search Criteria in this topic.

s Search for a Link El@wzj
Blglrie o a s8R @»a|X
General | Advenced |  Other | DateRange | cCopyrisht |
Link Title: | LI Category: I\/ <Al Cakegaries> LI [ﬂ]
Type: I'\/ 28] Types= ll
Link Mumber: Gender; I‘/ 2y Genders LI
Cart [~ Links wiith no Cart Number Era! | <newreras | 5
Year! [~ Links that don't have a Year
haokes: | I~ Ao iiebhotes
Erd Type: <MlEnd Types> w| [ Set toFay as 'Swesper’ during Intros @
Search
=1 0 M Categarias | Title | categery | Type [ vear | tength | Throw | Desorption
W Traits P Goodnight Lerin co-promo Trails iz 04:28 100
@ tiews tdents 2 tievws bullstin Ivewsidents [ | | omoof oo |
Ij'E'f"""“ [ T—— Mews Idents 00:10 100
=1 Gi':zrs P Sports Tntro Sports o0 100
1 AlEras P Zports update Sports 0200 100
3l ' *
1item selected 1] £

Back to top
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Links

Advanced Search General tab

General

Link Title: | ﬂ Categary: |\./ =4l Categories: ﬂ
Type: |v" <8l Types= ﬂ

Link. Mumber Gender: |v" <hny Gender > ﬂ

Zark [ Links with no Cart Mumber Era: |.,/ <hny Eras j

Year: [ Links that don't have a Year

Motes:; | B

End Type: |-:i.l5.|| End Types= j [ Set ko Play as "Sweeper' during Inkros

In this pane, enter General search criteria. You can enter criteria in multiple tabs if needed.

Advanced Search Advanced tab

Characteristics: Maore Cptions:
Stark Chart Peak, From: ko
Energy |.ﬁ.|| Energy j Part of Complete Wark: |
Songs with bound Links: [
Tempo |.ﬁ.|| Tempo j

This pane displays the settings you make for Characteristics, allowing you to select one or more
values.

Back to top
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Advanced Search Other tab

Other

Hour Restrictions/Separation Owverride:
I Links are "Hour Restricted”
| Links are not "Hour Restricked"
[ Links with a "Separation Cwerride"

Audio Search Opkions:

[ Links where the audio is missing From the Playouk Syskem

This pane lets you search by Hour Restrictions and Separation Override, and where Link Audio is
missing.

Advanced Se arch Date Range tab

Date Range

Back to top

[ Only search Links with the Following date information Diate Ranges
| J [ Items that have a Skark Datel
- [ Iktems that have an End Date

[ Ikems that have a Kill Date

L

[
[

This pane lets you apply Date-specific search criteria, including Edited and Added over a specific
period, and to optionally search for Start Date , End Date and Kill date .
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Advanced Search Copyright tab

Copyright

Link. Title: | ﬂ [ Empty
Perfarmer: | ﬂ [ Empty
Recordiing) Mo | ﬂ [ Empty
Record Label: | ﬂ [ Empty
Cu:umpu:user,l'.ﬁ.rranger:| ﬂ [ Empty
Publisher | ﬂ [ Empty
Promoter: | ﬂ [ Empty

This pane lets you specify one or more search criteria from the Copyright pane of a Link, or to
search by fields which are lacking Copyright information, by checking the relevant 'Empty’
checkbox.

Back to top
Working in this window

The Search process described
Saved Search Criteria

Save Search Criteria

Load saved Search Criteria

The search process described
1. Access the Search window

2. In Basic mode, enter Title or Artist information, or leave this field blank to display the
entire library.

3. Click the Search button.

4. Or click the Advanced button to access the Advanced mode.

5. Enter criteria in one or more of the Advanced tabs and click the Search button
6. Optionally save your current Advanced mode Search Criteria

7. View results in the Results pane

8. Optionally play any item.

9. Optionally sort and dig down using the Tree Filter tool

10. Optionally edit, export, mass change or otherwise modify your search with the Results
Toolbar.

Back to top
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Saved Searches

Basic

Load...

Save...

Search

1] FlF]

The ability to save Search criteria is a very useful tool. Many AutoTrack users work with this
feature - for example, using it to

- Review most-rested Links in a Hold Category for possible reactivation.
- Review the oldest Links in any Category for possible resting or moving
- Check that copyright information is complete
- Check that active descriptor fields are actually complete
- Review Categories by Style or Type
- Periodically review Links in high rotation Categories by Energy settings
- Modify Category structures in the light of programme changes.

This then allows an informed use of the Mass Changer.

The Load and Save Search Criteria buttons are located at the right of all Advanced panes,
between the Basic view button and the Search button.

Back to top
To Save your current search criteria
1. Click the Save.... button to open the Save Criteria dialog box
2. Enter a name for the search criteria, and click OK to save and close this box.
- Save Search E|
Enter name for thiz search
|Ma|e Recurrents
Back to top
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To Load your current search criteria
1. Click the Load... button to open the Load Search window

2. Select a Saved Search, and click OK to close tie window and load the search criteria.

Bl Load Search [5_(|

Select zaved zearch to load

Male Recurments

Back to top

99







Clocks and Rules

Clocks and Rules Module

In scheduling, a 'Clock’ is an hour's structure, where you specify the sequence of Song and Link
Categories and other Clock Elements for that hour.

Scheduling Rules are part of the process. Rules can be set globally - across the entire schedule -
as Clock Rules, specific to one or more Clocks, and in Songs and Link cared, specific to that
Song or Link.

The AutoTrack Clocks and Rules module is where you design and edit Clocks, and assign them:
set them up across the day, to suit your requirements.

The module lets you design and assign Rule sets for Clocks, and Rule sets that apply across the
entire schedule.

NOTE: It is important to understand the relationship between Clock Rules and Global Rules.
Clock Rules and Global Rules contain different types of Rules. However, Clock Rules are
dependent on Global rule settings to be enforced. A Clock Rule can be fully defined, and applied
to or within a Clock, but it will only apply where the corresponding Global Rule is in force.

The Clocks and Rules Module, like any module in AutoTrack, is always accessible. Select the
vertical Clocks/Rules tab at the left of the AutoTrack Main window to view all window options.

The windows you can immediately access by clicking this tab are

List Clocks window

List Clock Assignments
Clock Rules window
Global Rules window
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List Clocks window

This window lists all Clocks that you have created, used and unused. You manage your Clocks
from this window.

Accessing this window
Features in this window

Accessing this window

Clocks

From the AutoTrack Clocks and Rules Module, click the top Clocks button to open the List
Clocks window.

The window displays all current Clocks. The Clocks are colour-coded by the Automation

preference for each Clock.

From this window, you can:

select a Clock to edit, clone a selected Clock, create a new blank Clock, delete a Clock, and print

a Clocks list.

Fa List Clocks

4] b= & x
Reference Title Clock Rules Global Rules
tivetime 2 Drivetime 2 Default (Openers) Default (Defaulk)
E] Crivetime 3 Drrivetime 3 Defaulk {Openers) Default (Default)
[:] Evenings 1 Evenings 1 Defaulk {Openers) Default (Default)
E] Evenings 2 Evenings 2 Default {Openers) Default (Default)
E] Ev'g Sport 1 E''g Sport Default (Openers) Default (Default)
E] Lates 1 Late Mights 1 Default (Openers) Default (Default)
E] Lates 2 Late Mights 2 Default (Openers) Default (Default)
E] Mites 1 Mights 1 Default (Openers) Default (Default)
E] Mites 2 Mights 2 Default (Openers) Default (Default)
E] Sample Sample Clock Defaulk {Openers) Default (Default)
[:] Sak Sport 1 Sat Sport 1 Defaulk {Openers) Default (Default)
E] Sak Sport 2 Sat Sport 2 Default {Openers) Default (Default)
E] Sat Sport 3 Sat Sport 3 Default (Openers) Default (Default)
E] Sat Sport ¢ Sat Sport 4 Default (Openers) Default (Default)
E] Wle Bifast 1 Ww'le Bifask 1 Default (Openers) Default (Default)
E] Wle Bjfast 2 W'le Bifast 2 Default (Openers) Default (Default)
1 Clock selected

This pane can be resized by dragging and dropping the edges of the window. This illustration

shows the window at its smallest practicable size.
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Features in this window

List Clocks toolbar

List Clocks pane
Automation colour codes
Select a Clock to edit
Clone a Clock

Delete a Clock

Print a Clocks List

List Clocks toolbar
nl b= | & x

These controls allow you to:

Refresh the display after changes and edits

o

Open a blank New Clock window

=

Back to top

Back to top

Edit the last selected Clock in the list. See also accessing a Clock window notes.

=

Print the Clock list

Clone a selected Clock to create a new Clock.

-~

Delete the selected Clock or Clocks.

Back to top
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List Clocks pane

All Clocks, assigned or other wise are listed in this pane. You can sort by any header. There are
two fields - a short Reference field, which has to be unique for each Clock, and a Description
field, which is displayed in the Assignment panes. The pane indicates, for each Clock what Clock
Rules or Global Rules apply when this Clock is scheduled. Each Clock also indicates its
Automation Hour Mode status.

Automation Hour Mode colour codes

[ Iniikes 2
() w/e Bjfast 1

[ 5at Spart 1
In the Clocks window, you can select the default Hour Mode - Automation, Live Assist or Auto-
Fade - that apply when the Clock contents are scheduled. In the above image, Nites 2 is set to

Automation mode, Weekend Breakfast 1 is set to Auto -Fade mode, and Saturday Sport 1 is set
to Live -Assist mode. For full details, see Myriad Playout documentation.

Select a Clock to edit

Click on a Clock to select.

Back to top

Clone a Clock
1. Select a Clock
2. Click the Clone button
3. Enter a new Clock name in the dialog box when prompted.

4. The new Clock is created with the same content as the source Clock, and displayed at
the bottom of the Clocks list.

Delete a Clock
1. Selecta Click
2. Click the Delete button
3. Confirm you want to delete this Clock

4. The Clock is permanently deleted. Note that this will remove the Clock from any Clock
Assignment Grids where it is assigned.
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Print a Clocks List

=

Click to print a full list of Clocks

Back to top
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Clock Window

You build and edit Clocks in the Clock Window. This topic covers how to arrange ltems - Song,
Links and Ad breaks - in the Clock, and how to implement Clock-specific calls for individual
Songs or Links. For help on Automation, please review the Myriad Playout documentation, or
Contact P Squared Support

Accessing an existing Clock window

Creating a blank Clock window

Features in the Clocks window

Working in the Clock window
Building a Clock - the process described
Editing an existing Clock
Implementing Clock Rules

Accessing an existing Clock window
To access a existing Clock window

From the List Clocks window, select any Clock and double-click

From the Clock Assignment Window, select any Clock and click the Edit Clock window.

Creating a blank Clock window

From an existing Clock window, click the Create New Clock button at bottom right.
or

From the File Menu, select New and then Clock

or

From the List Clocks window, click the Create New Item button in the toolbar.

Back to Top
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Features in the Clock window

]| Breakfast 1 (=]
T Reference: [Ereatfasti  CoskThie:  Ereaifast 1 I~ Colur: [
& owr tode: [ gosr =] ot udes: [ oot =
® @ @ @ me] [rem Type [category [ryme [pescrption [Energy]Tempo]Endng [¢ ﬂ

S~ 1 Link Newss Intsn
] @5;"9 ER T Neves bullstin
w A () 1 1 |
B recurents 1 (1) SREEN BT Openar | <AutaTrack vl chiose 2 Seng>
-l eeldy (78 4| 7:01 |if Song Reeurents | <autoTrack wil choose 3 Seng>
H ¥ Lnk 5|10:21 [l sang Gokdi 1 <dutoTrack il choose 2 Seng>
o [ Teals (18 -
Bl Eveni rails 8 o |emnfllad dvert Break
e — | 7|15:41 |l song Gold 1 <AutoTrack wil choose & Song>
aliozfffseng Al <AutoTrack vl chosse 2 Seng>
sjzzsafsong  God1 <AutoTrack vl choose 5 Seng >
10fzem0fflsong  |cok1 “<iutoTrack vil chosse 2 Seng>
11 [s0:zs [l ad Advert Dreak
12300 unk Sports frixa
13[32:00 [ unk Sports uodate
14309l song |Recurrents 1 <AutoTrack vl choose 3 Song >
15|20l song |0k 1 <iutoTrack vil chosse 2 Seng>
1ssnzaflf song  |sokd1 <AutoTrach vil choose & Seng> L
tumber of Songs: S turber of Links: [T Total Advert Tine: [00:06:00 choose.
Uise colours of ;. [Category <] |totdseng Tine: [N TotddUinkTine:  [BBIBSME0I Hour Total Tme: IS Cobumrs
REEE on |cama

Back to Top
General Information pane
Hour Mode
Clock Colour
Clock ltems pane
Clock Item buttons
Clock Item tree

Clock diagram
Clock Content pane

Clock Content Summary pane
Content Pane Columns button

Clock Toolbar buttons

General Information pane

This pane displays the Clock Reference and Clock Title, and the Global Rules applicable to this
Clock. The default setting is the Clock Rule set specified as default in the List Global Rules
window, but you can select any Global set you wish.

When you create a Clock, you must assign a unique Clock Reference code, which can be up to
12-digits long; the Clock Title can be as long as you need, and can be shared by different Clocks.

Back to Top
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Hour Mode

There are three choices, designed for use with Myriad Playout; you can select the Hour Mode -
Automation, Live Assist or Auto-Fade - that apply when the Clock contents are scheduled. The
choices are

Automation mode

Auto -Fade mode,

and Live -Assist. mode.

The colours are carried through into the List Clocks window the Clock Assignment Window and
the Log Pane in the Log window for easier identification.

Clock Colour

You can assign a individual colour to one or more Clocks. This does not show in the Clock
window itself, but can be used to indicate types of Clocks, including by time of day. See the
image in the Clock Assignment Window for an illustration.

Back to Top

Clock Items pane

The left hand side of the Clock window displays all the Items you can build into a Clock. At the top
are the Clock Item buttons; below is the Clock Item tree, which allows you to access Item Types,
and where applicable, Item Categories, or right down to individual items. All ltems accessed from
the Item Tree can be dragged any position in the Clock. As you add Items, the Clock diagram
updates automatically.

Clock Item buttons

goSce

Click to select an Clock Item to add to the Clock at the selected point in the Content pane.
Add Song

Add Link

Add Cart

Add Advert Break

Add Absolute Time

Add Auto Hook

For full details on using these Items see Myriad Playout documentation

Back to Top
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Clock Item tree

This tree control allows you to select any Song or Link Category, any Song or Link, an Individual
Cart, an Advert Break, and a further range of Advanced Clock Items designed to work with your
Automation system.

Hardware ltems

Timing Iltems
Advanced ltems

TIP: You can change any Item Type directly in the Clock: click the Item Type field and select a
different Item Type from the dropdown list.

Hardware Items

This Item works with your automation system, for example when giving a command to switch
sources, say to take a news feed, When you add a Hardware Item, you must also specify a
command line that instructed the system what to do, and for how long. For more information, see
the Myriad Playout documentation, or Contact P Squared Support. You can also add a Dos
Command directly into the Clock which will be executed at the time you set it in the Clock.

Script Item

This lets you place a Script directly into the Clock. When adding this Item, click on the
Description field to open a text panel.

Back to Top

Clock Rule
Where you have multiple sets of Clock Rules, you can specify which Rule set will apply to a
Clock. Using the Clock Rule Clock Item will locally override the default Clock Rule set in the
Clock.

1. Select Clock Rule in the Items pane

2. Drag to the desired position in the Clock

3. Then click the Info field and clock the dropdown arrow to select a Rule set. The Rule set
will apply to the end of the Clock hour, or until a different Rule set is specified.

Timing Items

Two Clock Items allow you to fix time markers in the Clock:
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Absolute Time

This is used to identify specific time junctions in programme output. This allows Myriad Playout to
fade or drop items leading up to the specified time.

1. Select Absolute Time in the Items pane and drag to the desired position in the Clock

2. Or select a Clock position and click the Absolute Time button in Clock Item buttons

3. Then enter a value in the Info field.

4. Where items have been marked as Fadeable or Droppable in the Clock (see the Clock
Columns notes), Myriad Playout will adjust timing to hit the time marker.

Reset Time

The reset time ignores timing issues prior to the value set for its position in the Clock. Myriad
Playout will reset all timings from that point

1. Select Reset Time in the Items pane.
2. Drag to the desired position in the Clock
3. Then enter a value in the Info field.

4. Myriad Playout adjusts the calculated start time for the remaining items in the log working
from the reset time value.

A typical use for this feature might be to allow presenters to have a clearer idea of remaining
time, and associated start times for Songs, in the last few minutes of an hour.

Back to Top
Advanced Items

Split Cart Groups: This allows you to play localised items, for example localised Station ID
Jingles, from two separate locations.
Split Advert Break: This allows you to play split Advert Breaks from two separate locations.

For more details, see the Myriad Playout documentation, or Contact P Squared Support.

Command: This is used to insert specific Myriad Playout commands into the Clock and Log. For
more information, see Myriad Playout documentation, or contact P Squared technical support.

Auto -Hook

Auto-Hook items can be scheduled to play Hooks from upcoming tracks to trail forthcoming
Songs. For this to work effectively, you must have defined Hooks in the Songs you wish to
feature. However, if there are no Carts available with Hooks in the hours to Auto-Hook, you can
specify a generic Alternate item by cart number to play instead - for example a promo.
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To set up the Auto-Hook feature, insert an Auto-Hook Clock Item before the Songs you plan to
trail. The Information field displays a (Click) instruction. Then Double-click to open the Auto-Hook

Log Items properties window.

? Log ltem Properties X

Auto-Hook ]

b ax Humber [tems: 3

Itemn Selection: | et 5 items ﬂ
Humber of Hours: 1 (Inchuding Current)

Start Cart Mumber: l— ‘B
Separator Cart Mumber: l— Browsze
End Cart Number: l— Browze
Alternate Cart Number: l— Browse

0k, | Cancel

In this window, specify the maximum number of items. Then, click the Dropdown box to select

Next X items, Next X items (reversed) or Random X items.

Select the hour in which this feature will work - 1 for this hour, 2 for the next hour, and so on.

Click Browse to open the Audio Browser and select a Start Cart - for example a Promo or a Jingle

- and an optional 'Separator' Cart when playing multiple Hooks.

Finally, specify a fail-safe promo Cart to use if there is no Audio for Songs with Hooks available to

feature.

Click OK to close the Properties window.

Back to Top
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Clock Diagram

IJ=e colours af; |Categu:ury j

As you build the Clock, so this pane updates. When you select an element in the Content Pane,
the element is highlighted in this pane. The dropdown field allows you to select the Colours for
Song and Link Categories or defined Types. See the notes on Using Colour in the Songs
Categories definition window for an overview. This allows you to get a view of the overall balance
of the Clock for any of the items used in Clocks.

Back to Top
Clock Content pane

This displays the body of the Clock in table form. You can select from a range of columns using
the Clock Columns button. Some fields are necessary only if you apply specific scheduling
requirements; if these are not used, they can be hidden. The Clock is arranged in sequential
order, with the running time updating according to the length of each element.

The order of fields in the pane can not be changed. but you can hide or expose key columns as
required, using the Clock Columns window.

Clock Content Summary pane

Mumber of Songs: _ Mumber of Links: _ Total Adwvert Time: |00:06:00
Tokal Song Time: _ Tokal Link Time: _ Hour Tokal Time: :

This pane displays the total time for Songs, Links and Adverts (based on a nominal 1'30" per
Advert break.

Back to Top
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Clock Content Pane Columns button

At the bottom right of the Clock window, next to the Summary pane, is the Choose Columns
button.

Choose
Columns

Click to open the Clock Configure window:

X

ye Configure Window

¥isible Columns ]
[w Time [ Styles
rd [ Exclude Styles
[v Info [ Stark Year
[w Cakegory [ End‘ear
v Tvpe v Ending
[w Descripkion [ H.End
[w Energw [ H.State
[w Tempo [ [D]roppable
[ Genders [ [Flade-able
[ Eras [v [E]nd Twpe

Ik Cancel

...to select which Clock fields to display in the Content Pane. When writing a new blank clock,
AutoTrack provides the above key columns by default. Check or uncheck the columns you need,
and click OK to close this window and display the columns in the Clock Content pane. The Item
Type field is fixed in the display - you can not remove this field.

Back to Top
Clock Toolbar buttons

B
Click the New button to open a new empty Clock window.

Click the Delete button to delete this Clock

B

Click the CSV button to export the Clock in a spreadsheet format.
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=

Click the Print button to print the Clock.

Working in the Clock window

Building a Clock - the process described
Adding Songs and Links: two scheduling approaches

Editing an existing Clock
Implementing Clock Rules

Fixing items in Clocks

Right-click Clock Menu

Moving a Clock Item

Inserting a Clock Item

Specifying by Type or Characteristic
Specifying seques in the E field

Using Fadeable and Droppable items.

Building a Clock - the process described

1. Follow steps to create a blank clock window

Back to Top

2. Insert Clock Items from the Clock item tree pane or select a Clock position and click a

Clock Item button.

3. As you add items, the runtime totals are displayed in the Content Summary pane.

4. Then follow any of the optional instructions below.

5. Click OK to save your changes.

Adding Songs and Links: two scheduling approaches

When you drop a Song or a Link item into a Clock position, you have two options:

Back to Top

Fixed Category Song or Link position to precisely set what Category you need for this

position:

Specify a Category in the Category field. AutoTrack will then select just from that Category

according to the rules you have in place.

or

Open Song or Link position to Allow Category flexibility:

Leave the Category field blank, so that AutoTrack has a choice of Categories to pick from. You

set the choice of Categories in the Song Category Follow Rules section or the

in the Global

Rules window. With Open Song and Link Positions, you also can also weight the demand for
each Category, working in the Song and Link Categories sections of the Clock Rules window

For more details on these two approaches, see the Clock Design notes in the Scheduling

overview topic
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Editing an existing Clock

1.
2.
3.
4.
5,

Follow steps to access an existing Clock

Delete and add items or change specifications as required.

Double-click on the Item Type field to select from a full list of Clock Items
Click OK to save changes.

Your new settings will be applied the time you generate a schedule.

Implementing Clock Rules in the Clock

Clock Rules apply to all or part of a Clock, from the point at which you specify a Clock Rules set,
until the end of the Clock or until a different Clock Rules set is applied.

1.

2.

Select Clock Rules in the Clock Item tree.

Still clicking, drag to the desired point in the Content pane. AutoTrack provides a marker
highlight to guide you.

Drop the Clock Rule in place to create a new Clock Entry Line.
Click the Info field in the Clock Rule Entry line
Select Clock Rule set

Click OK to save changes.

Back to Top

Fixing items in Clocks

This is mainly used for News and Sport idents, or statutory announcements. You can place any
item in a Clock by specifying the Cart Number. Alternately, you can create single-Song or single-
Link Categories if that approach suits you better. This also allows you to use the Colour Schemes
in the Categories windows, which can be applied in Clocks.

Cart method

Select an area in the Clock content pane, and click the Cart button in Clock Item buttons.

Or select Cart in the Clock Item Tree and drag to the desired point in the Content pane.
AutoTrack provides a marker highlight to guide you.

Drop the Cart in place.

Click the Info Pane and enter a Cart Number, The Description field will update to display
the first line in the Myriad Playout Cart Label.

Click OK to save changes.
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Category Method
1. Insert a specific single-item Category at the desired spot in the Clock.
2. Work in the Rules to ensure no role will prevent the item from scheduling.

3. Click OK to save changes.

Information field method
1. Insert a Song or Link Category

2. Click the Info Pane and enter a Cart Number, The Description field will update to display
the first line in the Myriad Playout Cart Label.

3. Click OK to save changes.

Back to Top
Right -click Clock Menu

Edit Entry

Insert Line
Delete Enkry
Clear Enkry
Copy

Paste

The right-click Menu allows you to Insert blank line in the Clock,
Delete a Complete Entry line
Delete the Contents of an Entry line

as well as the usual Copy and Paste functions.

Back to Top
Moving one or more Clock Items

You can select and drag and drop one or more clock Items to a new position in the clock.
1. Leftclick in the leftmost column in the Content pane, selecting a item to move.
2. To select several items, still left-clicking, drag to select the desired items.

3. Then right-click, and still right-clicking move the mouse pointer to the desired insert point
in the Clock

4. A Move here pointer appears as you move the pointer.
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Time | Cabegaory |T§.f|:ue |Descriptinn
1 Mews Intro
2 10]Gald 1 Cpener | <AukaTrack will choose a =
3| 4:01|Recurrents 1 ZAutaTrack will choose a =
4| 7:21|Gold <hutoTrack will choose a =
5 11%1 G{T:u =hukaTrack will choose a 2
61502 Adwert Breal:
7| 16:32 | Gold 1 ZAutaTrack will choose a =
g|20:23 Advert Break,
A[21:53 Sparks Inkro
10| 22:03 Sporks update
11 24:03 [Recurrents 1 ZAutaTrack will choose a =
12| 27:23 <fAutoTrack will choose a
13| 30:39
14| 34:25
15( 38:20(Gold 1 ZhutaTrack will choose a =

5. Release the mouse click to drop the selected items into their new positions.

Back to Top

Inserting a Clock Item
You have two methods of inserting - by working with the Item buttons or the Item Tree.
To insert an item into a Clock using the Item buttons:

1. Select a Clock position

2. Click the desired Clock Item button

3. Then edit the Clock position using the Info pane options to select the Item you need
(Category, Cart Number, and so on)

4. Click Ok to save your changes.

To insert an item into a Clock using the Clock Item Tree

1. Select the Item from the Item tree, expanding as required to select exactly what you
need.

2. Left-clicking, drag the item to the desired Clock position. AutoTrack will indicate your
location displaying an Item Icon.

3. Drop the Item in the Clock.
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4. Edit further as necessary.

5. Click OK to save your changes.

Back to Top
Specifying by Type or Characteristic

By specifying a specific Type or a range of values for a Characteristic in the relevant fields for a
Clock position, you force AutoTrack to schedule only Songs or Links which match that Type or
Characteristic range.

NOTE: When using this feature, note that this will restrict your range of available material, and

that this could lead to unscheduled positions or repetitive scheduling, if there is only a small range
of material that will fit the requirement.

Calling for Songs or Links by Type

1. Ensure that the Type field is displayed by specifying it in the Configure window.

2. Inthe desired Clock position, click the Type field to see a list of all available Types that
you have defined and assigned to Songs or Links.

3. Select a Type.

4. Click OK to save your changes.

Call for Songs or Links by Characteristic range

1. Ensure that the selected Characteristic field is displayed by specifying it in the Configure
window.

2. Inthe desired Clock position, click the Characteristic field to see the Edit Clock window
for that Characteristic.

— Edit Clock

Ap item will only be scheduled inta thiz zlot if
it iz one of the selected Energy Tupes
below. If vou unzelect all of the Types, then
any ikem can be scheduled.

Average
Up

Wer Up
|ntense

3. The Edit Clock window opens to show the
settings defined for the selected Characteristic. Select one or more values for that
Characteristic.
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4. Click OK to close the window.
5. Your settings are displayed in the Clock.

6. Click OK to save your changes.

Back to Top
Specifying segues in the E field, and working with Fadeable and Droppable items
Tirne |Item Twpe |InF|:| |Categ|:|r';.-' Description |D|F|E
1 Link z Mews <hutoTrack will choose a L
Z| =51 Song Recurrents 1 | <AutoTrack will choose a 2 ¥ |
3| 711 Song Gold 1 <autaTrack will choose a £/ ¥ |
4] 11:01 8 Song Gold 1 aaukaTrack will choose a =% |y W

The E field is the last field in the Clock Content pane. This shows the End status - how Myriad
Playout handles the end of the item - in Live Assist mode.

By default, it is set to Green|, to show that the item will automatically be segued. Double-click to
change this status.

A E setting instructs the system to pause at the end of the Item and wait for the presenter to
press Go.

A Yellow E setting is used to sweep the Item - usually a Link - up to the Intro marker of the next
Song.

The E field contents are carried over into the Log Window, where the same colour-coded Segue
status is shown at the right of the Log Pane.

NOTE: The End status only applies in Live Assist Mode as AutoFade Mode and Automation
Mode both overrule End Type settings.

Using Fadeable and Droppable items.

When working in AutoFade Mode or Automation Mode , you can specify that a Songs or Link
position (generally Song) can be faded or dropped to meet timing requirements. See the notes on
Timing issues in the Scheduling Overview topic..

1. Click the Choose Buttons to access the Configure window.

2. Check the Drop-able and Fade-able check boxes to display these columns.

3. Select the Fadeable or Droppable field, and click to toggle to Y to indicate Fadeable or
Droppable.

4,

TIP: When specifying what to make Fadeable or Droppable, many AutoTrack users select Song
Categories which can be used as fillers.
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Back to Top
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List Clock Assignments

Clocks are Assigned to hours and days across the week. You can have multiple Clock
Assignment patterns for different programming needs. These assignments can be saved in
Assignment Grids, and activated when you need them, so that the specific Clocks you design are
used at set dates and times.

Assignment Grids are managed from this window, including selecting a Clock Grid as default. .

Accessing this window
Features in this window

Accessing this window

Assign
Clocks

From the AutoTrack Clocks and Rules Module, click the Assign Clocks button to access the List
Clock Assignments window.

This window displays all defined Assignment Grids; only one Grid can be active at any time.

In this window, you can refresh your grids list after editing, create a new blank grid, edit the last
grid, print the gird list, clone one grid to design a different grid, delete a grid, and display a
summary of Clock Assignments. This window can be resized.

Fe  List Clock Assignments |’._||’E|[z|
ml b & x
Reference Descripkion Skart Date End Date
Main Regular Grid =Defaulk= =Defaulk=
OmainFooty  Regular Grid For Football season nja nfa
O Holidays Regular Grid For Bank Holidaws nfa nfa

1 Clock Assignment selected

Back to top
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Features in this window

Grid List pane
List Clock Assignments toolbar

Refresh button

Create new Grid button

Edit the last Grid

Print a Grid List

Clone an existing Grid

Delete a Grid

View a Summary of Assignments

Grid List pane

All Clock Assignment Grids are listed in this pane. You can sort by any header. Reference,
Description and Start/End dates are set in the Clock Assignment Window. The checkbox at left of
each Grid entry indicate if the Grid is the selected default Grid.

Back to top
List Clock Assignments toolbar
nl b= & X
These controls allow you to:
Refresh button
Refresh the display after changes and edits.
Create new Grid button
o]
Open a blank Clock Assignment Window.
Edit the last Grid
[oe
Edit the last selected Grid in the list.
Back to top
Clone a Grid

Clone a selected Grid to create a new Grid
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1. Selecta Grid
2. Click the Clone button
3. Enter a new Grid name in the dialog box when prompted.

4. The new Grid is created with the same content as the source Grid, and displayed at the
bottom of the Grids list.

Print a Grid List

&
Print a Grid list
Delete a Grid
p g
Delete the selected Grid or Grids
1. Selecta Grid
2. Click the Delete button
3. Confirm you want to delete this Grid

4. The Grid is permanently deleted. Note that this will remove the Clock from any Clock
Assignment Grids where it is assigned.

View a Summary of Assignments

Click to access the Reports window and generate a Clock Assignments Grids report.

Back to top
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Clock Assignments window

This window is used to assign Clocks to the Hours and Days of the week. Multiple Clock
Assignments can be created for different times of year - for example, for Holiday periods, Bank
Holidays, and so on.

Accessing this window
Features in this window
Working in this window

Accessing this window

Assign
Clocks

From the AutoTrack Clocks and Rules Module, click the Assign clock button to open the .List
Clock Assignments window. This window lists all Clock Assignments grids.

Select a Clock Assignment Grid and double-click, or click the New Grid button to open an
assignment Grid. This window can be sized. This image shows the smallest practicable size
without hiding data.
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& Clock Assignments

Reference: |main Description:  |reqular Grid for Fookhall seasaon

| Active From: | |

Time Tue Weu:l Thu Fr| Sat 5un
DD:DD

01:00
0z2:00
0300
04:00 [ [

05:00 DE]_E]DE]E]D
06:00 |[T)Ereakfast 1 []Ereakfast 1 []Ereakfast 1 [)Breakfast 1 [[]Breakfast 1 (] W/e BjFast 1 DW,I'E BII'Fast 1
07:00 7] Breakfast 2 [0 Breakfast 2 [0)Breakfast 2 [)Breakfast 2 [O)Breakfast 2 [T]wfe Bifast 2 [T)wie Bifast 2
05:00 |[)Ereakfast 3 [[]Ereakfast 3 [[]Ereakfast 3 [[)Ereakfast 3 [[)Ereakfasts (O] we Bffast 1 [T We Bifast 1
0%:00
10:00
11:00
12:00
13:00

14:00 [ )Daytimes 2| () Baytimes 2 () Daytimes 2 | )Daytimes 2 () Daytimes 2 " (] Sat Sport 2

15:00 | )Baytimes 1 | (] Baytimes 1 (] Daytimes 1 (] Daytimes 1 [ )Daykimes i (7 Sat Sport 3

16:00
17:00

18:00 retime |

19:00 ; [:]Ev g Sport
20:00 i [CJEv'g Sport
21:00 i [:]Ev a S|:u:|rt

22:00
23:00

[ Display Week: |week 1 - ﬂ J ﬂ J Edit Clack. | oK ‘ Cancel |

uns J\ 1eS l T l ny| l = l anL l [T J\’P?M

Back to top
Features in this window

Reference and Description fields
Active dates

Grid Details and Colour Coding in Grid
Display week

Toolbar

Edit Clock button

OK/Cancel buttons

Reference and Description fields

These two fields allow you to enter a unique Clock Grid Reference code (maximum length 12
spaces), and a more detailed Description.
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Active dates

Check this box to specify a Start and End Date for this Grid.

Grid Details and Colour Coding in Grid

Each Clock Assignment Grid shows Clocks assigned by Day and Hour. You can view the whole
week, or select any one of the Day or Week tabs at the right of the grid. Clicking a Day Header or
Hour selects the entire Day or the Hour across the week, which speeds up the Assigning Clocks
process. Clock can be assigned a Colour in the Clocks window, which is displayed in the
Assignment Grid. In the image above, Clocks have been grouped by Daytime and Function.

The Grid also shows the default Hour Mode defined in the Clocks window for each Clock.

[ Iniikes 2
() w/e Bjfast 1

[ 5at Spart 1
In the above image, Nites 2 is set to Automation mode, Weekend Breakfast 1 is set to Auto -

Fade mode, and Saturday Sport 1 is set to Live -Assist mode. For full details, see Myriad
Playout documentation.

Back to top
Toolbar

Below the Assignment Grid pane is this toolbar

Cisplay Week: |'u'u'eek 1 j ﬂ J é |

which offers multiple week management, a Summary Report. exporting to a spreadsheet, and
print options

Display week

You can have multiple weeks in a Clock Grid, allowing you to vary the pattern scheduled by Clock
in any hour from one week to the next. Where multiple weeks are in place, you can select from
the dropdown Display week field. See the using multiple weeks notes. This toolbar allows you to
add and select weeks to the Grid. You can also generate a summary report, export the Grid to a
CSV file to view in a spreadsheet, and print the Grid.

Edit Clock button

Select a Clock and click to open the Clock Window for that Clock
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OK/Cancel buttons

Click OK to confirm your changes or click Cancel to exit without saving your changes.

Back to top
Working in this window

TIP: The Clock report, accessed from the Reports and Statistics menu, displays the Grid for each
selected date, and will also optionally let you see each clock for each hour of each day.

Selecting Days or Hours, or time blocks
Assigning a Clock to one or more hours
Using multiple weeks

Display Summary

Export to CSV file

Print Grid

Selecting Days or Hours, or time blocks

Left-click on an Hour

Still left-clicking, drag the mouse across the grid to select a block of time and days.
Or click a Day Header to select the entire day

Or click an hour to select the hour across the week.

You are ready to assign a Clock
To deselect the selected hours, left-click again.

Back to top

Assigning a Clock to one or more hours

1. Right-click on one of the selected hours and click on Assign... to open the Select Clock
window

I 5elect Clock

Pleasze zelect the Reference of the Clock
pou want bo use:

E mph Y

Breakfast 2
Breakfast 3
Draytimes 1
Draptimes 2
Drriveetinne 1
Drrivetime 2
Drrivetirne 3
Ewenings 1
Evenings 2
E'g Spart 1
Lates 1 W

Cancel I
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3. Select the Clock to assign and click OK. The selected Clock is assigned to all selected
hours in the grid.

Back to top
Using multiple weeks

Multiple weeks can be created for any Grid. This allows you to assign, say, three week's work of
Clock patterns which then rotate within each Clock grid. You can implement subtle changes -

keeping Clocks similar by with variations in Category patterns - or more complex changes based
on rotating features on a weekly basis. The choice is yours.

1. Click the Plus button in the tool bar

2. Confirm that you are copying the current grid contents to a new week

3. The new grid appears, identified as Week 2.

4. Edit the Grid to include different Clocks, or to change the Clock sequence

5. If you wish to add another week, first select the week, and then click the Plus button
again.

6. Repeat as necessary.

7. Finally click OK

[x]

To delete a week, select it in the dropdown field and click the red delete button

Display Summary

Click to access the Reports window to generate a Clock Assignment Girds report.

Export to CSV file

B

Click to export the Grid contents to a CSV file to view in a spreadsheet.

Print Grid

=

Click the print the contents of the Assignment Grid.

Back to top
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Rules overview
This topic is a quick walk-through of the different types of rules used in AutoTrack.

Each of these rules is here because it is used somewhere at Radio, so a case exists for it. It's
tempting to implement a lot of rules. However, we suggest that you don't over-complicate your life
to start with. It's wise to start with the basics - AutoTrack's default settings are tried and tested -
and add more rules as and when you really need them. It's useful to know the range of options
you can use when you need to, so it's a good idea to read through this section when you get the
chance.

Implementing a Rule

Follow Rules

Minimum/Maximum in a Row Rules
Force Rules

Separation Rules

Time Protection Rules

Link Category before Song type

Back to top
Implementing Rules

For the great majority of rules, the process is the same:

1. Define your settings either in the Song window, the Link window, Clocks, the Clock Rules
window or the Global Rules window.

2. Activate the rule where this is called for in the Global Rules window
3. Some rules, such as Force, are automatically applied by entering settings in Clocks.

4. Specify rules for each Category where appropriate (Rule sets for each Category can be
coped to another Category).

5. Decide if the Rule is unbreakable - that is, if it can not be met, nothing is scheduled - or to
be applied as a guide .

6. Adjust settings where appropriate by opening the relevant Rule Properties window.

7. Add or remove rules where appropriate for each area.

Follow Rules

Follow Rules are set up to control what Song or Link item can be scheduled after a preceding
Song or Link item. The rules are applied for Song to Song, or from Link to Link. In general Clocks
are used to control how Links and Songs interface, but see the notes in this topic for Link
Category before Song Type.
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In this example, the A Category is selected in the Global Rules window, with the Categories
Follow Rules tab selected.

Which Categories are allowed to follow “A list™ when Scheduling:

O = iis

ml Bt
Fl recurrents t

Fl recurrents 2

Fll coid 1

Fl(sad 2

. Spice 1

. Spice 2

This says that only Recurrents 1 and 2, Gold 1 and 2 and Spice 1 and 2 are allowed to be
scheduled following an A list position. Note that Category follow is normally used when you have
Clocks with in Clocks with Open Song and Link Clock positions

Back to top

Another example is the use of Gender Follow. Here, any Gender is allowed to follow the selected
Gender in the left-hand pane.

+-(_] Song Category Rules Which Genders are allowed to follow this Gender when Scheduling:

+-[_7] Link Category Rules Male
+-{_] Song Type Rules Female E'
(L Lirk Type Rules Dt =
+-jullg Characteristic Rules [ 1nstrumental X
- Q Song Gender Rules :!-
o :
7 Female =3
Q Duet E
Q Instrumental E
Lirk Gender Rules E

+ Song Era Rules
Link Era Rules

:

Back to top

Minimum/Maximum in a Row Rules

Minimum/Maximum in a Row are Clock Rules. They can be applied to Song or Link Categories,
Song or Link Types, Song or Link Genders, Song or Link Styles ,and Song or Link Eras, as well
as Characteristics . Settings are defined in the Clock Rules window, and implemented in the
Global Rules window.
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All the above rules are active by default. However the default settings that AutoTrack gives you
are deliberately set loosely, to the extent that they will not interfere with your scheduling plans
unless you have a very unusual set of Clock calls. Here's an example:

= _;,rg‘ Zateqories

Song Cakegories ey |'-.-'-.-'eighl: |I"-'1in |Max |SEF'

@55' Link Cateqories Alist  (5) 10 1 30 0
-5 Types Elist (7) 10 1 30 i}
@é 5.':"-"5' Types Recurrents 1 (16) m 1 30 0
o .gf:n::iTYPES Recurrents 2 (13) 10 1 30 1]
@8 song Genders Gold 1 (83) m 1 30 0

.fgj Link Genders Gold 2 (23 10 1 30 n

- 4 Eras Spice 1 (11) m 1 30
? fiiEgErE;:‘s Spice 2 (9) 1 3 0

ially Characteristics
45 Style Rules

In this Categories example, the Weight field, used with Clocks with Open positions , can be
applied.

The default values of a Minimum of 1 and a Maximum of 10 items from the same Category are
called for for all Categories, with no Separation time. Effectively, this means you can schedule
without restrictions. But if you wanted to spread any item out, you could restrict the Maximum
number allowed, and/or specify a separation value which calls for a specified number of Songs
between each Category or Item.

Back to top
Force Rules

Force Rules are specified directly in Clocks, and implemented in the Global Rules window. They
allow you to specify one or more items that must be present before a Song or Link can be
scheduled in a specific position. Typically, many AutoTrack users 'force' Opener Type Clock
positions; others ‘force’ Songs by Era or a Year Range.

To set a Force Rule up, you work in individual Clocks, calling for those fields in which you wish to
apply a 'force' value, by selecting Clock Columns and then entering a value in those fields.

Clock Force definition

This section is in preparation

Back to top
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Separation Rules

Separation Rules are set directly in the Global Rules window, with individual values possible for
each Song Category. They allow you to specify Separations between individual Songs, or Song
Titles (where you have two different songs with the same title), Artists and Artist Groups
(defined in the Collections and Groups window).

AutoTrack gives you a default separation value of 2 hours before and after the above items.

To edit this setting for any Category, click on the item to open the Rule Properties window for that
rule, and specify the time separation you require.

TIP: This rule can be used to space out a small number of Songs by the same Artist. Normal
separation could allow these songs to cluster, when you might prefer to space them out more
evenly in the overall mix. Alternately, you can set a smaller separation value where you have a
large number of songs by a currently important Artist.

Core Artists separations

If you have defined Core Artists in the Core Artists section of the Collections and Groups window,
the Rule Properties window for Artist separation will display three further separation values:

Timing Information:

Time either side: ol days, | hours |5 mniris

Arkist Care Lisk 1 0 ] L]
Arkist Care Lisk 2 0 ] L]
Arkist Care Lisk 3 0 ] L]

Allowing you to define specific Artists Separation values for artist in each list.

Back to top

Time Protection Rules

Song Yesterday/Tomorrow Similar Time
Drivetime Protection
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Both these Song-specific and Category-specific rules cover areas which are not handled by
Minimum or Maximum Separation, or Daypart Grids in the Song cards. They are designed to
prevent faster-rotating Songs cropping up awkwardly close to where they played previously.

Song Yesterday/Tomorrow Similar Time

This Rule allows you to define a protective window around a previous play. The default value

calls for a two hour separation both the day before and the day after of the current scheduling
position. To set a value, click the rule to access the Rule Properties window and define a time
period.

Drive time Protection

This allows you to define mutually exclusive periods during the day - typically Morning and
Evening Drive - so that a Song can only be scheduled once in a day across the two periods. To
define the hours, click the rule to access the Rule Properties window and specify the two periods.

Back to top
Link Category before Song type

This rule's settings are is defined in the Link Card, and implemented in the Global Rules window.
It allows you to restrict a specific Link (or Links) to only being available to schedule before one or
more defined Song Types.
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List Clock Rules window

The List Clock Rules window displays and allows access to current Clock Rule sets. You manage
Clock Rule sets, and specify the default Clock Rule set for this window.

Accessing this window
Features in this window
Functions in this window

Accessing this window

Clock
Rules

From the AutoTrack Clocks and Rules Module, click the Clock Rules button to open the List Clock
Rules window.

Back to top
Features in this window

List Clock Rules Toolbar
Clock Rules List pane

List Clock Rules Toolbar
bl b & x

These controls allow you to:

Refresh the display after changes and edits

ol

Open a new Clock Rules window

=

Edit the last selected Clock Rules set.

=

Print the Clock Rules list

Clone a selected Clock Rules set to create a new Clock Rule set.
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X

Delete the selected Clock Rules set or sets. Note that you can not delete the Default Clock Rule
set.

Back to top

Clock Rules List pane

This pane lists all current Clock Rule sets. One Clock Rule set is indicated as the default Clock
Rule set, which will be observed by all Clocks unless a Clock Rule set is specified in the Clock.
To change the default, deselect the existing default set and check a different set.

Working in this window

Opening a Clock Rules window
Creating a Clock Rule set
Cloning a Clock Rule set
Deleting a Clock Rule set

Specifying the Default Clock Rule set
Opening a Clock Rules window

Select a Clock Rule set in the list pane and press enter or double-click to open the selected Clock
Rules window

Creating a Clock Rule set

Click the New Clock Rules button to open a blank Clock Rules window with default settings.

Back to top

Cloning a Clock Rule set
1. Select a Clock Rule set in the list
2. Click the clone button in the toolbar

3. Edit the new window as required.

Deleting a Clock Rule set
1. Select a Clock Rule set in the list

2. If required, deselect the Clock Rule set if it is the default set. You can not delete a default
Clock Rule set.
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3. Click the delete button.

Specifying the Default Clock Rule set
1. Select the desired Clock Rule set in the list pane.
2. Check the Default box.

3. This Rule set will now be applied by default to all Clocks where a Clock Rule Clock Item
has not been specified.

Back to top

136




Rules

Clock Rules window

Clock Rules are applied within Clocks, either at the start of a Clock, or as Clock Rule Items,

placed at specific points within a Clock. They deal with scheduling positions within the Clock
itself, and work with Global Rule settings. The default Clock Rule set, as specified in the List
Clock Rules window, applies to all Clocks unless a Clock Rule set is applied as a Clock Item.

NOTE: It is important to understand the relationship between Clock Rules and Global Rules.
Clock Rules and Global Rules contain different types of Rules. However, Clock Rules are
dependent on Global rule settings to be enforced. A Clock Rule can be fully defined, and applied
to or within a Clock, but it will only apply when activated in the corresponding Global Rule
window, where the Rule must be displayed in the relevant Rules list.

The Global Rules List pane for Songs and Links is key. Rules defined in Clock Rules are
activated in the Global Rules window, with appropriate settings for each Category.

Accessing this window
Features in this window
Working in this window

Back to top

Accessing this window
Access the List Clock Rules window. (See how here)
You now have three options:

To edit an existing Clock Rules set, select a Clock Rules set, and double-click or press Enter.

ol

To create a new Clock Rules set, click the New Clock Rules button in the List Clock Rules
window to open a Clock Rules window with Default settings.
Or from any Clock Rules window, click the New window button at bottom left.

To create a new Clock Rules set based on an existing Clock Rules set:
1. Select a Clock Rule set.

2. Click the Clone button in the List Clock Rules window to open a Clock Rules window with
setting copied form the source Clock Rule set.

9l

Finally, to delete the current (non-default only) Clock Rules set from the window itself, click the
Delete button at bottom left.

Back to top
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A Clock Rules E]

TE Reference: Description: | General
=
&
= 41; Categaries Songs wil only be scheduled From Categories below that have a Weight and a Minimum
@ Song Cabegories  The Min and Max are how many in & row, NOT how mary pes hour.
g ?:p;:"k Cakegaries Category [weight [pin [Max |sep
=Wl
Song Types Alst (5) w1 w0
£ Link Typss Bt (@) w1 o3 0
= 43 Genders Recurrents 1 (166) w1 3o 0
&) Song Genders Recurrents 2 (144) w1 3 0
f Lirk Gerders 4
= % Eras | Gold 1 (160) 1 3 0
g Sang Eras | Gold 2 {198 w1 3w 0
- Link Eras Spice 1 (129) w1 30 0
i Charackeristics Spite 2 (262) 1 3 0
i3 Style Rules
This pie chart displays the appraximate proportion of Song
Categories of Clocks that use this format. This is onky & statistical
Ikethood and the Final show may differ slightly as the Category
selection |5 a welghted random selection.

Back to top
Features in this window

The window is divided into three main sections:

At the top, the Clock Rule Set Information Pane displays a Reference field, which must contain a
unique identifier of up to 12 digits, and a longer Description field to let you be more specific about
the Clock Rule set's use and application.

Below that, the Rule sections and Settings panes allow you to define Rules for Song and Link
Categories, Song and Link Types, Song and Link Genders, Song and Link Eras, Characteristics,
and Style Rules

Clock Rule Set Information Pane

If creating a new Clock Rule set or editing an existing set, enter a new identifier in the Reference
field, and optionally enter information in the description field.

Back to top
Rule Sections and Settings Pane

At the left, the six sections allow you to select which elements to apply rule settings to. The

settings pane refreshes to show available settings for each element. The illustration above shows
Song and Link Category settings.
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Categories

This setting allows you to specify, for this Clock Rule set, what weighting is applied to open Song
and Link Clock positions  in Clocks, and which Categories are allowed to be scheduled. Click
Categories to expand the display to show the two Song and Link options. Then apply Weighting,
Minimum and Maximum Category values.

Category Weight, Minimum and Maximum Category options

JCategnry |'u'-.-'eight |Min |Ma>< |SE|:|
Alist (5) w1 30 0
et @ w1 a0
B recurents 1 (16 w1 a0 0
M recurrents 2 (14) w1 a0

Detail illustration

In this pane, enter the relative Weighting between Categories, Minimum in a row, Maximum in a
row and Separation value for each Category. The values above are the default settings, which
allow great flexibility - nothing is blocked from scheduling. .

For Weighting, decide which Categories are the most important, and weight them accordingly. If
A list is more important to you, give it a higher value. If all Categories are equally important, give
them the same weighting.

To block a Category from scheduling in an open position , either give it a weighting of 0 or a
minimum value of 0.

To separate Categories from each other in open positions, enter a separation value to suit your
requirements.
To limit the number of Categories in a Clock in open positions, enter a maximum value.

The Categories settings pane also displays a Pie Chart displaying the approximate distribution of
Categories according to the weighting you have applied.

Back to top

Types

This section works the same way as Song and Link Category settings, but there is no Weighting
setting. Click Type, then either Song or Link to access the Type settings pane.
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Twpe |Min |Max |Sep

Cpener (14) 1 10 1]
Power Ballads (8} 1 10 n
Dubstep, D&E and Grime (16) 1 10 1]
Rock  (25) 1 10 0
Shoegaze  (18) 1 10 1]

Detail illustration

In this pane, enter Minimum in a row, Maximum in a row and Separation value for each Type. The
values above are the default settings, which allow great flexibility - nothing is blocked from
scheduling. .

To block a Type from scheduling in an open position , either give it a weighting of O or a
minimum value of 0.

To separate Types from each other in open positions, enter a separation value to suit your

requirements.
To limit the number of Types in a Clock in open positions, enter a maximum value.

Back to top

Genders

This section works the same way as Song and Link Type settings, but, again, there is no
Weighting setting. Click Type, then either Song or Link to access the Gender settings pane.

Gender |Min |Max |Se|:|
Male (629 1 10 0
Female (15) 1 10 0
Duet (2 1 10 0
Instrumental  (19) 1 10 0

Detail illustration

In this pane, enter Minimum in a row, Maximum in a row and Separation value for each Gender.
The values above are the default settings, which allow great flexibility - nothing is blocked from
scheduling. .

To block a Gender from scheduling in an open position , either give it a weighting of O or a
minimum value of 0.

To separate Genders from each other in open positions, enter a separation value to suit your
requirements.
To limit the number of Genders in a Clock in open positions, enter a maximum value.

Back to top
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Eras

This section, too, works the same way as Song and Link Type settings, but, again, there is no
Weighting setting. Click Eras, then either Song or Link to access the Era settings pane.

Era |Min |Max |SE|:|
Moughties (60} 1 10 0
Mineties  (Z8) 1 10 0
Eighties {12} 1 10 0
Seventies  (9) 1 10 0
Sixties () 1 10 0
Mow (43 1 10 0

Detail illustration

In this pane, enter Minimum in a row, Maximum in a row and Separation value for each Era. The
values above are the default settings, which allow great flexibility - nothing is blocked from
scheduling. .

To block an Era from scheduling in an open position , either give it a weighting of 0 or a
minimum value of 0.

To separate Eras from each other in open positions, enter a separation value to suit your

requirements.
To limit the number of Era in a Clock in open positions, enter a maximum value.

Back to top

Characteristics
This section works in a similar same way as Song and Link Type settings, but there is no
Weighting setting, not can you block a Characteristic from this pane. Settings are shared between

Songs and Links, although they are of course only applicable individually to Sing and Link
positions..

1. Click Characteristics
2. Then select your desired Characteristic from the drop-down pane.

3. Then apply Min, Max and Separation values for each Characteristic setting.
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Characteristic Tvpe: |Energw -

Characteristic Mir in Row |Max in Row | Sep Bebween
1 | Wery down 1 10 n
2 |Down 1 10 1]
3 |Average 1 10 0
4 |Up 1 10 1]
5 [Merv Up 1 10 0
g |Intense 1 10 1]

TIP: While the values here are, as before the default settings, you might well wish to modify them.
Many AutoTrack users choose to only have one Song at a time from the 'extreme' ends of the
defined Characteristic range, and to specify a Separation value for such songs. Much depends on
your library.

Other Options:

R equired roling Sum Total over 3 Songz: Min: NS

Motes:
This uses the 'End' Characteristic of the Song ko calculate the rolling Sum.
If a Song does not have this charackeristic set, then a value of '3 is assumed.

Below this, the Other Options pane allows you to set a rolling total for Characteristics values of
Three Songs in a Row. When you first define Characteristics values, AutoTrack defines these
settings with default values of <1>, <2>, <3>, and so on, up to <6>. So you might choose to enter
a minimum 3 song value of 7, or a maximum 3 song value of 12.

Back to top

Style Rules

Finally, the Style settings pane allows you to specify the maximum number of Songs and Links
with each Style per hour. The default setting in this window is 30, which you are unlikely to need
for any Style. To block a particular Style from being scheduled on any Clock observing this Clock
Rule set, enter a value of 0.
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Skyle Mai
Mainstream 30
Folk 30
Acauskic 30
Counkry a0
Pop 30
Urban a0
Ska 30
World a0
Chill 30
Rock. a0
Latin 30
Flangent 30

Back to top
Working in this window

Designing Clock Rule sets
Applying Clock Rule sets

Designing Clock Rule sets

When you first start out with AutoTrack, the settings in the default Clock Rule set will allow you to
schedule with few problems, as the settings are very generous, and should not cause any
conflicts.

However, as you develop your schedule, you may wish to modify a setting or two. The best
approach here is to modify one setting at a time, schedule a day, and observe the difference. If
you change too many settings at once, it can be difficult to track what might be a freshly created
conflict.

It's a good idea to take a copy of your original Clock Rule Set when you modify a Set, in case the
new set doesn't work the way you expected.

1. Inthe List Clock Rules window, select the original Clock Rule set.

2. Click the clone button in the list Clock Rules Toolbar.

3. Name the clones Rule set something suitable, before editing the source Clock Rule set.

Applying Clock Rule sets

To apply a Clock Rule set universally, select it as the Default Clock Rule set by checking the
default box in the List Clock Rules window
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To apply a Clock Rule set to specific Clocks, select the Rule Cock Item and place it in the Clock
before the first Song or Link which it should apply to. This can be at the top of the Clock, or after a

junction. The new set will apply until the end of the Clock hour, or until a fresh Rule Clock Item is
place in the Clock.

Back to top
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List Global Rules window

The List Global Rules window displays and allows access to current Global Rule sets. You
manage Global Rule sets, and specify the default Global Rule set for this window.

Accessing this window
Features in this window
Functions in this window

Accessing this window

Global
Rules

From the AutoTrack Clocks and Rules Module, click the Global Rules button to open the List
Global Rules window.

Back to top

Features in this window

List Global Rules Toolbar
Global Rules List pane

List Global Rules Toolbar
ol e | & >

These controls allow you to:

Refresh the display after changes and edits

ol

Open a new Global Rules window

=

Edit the last selected Global Rules set.

=

Print the Global Rules list
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Clone a selected Global Rules set to create a new Global Rule set.

-~

Delete the selected Global Rules set or sets. Note that you can not delete the Default Global
Rule set.

Back to top
Global Rules List pane

This pane lists all current Global Rule sets. One Global Rule set is indicated as the default Global
Rule set. To change the default, deselect the existing default set and check a different set.

Working in this window
Opening a Global Rules window Creating a Global Rule set

Cloning a Global Rule set
Deleting a Global Rule set

Opening a Global Rules window

Select a Global Rule set in the list pane and press enter or double-click to open the selected
Global Rules window

Creating a Global Rule set

Click the New Global Rules button to open a blank Global Rules window with default settings.

Cloning a Global Rule set
1. Select a Global Rule set in the list
2. Click the clone button in the toolbar

3. Edit the new window as required.

Deleting a Global Rule set
1. Select a Global Rule set in the list

2. If required, deselect the Global Rule set if it is the default set. You can not delete a
default Global Rule set.

3. Click the delete button.
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Back to top
Specifying the Default Global Rule set

1. Select the desired Global Rule set in the list pane.
2. Check the Default box.

3. This Rule set will now be applied by default to all Clocks where a different Global Rule
has not been specified in the General Information Pane.
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Global Rules window

NOTE: It is important to understand the relationship between Clock Rules and Global Rules.
Clock Rule and Global Rule sets contain different types of Rules. However, Clock Rules depend
on Global Rule settings to be enforced. A Clock Rule set can be fully defined, and applied to or
within a Clock, but the Rules in the set will only apply when activated in the corresponding Global
Rule window.

Accessing this window
Features in this window

Functions in this window

Accessing this window
Access the List Global Rules window. (See here)
You now have three options:

To edit an existing Global Rules set, select a Global Rules set, and double-click or press Enter.

o]

To create a new Clock Rules set, click the New Clock Rules button in the List Global Rules
window to open a Global Rules window with Default settings.
Or from any Global Rules window, click the New window button at bottom left.

To create a new Global Rules set based on an existing Global Rules set:
1. Select a Global Rule set in the List Global Rules window.

2. Click the Clone button to open a Global Rules window with setting copied form the source
Clock Rule set.

9l

Finally, to delete the current (non-default only) Global Rules set from the window itself, click the
Delete button at bottom left.

Back to top
The window is broken down into three sections:
The General Information pane

The Rules Selection pane, where you select Rules for Song and Link Categories, Types,
Genders and Eras, or Characteristics.

The Rules List pane which displays Rules for the Selected Rules area.
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At the right of the List Pane for Song Category and Link Category Rules only is the Control Bar,
which allows you to add, delete, manage and prioritise Rules.

At the bottom are the usual New, Delete and OK/Cancel buttons.

For a overview of how Rules work, see the Rules overview topic.

B8 Global Rules - Basic rule set (Defaull’)
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Back to top

Features in this window

Information pane

Rule selection pane

Rules list pane

Song Category Rules

Song Cateqgory Follow Rules
Link Category Rules

Control bar

Type Rules (Songs and Links)
Characteristic Rules

Gender Rules (Songs and Links)
Era Rules (Songs and Links)
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Global Rule set Information pane

If creating a new Global Rule set or editing an existing set, enter a new identifier in the Reference
field, and optionally enter information in the description field.

Back to top

Rule selection pane

The Rule Selection pane contains a tree control allowing you to select and apply Rules for Song
and Link Categories (broken down individually by Category), These two sections are key, as they
allow access to all Rules that will be applied.

The other Rule options are

Song and Link Types
Characteristics

Song and Link Gender
Song and Link Eras

Select any of the above to view and edit current Rules for your selection in the List pane.
Rules list pane - Song Category view

NOTE: This pane is key AutoTrack. Rules whose settings are defined or implemented elsewhere
- as in Clock Rules and Time Separation - are activated in this pane, with appropriate settings for
each Category. When you set a Clock Rule, a Global Rule or Hour/Date restrictions in the Song
or Link card, the Rule must appear in this pane for the Rule to be applied.

This pane (and the Link counterpart) function as the Rule Summary view, showing all active
Rules for Songs in the selected Category.

At the top of the window, you can specify the Category Search depth , in percentage or numerical
terms. Below that all active Rules are listed, displaying, for Songs or Links, all active Rules and
Guides in the current Global Rule set.

As you select each Rule, a brief explanation of its function is displayed at the bottom of the pane.

There are two tabs for this pane, the default view, showing Category Rules, and the Follow Rules
tab.

Back to top

Rules can be added or deleted from this pane, and can be ordered by importance, sorted, and
individually edited. See the notes below on the Control Bar. Each Rule can be adjusted and
edited by double-cling on it to open the relevant Rule Properties pane.

Rules for any Category can copied, individually or in bulk, to other Categories.
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Finally, there is a Reset button that will re-apply the default Rule settings.

Current Rules: {A list Category)
Categaory Search Depth; |5|:| |Percent j
Guide | Rule Mame | On Fail? | + &
Rule Song Type Follow (Global Rule) Leave at Top —_— 2
Fule Song Type MinfMax in a row (Clock Rule) Leave at Top x it
Rule  Song Gender Follow {Global Rule) Leave at Top —_— T
Rule  Song Gender Min/Max in a row (Clock Rule) Leave at Top e
Fule Era Follow (Global Rule) Leave at Top _ | e
Fule Era MinfMaz in a row (Clock Fule) Leave at Top - E
Rule  Song Characteristics Follow {Global Rule) Leave at Top _ | ]
Rule  Song Characteriskics MinfMaxSum in a row {Clock Rule)  Leawe at Top @
Fule Force Ikem from Specified Year (Clock) Leave at Top JL==if
Fule Hour/Date Restrickions (Song,/Link Card) Random Throw
Rule  Song Separation (Time Between Plays) Random Throw
Rule  Song Title Separation (Time Between Plaws) Random Throw )
Fule Artist Separation (Time Bebween Plays) Random Throw |
Fule Artist Group Separation (Time Bebween Plays) Random Throw
Rule  Song Styles MingMax (Clock Rule) Leave at Top n
Guide  Song YeskerdayTomorrow Similar Time nfa i 2
Guide  Drivetime Protection - Weekdays only nfa P o
T
IR E
-
=
Nafe: When Rues are raved ey dufomaticall sorf fo move Guides fo Hhe boffam. 2=
Ilze the Rules that saw which Song Twpes can Follow each other ;
a1}
2

Back to top
Search depth
Adding or Deleting Rules
Rule Properties window
Rule or Guide Status
Sorting Rules

Ordering Rules
Copying and Pasting Rules between Cateqgories

Resetting to the Default Value.

Search depth

The default Search Depth for digging down into a Song or Link Category Deck is set at 50
percent. This means that AutoTrack can look at 50 songs in a 100-Song Category. You can set
this to a lower value, or switch to a Single-digit value by selecting the Items option.

Many AutoTrack users use a value of 1 item for their power A list category, and turn all other
Rules for the Category off, ensuring that this Category will turn over in strict numerical rotation.

Back to top
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Song Category Rules
The default Rules for Song Categories are:

Follow Rules for Song Type, Song Gender, Era and Characteristics, all of which are Global
Rules, defined in this window. Song Category Follow Rules are defined in the Song Category
Follow Rules pane.

Minimum/Maximum and Separation Rules for Song Type, Song Gender, Era, Characteristics,
Artist Groups (defined in the Collections and Groups window), and Song Styles, defined in the
Clock Rules window.

Force Rule by Year, defined in individual Clocks
Separation Rules for Song, Song Title, Artist, optional Core Artists, and Artist Groups .

and

Time Protection Rules for Yesterday Tomorrow, Drivetime Protection and Hour/Date Restrictions.

For an overview of how Rules work, see the Rules overview topic.

Back to top
Song Category Follow Rules

Click the Follow tab in the Rules list pane to view and set Song Category Follow Rules:

Which Categories are allowed to follow “A list™ when Scheduling:

m] IE

] 0
. Recurrents 1

. Recurrents 2

FIl soid 1

F(God 2

1 =pice 1

F@ spice 2

The Follow Rule looks at the previous Song position only. It is designed to stop Categories
'‘bunching' when scheduling Open Clock positions. These settings only need to be applied when
scheduling a Clock with Open Song positions . If you fix Categories in all your clocks, you don't
need to define settings here. If you use a mix of Open Song positions and Fixed Category Song
positions, you should still apply setting here, to avoid, for example, an A list song scheduling in an
Open position after a Fixed position A list song.

For more information, see the Follow Rules notes in the Rules overview topic.
For details on defining Categories, see the Categories definition topic.

Back to top
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Link Category Rules

NOTE: This pane is key in AutoTrack. Rules whose settings are defined or implemented
elsewhere - as in Clock Rules and Time Separation - are activated in this pane, with appropriate
settings for each Category. When you set a Clock Rule, a Global Rule or Hour/Date restrictions in
the Song or Link card, the Rule must appear in this pane for the Rule to be applied.

This pane (and the Song counterpart) function as the Rule Summary view, showing all active
Rules for Links in the selected Category.

At the top of the window, you can specify the Category Search depth , in percentage or numerical
terms. Below that all active Rules are listed, displaying, for Songs or Links, all active Rules and
Guides in the current Global Rule set.

As you select each Rule, a brief explanation of its function is displayed at the bottom of the pane.

Current Rules: (Trails Category)

Category Search Depth: |5|:| |F'ern:ent j
Guide | Rule Name | o Fail? | +
Fule  Link Cateqory Before Song Type (Link Card) Leave at Top —
Rule  Link Type Follow {Global Rule) Leave at Top x
Fule  Link Twpe MinfMax in a row (Clack Rule) Leave at Top A
Fule  Link Gender Follow (GElobal Rule) Leave at Top
Fule  Link Gender Min/Max in a row (Clock Rule) Leave at Top
Rule  EraFollow {Global Rule) Leave at Top T
Fule  Era Min/Max in a raw (Clock Rule) Leave at Top
Fule  Link Characteriskics Follow (Global Rule) Leave at Top @
Fule  Force Ikem From Specified Year (Clock) Leave at Top ;
Rule  Hour/Date Restrictions {SongfLink Card) Random Throw
Fule  Link Characteristics Min/Masx in a raw (Clack Rule) Leave at Top
H =3
BB
ez

Nafa: Whan Rules ara saved ey aufomaticall forf fo mave Guidas fo e baffam

se the Link setting that says which Tvpe the next Song must be to allow a given
ink, to be scheduled

E]

Back to top
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The default Rules for Link Categories are

Link Category before Song Type.

Follow Rules for Link Type, Link Gender, Era and Characteristics, all of which are Global Rules,
defined in this window.

Minimum/Maximum and Separation Rules for Link Type, Link Gender, Era, and Characteristics,
defined in the Clock Rules window.

Force Rule by Year, defined in individual Clocks.
Separation Rules for Song, Song Title, Artist and Artist Group

and

Time Protection Rules for Hour/Date Restrictions

For an overview of how Rules work, see the Rules overview topic.

Back to top

The Control Bar

X[+

# |m[ ]

= |X |B

At the far right of Song and Link the Categories sections of the Global Rules window is the
Control Bar.

The Control Bar allows you to manage active Rules. It is displayed when the Song and Link
Categories Rules windows are selected
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From the Control Bar, you can:

Add and Delete Rules

Prioritise the Rule Order for the selected Song or Link Category, sort and re-order all Active Rules
Additionally, you can Copy and Paste selected Rules from one Category to another.

The remaining buttons allow you to Reset all Category Rules settings to their default settings.
See the Rules overview for more information.

Finally, the Help button will jump you to a more detailed page in Help

Back to top

Type Rules (Songs and Links)

Expand either Song Type or Link Type in the Rule Selection pane, and select a Type (the top
Song Type is the default view) to access a window similar to this illustration. This window allows

you to specify which Types can follow the Type selected in the List pane.

Types that are "ticked" below are allowed to follow the selected bype:

[+ ] Song Catagoey Pules
[# [ Link Category Rules [#] @ Cpener
=24 Serg Type Rules (2] @ powier Ballads
® [ @ oubstep, D8 and Grime
@ Power Ballads E @ =ock
i Dubstep, D&E and Grime Bl @ stosgaze
@ Rod
(O Shosgaze
[ Lirk Type Rules
[« i Characheristic Fulias
¥ % SongGender Rules
# Lick Gender Rules
[E-%:7 Sorg EraRules
£ Link Era Rules

sary ooy adi) Buos

—

For details of Follow Rules, see the Follow Rules notes in the Rules overview topic.

For details on defining Types, see the Type Definition topic.

Back to top

Characteristic Rules
Expand Characteristics in the Rule Selection pane, and select a Characteristic (the top
Characteristic in the list is the default view) to access a window similar to this illustration. This

window allows you to specify which Characteristic Values can follow each of the defined Values
for that Characteristic. Settings applied here apply equally to Songs and Links.
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[+ ] Somg Categoey Pules
[# [ Link Cateqgory Rules
-] Song Type Rues
[0 Link Type Rues
= m Characterlstic Rues
7 T Energy |
i [il§ Tempo
w7 Song Gender Rules
~%:7 Link Gender Rues
-5 Song EraRules
£ Link Era Rules

For details of Follow Rules, see the Follow Rules notes in the Rules overview topic.

Characteristic Follow Rules:

Teesns that End with the bype at the top of the lists, are aloved to be Fellowed by
ibems that Start with Hhe characteristics that are tidked in e list immediately below.

T T T
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| veylp |
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[Avery up [Avery up Everyup
[ intense [ Intanse Intanse

For details on defining Characteristics and settings for each Characteristic, see the notes in the
Database Settings topic.

Gender Rules (Songs and Links)

Back to top

Expand Gender in the Rule Selection pane, and select a Gender (the top Gender in the list is the
default view) to access a window similar to this illustration. This window allows you to specify
which Gender can follow each of the defined Genders. Settings applied here apply equally to

Songs and Links.

4] ] Sang Category Rules
7 (1 Link Category Rules
-] Seng Type Rules
{7 uink Type Rules
=] m Characteristic Rules
i illi Erergy
i il Tempo
=82 song Gender Rules
o
£} Femae
Fof7 Duet
i €7 Instrumental
£ Uik Gender Rules
= fi Song Era Rulks
¥ UnkEra Rulss

For details of Follow Rules, see the Follow Rules notes in the Rules overview topic.
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For details on defining Genders, see the Gender Definition topic.

Back to top

Era Rules (Songs and Links)

Expand Song or Link Era in the Rule Selection pane, and select an Era (the top Era in the list is
the default view) to access a window similar to this illustration. This window allows you to specify
which Era can follow each of the other defined Eras.

= (1 Song Category Rudes | YWhich Eras are allowed bo follow this Era when Scheduling

[ Link Category Rules [HArioughties
(&[] Song Type Aules FElriceties
(2] Lirk Typa Rules BlEighties
¥ gt Characheristic Rules [l 5evertes
¥ song Gender Rules Ol sisties
11' Lirk. Gender Rules Etiow
= Q Song Era Rules
o
£ Ninetics
7 Eighties
-7 Seventies
€7 Seties
£ Now
£F Link Era Rues

For details of Follow Rules, see the Follow Rules notes in the Rules overview topic.

For details on defining Eras, see the Era Definition topic.

Back to top

Functions in this window

Adding or Deleting Rules
Editing Rule settings
Rule or Guide Status
Sorting Rules

Ordering Rules
Copying and Pasting Rules between Cateqgories

Resetting to the Default Value.

Adding or Deleting Rules

bl

To add a Rule, click the Add button in the Control Bar. This opens the main Rule Properties
window, where you can select and configure any available Rule.

157




AutoTrack Help

Back to top
Editing Rule settings

To edit the settings for any Rule, select the Rule in the Song or Link Category Rules pane. Then
double click to open the Rule-Specific Rule Properties window.

Rule or Guide Status

Rules can be compulsory - AutoTrack must observe them. Alternately, a Rule can be breakable,
in which case it is known as a Guide . The status of each Rule is shown in the Song or Link
Category Rules panes, and they can be sorted by Rule or Guide status by clicking the Sort button
in the Control Bar.

You define Rule or Guide Status in the Rule Properties window for each Rule.

Sorting R ules

|

To sort Rules at the top of the List and Guides at the bottom, click this button.

Back to top
Ordering Rules

-

In addition to grouping Rules you can sort Rules in order of importance.

Select a Rule in the Song or Link Category Rules pane;
Click the Up or Down buttons to move the Rule to the top of the list.

When AutoTrack schedules, the Rule at the top of the list for the relevant Category is considered
first. If the Song or Link fails this Rule, then the position is left unscheduled.

TIP: You should make sure that the most important Rules are placed at the top of the list. This
can have a large impact on how easy it is to smoothly complete a scheduling run. For more, see
the Rules overview topic.
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Copying and Pasting Rules between Categories

Many AutoTrack users are happy to use the same set of Rules across all their Categories. The
default setting for the Global Rules window provides this option.

As you develop your schedule, you may wish to change settings for your Categories. For
example, many users apply strict rotation to their A list songs, with no Rules apart from a Search
Depth of 1.

The Copy and Paste buttons allow you to copy settings for one or more Rules to other
Categories. For more information, see the Rules overview topic.

Resetting to the Default Value

¥

For those occasions where you might have irretrievably scrambled your Rule settings, AutoTrack
supplies this option. Press to reset all Rules for all sections of this window to the default settings.

Back to top
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Rule Properties window

There are two types of Rule Properties windows and panes in AutoTrack.

The Available Rules window, used to add unused Rules to a Global Rule set, and displays a
Rule-Specific Rule Properties pane for any selected rule.

When working in Global Rules windows, each Rule also has a Rule-specific properties window
which allows you to enter settings for that Rule.

Accessing the Available Rules Properties window
Accessing rule-specific Properties windows
Features in the Main Rules Properties window
Functions in rule-specific Properties windows

Accessing the Available Rules Properties window

From the Global Rules window, open the Song or Link Category rules panes (Song Categories is
the default view).

il

Then click the Add Rule button in the Global Rules Control bar at top right to access the Available
Rules Properties window.

Accessing rule-specific Properties windows

In any pane in the Global Rules window, select a Rule by clicking on it.

Then double-click to open a specific Rule Properties window for that Rule.
Or

Access the Available Rule Properties window, and select a Rule to see the settings in the Rule
Properties pane.

Back to top

Main Rules Properties window

This window is used to add Rules which are not currently active, and to make the necessary
settings for that rule before adding it to a Global Rule set.
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Back to top
Features in the Available Rules Properties window

Available Rules pane
Rule Properties pane

Available Rules pane

On the left, this pane displays a tree control showing all available - that is, unassigned - rules for
the selected element in the Rule Selection pane in the Global Rules window. You can expand
each node until you find the Rule you would like to apply. Selecting a rule displays its properties
in the Rule Properties pane. For more details, see the Available Rules window topic.

NOTE: AutoTrack will not let you select a Rule that is already in use, or a Rule that would cause
a conflict with another rule.

Rule Properties pane

This pane is the same pane you access when you open a Rule Specific Rule Properties window,
allowing you to make the settings required for the selected Rule.

Back to top
Rule-specific Properties windows

Depending on the Rule you select, the Rule Properties windows offer you different options:
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Basic settings
Timing settings

Basic settings

== Rule Properties

Rule Properties ]

X

Rule Explanation:

Song Twpe MinfMax in a row (Clock Rule)

Rule Type:

" Treat as a 'Guide’: Rule can be broken if necessary

{ Enforced Rule': Any items that would break: this rule will be rejected:

The item will then be: ) of 2t the bop of the deck. ﬂ

(0] 4 Cancel

The basic window is used for Rules whose settings are already defined in Clock Rules or Global
Rules. It offers simply the option to set the rule as a Guide (breakable) or as a Rule (must

observe), and Deck positioning in case of failure where the rule can not be enforced.
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Rules
Timing Settings
== Rule Properties P§|
Rule Properties ]

Rule Explanation:

Enter the number of minutes to check either side of the hour being scheduled
for songs by ather artisks in the same Artist Group already being used

Timing Information:

Time either side: Days: | hours: |2

Rule Type:

mins: g

(" Treat as a 'Guide’: Rule can be broken if necessary

(* 'Enforced Rule's Any ikems that would break this rule will be rejected
The itern will then be:

Randomly thrown down the deck., j

Ik

Cancel |

The Timing window adds varying fields for Separation Rule settings to the above options.

Back to top
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Available Rules window

This window is used to add Available Rules to a Global Rule set. When open, it also carries a
Rule Properties pane to set properties for the Rule that is selected to add.

Accessing this window
Features in this window
Functions in this window

Accessing the Main Rules Properties window

From the Global Rules window, open the Song or Link Category Rules panes (Song Categories is
the default view).

bl

Then click the Add Rule button in the Global Rules Control bar at top right to access the Main
Rules Properties window.

' Rule Properlies EJ
fiveilable Rules: 1 Rule Properties 1
=1 Gereral Rules Rule Emplanation:
*) Sore Type Aubss Select bwo separste pericds of one or mare Howrs zach,
* Son Gender Rules
4 Sy Era Rules Ay ibem wdl onky be scheduled during the: earlier pesiod IF i bn't used in the laber pertod either yesterday or

today.
1t wil ordy be scheduled durng the kater perlod F it int used in the eadier period boday o tomaorrow,

= Tiig ks Hours that this Rule applies bo:
+} Soreg Rukes ToJiJelafa]s]slz]a]e [oJu]iz]1a]14]1s]1s]ar]1a] 19]20]z1 [22 23]
+1 Sorg Til= Fules DriveTimess 1 |
+| Artist Fules
¥ Artisk Group Fules

Cirivetime Prabaction - A days rTiming Information

Drivetime Pratection - Weekerd aaly LA LTS TR

Rule= Types
™ Treat as a "Guide”: Pule can ba broken Frecessany
&+ ‘Erforoed Rula®t Any ibens that would break this rube el be refected

Thes ibem wil then bes [ ot at the top of the dedk. |

Back to top
Features in this window

Available Rules pane
Rule Properties pane - covered in a separate Help topic.

Available Rules pane

On the left, this pane displays a tree control showing all available - that is, unassigned - Rules
for the selected element in the Rule Selection pane in the Global Rules window. You can expand

each node until you find the Rule you would like to apply. Selecting a Rule displays its properties
in the Rule Properties pane.
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Functions in this window

Selecting a Rule
Specifying settings
Applying the Rule

Selecting a Rule

Open the tree control to view all available Rules. The selected Rule is briefly explained in the
Rule Properties pane. Rules that are already assigned are greyed out. For a full description of all
Rules, see the Rules overview topic.

Specifying settings

As you select a Rule, so the appropriate Rule Properties information is displayed. For full details
see the Rule-Specific notes in the Rule Properties topic.

Applying the Rule

Click OK to apply the selected Rule to the Global Rule set in the underlying Global Rules window

Back to top
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AutoTrack Schedule Module

The AutoTrack Schedule module is where you generate and edit schedules, and export running
orders to Myriad Playout. For an overview of the Scheduling process, see the Scheduling
Overview topic.

Accessing

The Schedule Module, like any module in AutoTrack, is always accessible. Select the vertical
Links tab at the left of the AutoTrack Main window to view all Link window options.

Features
The windows you can immediately access by clicking the Schedule tab are

View Log window
Schedule History

Schedule Window
Un-Schedule

Send Playout
Remove Playout
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Scheduling Overview

The Schedule window is the place where you put all your programming work together to generate
a running order. Other windows are accessed as part of this process, including the optional
Schedule Warnings Report window, which highlights possible problem areas, and the Log
window, where you edit and revise the schedule. If you work with third party playout systems, the
Send Playout and Remove Playout windows are also used.

While the actual scheduling process is straightforward - select your date range and schedule -
there are a number of key steps you have to take before starting to schedule.

Clock design - Fixed Categories or AutoTrack selection?

Category priorities - What are the most important Categories?

Designing a Clock Rules set - Organise the Clock-specific rules you need to apply
Designing Global Rule sets - Organise the overall rules you need to apply.

Templates
Timing

Re-Using Songs

Back to top
Clock design - Fixed Categories or AutoTrack selection?

There are two ways you can schedule your Clock and Link Categories. You can choose to fix by
Category into Clock positions, so that you can precisely order the sequence of Songs and Links
by Category, and guarantee, for example, that a certain range of Songs or Links is available at
the precise time that they are needed. When you fix a Song or Link Category in a Clock position,
it overrides any Clock Rule settings made for that Clock. This method is by far the most popular,
and is deployed by most AutoTrack users.

For those times when it might be useful to allow AutoTrack to select from a range of Categories,
you can select Open Song or Link positions - that is, calling for a Song or Link, but not specifying
a Category. The range of material that will then be selected is controlled by the Song or Link
Categories weighting value in the Clock Rules set for this Clock, and the Follow Rules set in the
Global Rules window. If you do not wish particular Categories to be available, you can prevent
them from scheduling in those positions by setting the Weight and Minimum values to O for those
Categories. A typical use might be to allow a mix of Gold or Specialist Categories to be
considered for specific Clock positions, so you get a more varied flow of material.

Of course, you can 'mix and match' these two approaches in any Clock, specifying, for example,
A list, B list and Recurrents in fixed positions, and allowing a wide range of Gold Categories to be
scheduled in Open positions.
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Back to top

Category priorities: what are the most important Categories?

It is worth spending some time on exactly what are the most important Songs in your library. They
may be your A list songs, or if you are not a new music station of any description, you may wish
to approach these using a popularity scale, either researched fully or by discussion with the
programming team, or whatever system suits you.

Once the key material has been identified, it should be the first to be scheduled. There should be
the minimum amount of constraints preventing your most important material from being selected.

Working in the Schedule Window, click the Scheduling Options tab specify your Category
Scheduling order, moving your most important Category to the top of the list, the next most
important Category to the next position, and so on. See the notes on Scheduling Pass Order for
more details.

Back to top

Designing a Clock Rules set

Clock Rules work on positions in individual Clocks, and work in association with Global Rules.
Clock Rule settings are defined in Clock Rules, but activated in the Song or Link category pane in
Global Rules. You must have at least one Clock Rule set. AutoTrack supplies one with default
settings to get you started. Many users are happy to work with these default values. If you need
to develop a different set of Clock Rules to apply at specific points in the schedule, see the notes
on Designing Clock Rule sets.

You can design a Rule set that is dramatically different to account for very specific programming
need in certain Clock positions. Then you can apply that Clock Rule set directly in the Clock. This
Rule set will covers the Clock positions that follow the Clock Rule until another Clock Rule set is
applied, or until the end of the hour, when the default Clock Rule set will again be applied. .

Designing Global Rule sets

Global Rules are also associated with Clocks, but are assigned to the complete Clock, when you
work in the Clock window.

Back to top
The Schedule Template

The Schedule Template is essential to the AutoTrack scheduling process. It gives AutoTrack its

terms of reference for the Schedule process. It can be enabled or disabled during the Scheduling
process.
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When you start or undo a scheduling process, it is respectively the first and last item to be
referred to. It does three things

1. First, it checks if the specified hours have already been scheduled - either partly or fully -
and reads them into memory.

2. If there are any hours in the range that haven't been scheduled, then data is imported
into memory from the Clock.

3. Items or Information imported are stored in the Scheduled Log as well as being kept in
memory ready for the next scheduling step.

There are further options and variations that can apply, depending on how your system is
configured for external ad logs.

The Lo g window

The Log pane can be edited and manipulated from any machine that has access to the output
information. For this reason, care needs to be exercised when editing the output close to the point
of transmission. The Refresh The Log tab in the Schedule Window can be used to bring the log
up to date from any window.

Back to top
Timing

There are two timing markers you can apply to any Clock:

Absolute Time

This is used to identify specific time junctions in programme output. This allows Myriad Playout to
fade or drop items leading up to the specified time.

Reset Time

The reset time ignores timing issues prior to the value set for its position in the Clock. Myriad
Playout will reset all timings from that point

For more information on implementing these, see the Timing notes in the Clock window topic.

In scheduling, it is important to give your library the maximum flexibility if you want to hit timing
junctions automatically. Clock positions have to be identified as fadeable or droppable. It's also
important to assign less important Categories as fadeable, so that you do not fade or drop your
most valuable Songs. Some AutoTrack users find that using Open clock positions gives more
flexibility. See the notes on adding Open or Fixed Category Songs in the Clock window topic.
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Back to top
Re-Using Songs

This popular option allows you to 're-use' songs that are used during the day in overnight hours,
S0 getting maximum mileage out of your rotations during prime-time. For full details, see the Re-

Use Songs notes.
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Schedule Window

For a general view of the Scheduling process, see the Scheduling Overview topic.

As its name suggests, you generate the schedule from this window. You can configure multiple
Scheduling set-ups if required, changing the sequence and the categories being scheduled, and
specifying what happens after the scheduling process is completed.

The window also gives you direct access to the Un-Schedule, Refresh Log, Send Playout and
Remove Playout windows.

Accessing the Schedule window
Features in the Schedule window Working in the Schedule window

Accessing the Schedule window

From the AutoTrack Schedule Module, click the Schedule button to open the Schedule window.

Schedule Music and Links

r@ 02 Jamuary 20012 00:00 ko 26 February 2012 23:59

—Dabe and Time Range!
From: ([ endar | EAEERRETE [o0 o' @

= Tan I| Morday IE?FEbmarvz'EIIZ IEF schedue

. [ scheduling Options 1 Hour Restrictions
Scheduliing Order:
Schadule
Step 1! Createflmpoet Schedue Template ﬁ}
— % Skep 2: Schedule Songs From Categaries: |
Ed alist
@ Ed sist
Ty B4 mecurrents 1
H Recurrants 2
—_— B God 1
E Gz =
@ Ed spice 1 —
Refresh E Splce 2 g
Log % Step 3: Schedule Links from Categotias: —
S— E Trails =i
Ed Evening Trails Bt |
Ed' mews tdents
Send E Sports
Plawaut Step 4: Display the Scheduled Logs
Skep S: Display Hhe Schedule Warnings Report
Refrawe
Playout
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Features in the Schedule window

Available history

Date and Time Range

Schedule button

Navigation tabs - other Schedule windows
Scheduling Options

Hour Restrictions

Available history pane

This pane can not be edited. It shows the current scheduled date and time range that is still open
for scheduling and editing. AutoTrack sets up by default to the next completely unscheduled day
(if you are scheduling full days), or hour (if you are scheduling partial days) in the Date and Time

Range fields.

Date and Time Range

Enter the date and time range you wish to schedule. Click the From and To buttons to access a
Calendar Control to allow you to define a date range.

Schedule button

Click to start the scheduling process

Navigation tabs - other Schedule windows

From these tabs, you can jump directly to the Un-Schedule, Refresh Log, Send Playout window
and Remove Playout windows.

Back to top

Scheduling O ptions tab

This pane allows you to set the Scheduling Pass Order, define which Categories are scheduled,
and specify which further optional steps AutoTrack will take after scheduling. You can configure
multiple options, and save and upload these.
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Scheduling Options T Hour Restrictions
Scheduling Crder:

Skep 1: CreatefImport Schedule Template
Step 2: Schedule Songs from Categaories:
B alist
EF B list
E Recurrents 1
E Recurrents 2

£

B4 cold 1 £3

g Gold 2 —
Spice 1 1
E Spice £ L'_n
@ Skep 3: Schedule Links From Categories; =
Ed Trais =

Ed Evening Trails
Ed news Idents
B Sporks

E Sktep 4: Display the Scheduled Logs

Sktep 5 Display the Schedule Warnings Report

<&

Detail view of Scheduling Options tab

There are five steps which you can optionally activate or block, depending on your requirements.
Step 1: Create/Import Schedule Template

Step 2: Schedule Songs from selected Categories

Step 3: Schedule Links from selected Categories

Step 4: Display the Scheduled Logs in the Log window when scheduling is complete.

Step 5: Display the Schedule Warnings Report window when scheduling is complete.

All of these options, as well as the individual Categories, can be enabled or disabled, and you can
save individual combinations and recall them for specific needs, such as Christmas scheduling.
See the Saving and Loading Options notes in this topic.

Back to top

Scheduling Pass Order
You can order the Category Sequence.
1. Select a Song Category

2. Click the Up or Down buttons at right to move the Category up or down the Category
Order.
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Repeat for other Categories

3

4. Repeat for Link Categories.

5. Click the Green Save button to save the order as a default.
6. Click the White Save button to save the order as a hotlist.
7. Click the Folder button to open a hotlist selection window

See also the notes on Saving and Loading Scheduling Options

Back to top

Hour Restrictions tab

Click this tab to apply or define and save an Hour Restriction to use in Scheduling.

B}

Scheduiing Options 1 Hour Restrictions|
—Hour Restrictions - AutoTrad: wil only wark on bours marked In green:
I:Il23155FB9'101112[31415151?[81921]212223

Load Save Drefat

To block an Hour from Scheduling click to turn that Hour white. You can, just as with Song and
Link Restriction windows, select or deselect Hours or Days, and save and load an Hour
Restriction. You can also define a Hour Restrictions pattern and set that as the default.

See the Restrictions notes in the Song window topic for more information.

Back to top
Working in the Schedule window

Generating a Schedule

Selecting a Date range

Set Cateqgories and Category Pass Orders
Saving Scheduling Options

Generating a schedule

1. Enter a Date or Date Range

2. Click the Schedule Button
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3. AutoTrack displays the scheduling process, although in general the information refreshes
too fast to follow each step.

Scheduling Progress:
Current Task; Scheduling Song 'The Enlli Light'. ..

Current Process: Choosing Gold 1 Songs. . (29 February 2012 00:00)

|

Oweerall Process:  Scheduling Ikems
|

Problems: Mo, Songs remaining Unscheduled 1

Mo, Links remaining Unscheduled 0

At the end of the process, the Scheduling window closes and if you have called for it, the Log and
Schedule Warnings Report windows are displayed.

Back to top
Selecting a Date range

Click the From or To buttons in the Schedule window Date and Time pane to open a Calendar
Control.

Date and Time Range:
Frarn: Friday 09 March 2012 IT ||:|_

i | March 2012 e ke

Mon Tue Wed Thu Fri Sat Sun

1 2 3 4
5 6 7 8B £ini0 4Ee
12 13 14 15 1e 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

= aToday: 09/03/2012

This lets you select the Date range to schedule, and if necessary an hour range . AutoTrack
schedules continuously from the start date and time to the end data and time. Note however that
you can skip specific hours in the selected scheduling period using the Hour Restrictions feature.

Back to top

Set Categories and Pass Orders

To activate a Song or Link Category for any Scheduling Pass Order option, simply click the
checkbox for that Category. Uncheck the Category Checkbox to prevent the Category being
scheduled. AutoTrack's default option is to make every Category available.

The reverse option is available in the Unschedule Window.
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Scheduling Options T Hour Restrictions
Scheduling Crder:

Skep 1: CreatefImport Schedule Template
Step 2: Schedule Songs from Categaories:
B alist
EF B list
E Recurrents 1
E Recurrents 2

£

B4 cold 1 £3

g Gold 2 —
Spice 1 1
E Spice £ L'_n
@ Skep 3: Schedule Links From Categories; =
Ed Trais =

Ed Evening Trails
Ed news Idents
B Sporks

E Sktep 4: Display the Scheduled Logs

Sktep 5 Display the Schedule Warnings Report

<&

To determine the order in which the Categories are considered for scheduling, use the Up and
Down arrows at the right of the pane. This order will be used in the current scheduling run, but is
not saved unless you follow the options below.

Back to top
Saving and Loading Scheduling Options

AutoTrack will schedule following the settings you enter in the Options window. However, any
such changes will be lost unless you save them. The window always loads the set of options
saved as the Default option.

==

AL

To load a previously saved Scheduling Order from the hotlist, click the Load Scheduling Order
button.

To save a modified Scheduling Order, clock the white Save button, and name the new order.

To save the current Scheduling Order as the default, click the green Save button
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Back to top
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Un-Schedule Window

This window allows you to unpick all or part of the Schedule for any date and time range.

Accessing this window
Features in this window
The Unschedule process

Accessing this window

Un-
Schedule

From the AutoTrack Schedule Module, click the Un-Schedule button,
or from the Schedule Window, click the Un-Schedule tab in the Navigation section.

back to top
Features in this window

The Un-Schedule window is there direct counterpart of the Schedule window. You can select a
date and time range, and specify which Song and Link Categories to un-schedule. You can also
apply an Hours Restriction to the unschedule date and time range. Finally, you can design
multiple Un-Schedule options and save your Un-Schedule options to a Hotlist recalling any
saved setting at any time.
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Un-Schedule Music andfor Links

@ 02 Jaruary 2002 00:00 to 29 February 2012 23:59
 Dabe and Time Range:
From: |[Wednesday | EIEmmEmE |00 fo0 @
Infarmation
[Wowztn [ vz BB | oo
@ Scheduling Options T Haur Reastrictions
—Schaduling Ordar:
Schedule
} Step 1: Un-Schedule Songs from Categaries: ‘ﬁll
— =
Bl sist
ﬂ Racurrants 1
Un-Schedule E Recurrents 2
B Gald1
B Goldz
B =pice 1 =
B =pice 2 —
fefrash % Step 2: UneSchedue Links fram Cabegories: =
Log B Trails —_—
S Bl evening Trails
Bl wews tdenks
m Sporks
Sand B step 3: Remove Schedue Templabe
Playout
 —
Rermrove
Plavout

The Unschedule process

1. Select which Categories to Un-Schedule Songs and Links from clearing the Red Cross
from each Category's Checkbox.

2. Optionally active the Remove Schedule Template option.
3. Click the Un-Schedule button

back to top
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Schedule History

This window shows Schedule History, displaying scheduled hours, unscheduled Song and/or Link
positions, and hours where the Scheduling Template has been created. You can work directly
from here to schedule, unschedule, and send and remove content to third-party playout systems.

Accessing this window
Features in this window
Functions in this window

Accessing this window

Schedule
History

From the AutoTrack Schedule Module, click the Schedule History button to access a window
similar to this image.

(] Scheduling History

U oM X

Dauble click on a Scheduled haour to see the Lag Faor that hour
Date

12/03/2012

t3f037201 | I A O O O O
t+fo3/201 2 | I I I A B I B B N
1540372012 | I I I O I O
16}“33;2012 eyl
17)03/2012

eyl
el | | |
too3y201 | I I I I T O O
200372012 [N NRNN
el ||| [ | [ [ [ [ ]
220201 2 | O B
e ||| [ | [ [ [ [ ]
e ||| | | [ [ [ ] .
zsfo37z01 | IR RREEEERRRE NN

|
el |

27/03/2012[16 16 16 16 16 16 14 16 16 16 16 16 16 16 16 16 16 16 16 16 16 16 16 16
25/03/2012[16 16 16 16 16 16 14 16 16 16 16 16 16 16 16 16 16 16 16 16 16 16 16 16
29/03{2012|16 16 16 16 16 16 14 16 16 16 16 16 16 16 16 16 16 16 16 16 16 16 16 16 |
30/03(2012
31/03(2012
01042012

=l

|| J Un-5Scheduled J Template Created . Songs/Links Scheduled - Adverts Scheduled

Back to top
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Features in this window

Toolbar buttons

Refresh display
Schedule selected hours

Unschedule selected hours
Send to Playout and Remove from Playout (external systems)

History pane

Refresh display

Click to refresh the History pane display after changing or editing in the log.

Schedule selected hours

@

Click to schedule selected hours in the History pane. This opens the Schedule window with the
selected hours and dates entered in the date and time fields.

Unschedule selected hours

Click to unschedule selected hours in the History pane. This opens the Unschedule window with
the selected hours and dates entered in the date and time fields.

Back to top

Send to Playout (external systems) and Remove from Playout (external systems)

® ¥

Click to access the Send to Playout or Remove from Playout for the hours and dates selected in
the History pane.

History pane

This pane displays both Scheduled Hours (in Green) and completely Unscheduled hours (in
white). Where a Template for the hour has been created, it is shown with a yellow background.
Unscheduled Song and Link positions are shown in both template hours and scheduled hours.
Where Adverts have been scheduled, the hour is indicated with an [A].
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Functions in this window

Selecting date and time ranges

Scheduling, Unscheduling and exporting to external systems
Viewing the Log pane from the History window.

Selecting date and time ranges

Click and drag across a date and time range to select the hours that you need. You can select a
block of hours across several days, or select the entire

day and drag to select multiple days.

To select all hours in the window, click the hour header. You can then drag to select more hours.

To select a day, click the date in the left hand date column. \You can then drag to select more
days.

To select individual hours, click on the hour.

NOTE: You can only select one contiguous block of hours across a date range at a time

Back to top
Scheduling , Unscheduling and exporting to external systems

Select an hour and date range, and click the Schedule button.

If you select a completely unscheduled date range, the unschedule and send/remove buttons are
disabled until scheduling is complete..

Viewing the Log pane from the History window

Select an hour which has been either scheduled or which has had a schedule template
imported. Then double-click to open the Log window for that hour.

Back to top
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Schedule Warnings window

This window appears (when activated in the Schedule window options pane) after a scheduling
run. It shows unscheduled positions and, where called for, timing issues for the period you have
just scheduled.

Accessing this window
Features in this window

Accessing this window

This window is automatically opened when you select the Display Schedule Warnings Report
option in the Schedule window options pane), at the close of a scheduling run. It can also be
viewed by selecting the Scheduled Log Warnings option from the Reports window in the Reports
and Statistics menu for any date.

It displays unscheduled positions and total Log Hour durations that under-run the duration
specified in either the Scheduled section of the Reports window where you can set a temporary
value when testing your schedules, or the Database Settings Under-Running Hours field, where
you set the default value.

(2] Report Results - Schedule Warnings E][E|E|
=]
For 04 March 2012 00:00 to 04 March 2012 23:59 - assuming ad breaks empky
Date | Hour | Reason
04 March 2012 0z:00 There is 1 unscheduled Song
0<:00 There is 1 unscheduled Song
07:00 There is 1 unscheduled Song
05:00 There is 1 unscheduled Song
09:00 There is 1 unscheduled Song
14:00 There is 1 unscheduled Song
Zz2:00 There is 1 unscheduled Song
7 ikems

Back to top

Features in this window

Refresh

Print

Export to Spreadsheet
Sort

View Schedule
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At the top left of the window the toolbar allows you to:

Refresh the display after editing in the Log

=

Print the window contents, or

B

Export it to a spreadsheet.

The contents pane can be sorted by Date, Hour or Schedule reason, in ascending or descending
order.

To view the hour with the warming, double-click on the selected entry in the content pane.

Back to top
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Refresh The Log

This window allows you to refresh the Log after having edited Song or Link Card details, typically
by accessing these directly from the Log. This feature also is used when you have re-titled a Cart
in Myriad Playout, or changed the theoretical Ad timings you specify in the Clocks when you
import a traffic file. As with the Schedule and Unschedule windows, you can specify a Date and
Time range to refresh, as well as applying an Hour Restriction grid to control which hours are
refreshed.

NOTE: The Log pane can be edited and manipulated from any machine that has access to the
output information. For this reason, care needs to be exercised when editing the output close to
the point of transmission. The Refresh The Log tab can be used to bring the log up to date from
any window.

Accessing this window

Working in this window

Accessi ng this window

From the Schedule, the Un-Schedule windows, the Send Playout or Remove Playout windows,
click the Refresh the Log tab.

Working in this window

1. Access this window after updating Song or Link Card data, or revising Cart titling or Ad
timing.

2. Select the date and time range to apply.
3. Optionally select an Hour Restriction

4. Click the Refresh the Log button.
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Log window

This window displays the results of your scheduling, and allows you to edit and reconfigure the
schedule. The log pane displays exactly what is onscreen in the studio when using P Squared's
Myriad Playout, and is effectively fully integrated with this system. If you are using a third-party
playout system, you should export to that system using the Send Playout window after editing the
schedule here. There are three viewing modes, designed for different purposes, but all elements
can be accessed from any mode.

Accessing the Log window default mode or using other Log window modes
Accessing the default mode with the Suggestion pane

Accessing the Display mode with the Suggestion pane

Features in this window

Working in this window

Accessing this window in default mode

From the AutoTrack Schedule Module, click the View Log button.

From the Schedule History window, select an hour and double-click to open the Log window
displaying the selected hour and day. Alternately, if you have told the Scheduler to Display the
Scheduled Logs in the Scheduling Options pane of the Schedule Window, you will be taken to
this window automatically. The default view is similar to the image below. A row of Tools buttons
is laid out at the top of the window, below which is a full-screen Log Pane.

View Scheduled Log

G5~ (3

K@) Preview

(&)omn][ (1) | EE) ]

(ﬂ 23:26:31 W Gold1 @ Reck  ['n Atracted 50 End . ﬁ
1) 3063 Tempting Rosle In: 24 —
23:29:24 Wl Recurre & Dubstep,One For The Maids 21 End .
3022 Village Green Machine In: 14 = |
23:31:57 @Geld1 @ Shoaga Ska Chase 3:23 End
73071 Sllaz Wood iz O .
23:35:20 Houg End
23 Saturday 03 Karch 2012 1:00:16
) auTo Hights 1
C@ 23000 [ Geld 1 @ Opener This Train 09 End —
) 3078 Ruby Turner I 0
e@ 23:03:09 [l Rocume @ Dubstep, Air Land & Sea 411 End
ThadT Wes Fineh In: 25
23:07:19 [ Gold 1 GrShoega The Birds B:24 End
03076 Reuth Angell and Skl Peaceck Iz 0 ‘@

C@ 2311343 EoGeld1 @ Rock I Time 3:50 End
) 3093 Michasl Waston King
M 231732 A list Guitar Slinger
& 3004 Vince Gill
(@ 23:21:23 @Geid1 @Reck  Coming Home

I

23:00, Saturday 03 Mareh 2012 (Gap: +00:16 to 24:00:00)

]c_:"

[N Linle Sister
d@ 23:20:407 W Geld1 §Shoega Semebody Laves You
LEELTE [an White house H
23:30:27 @ Geld1 @Reock  Jackdaw 343 End
13073 Si Hayden In; 0
‘ﬂ 23:30:10 W Recume @ Dubstep,Whore Has the Manoy Gone 301 Endl
73011 festioyers In: 15
233710 .Gnld 1 @ Rack Going Round The Waild 504 End
) 3070 Slmon Harls In: 11 —
{@ 234214 WGold1 @ Reck  Consider you gone 3:28 End
3wz Chrissy Wan Dyka In: 14 —
C@ 234541 WA list Crook In the Crask 2:36 End -
fhang Goodniaht Lenin m: 33 [G1 A
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Back to top
Other Log window modes

The log window contains a tremendous amount of information, and given its integration with
Myriad Playout, this can change in real time. So it is probably the most complex window in
AutoTrack. There are three viewing modes, designed for maximum clarity to meet the needs of
the job in hand. In addition to the default mode above, you access these viewing modes when
working the Suggestion pane:

Default mode and Suggestion pane
Display mode and Suggestion pane

All modes the work the same way; they share common features, all described in the features
section. Follow this link, or click on the main screenshot images for each area.

Back to top
Default mode and Suggestion pane

From the main window, click the Suggest button and select an option to open the Suggestion
pane.

This window mode is the same as the default mode above, but also incorporates the Suggestion
pane and associated panes, displaying the History and Conflicts for the selected Item in the
Suggestion pane, all arranged to the right of the Log pane. A further button is displayed: the
Close button, used to close the Suggestion, History and Conflicts panes.
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Display mode and Suggestion pane

This mode offers all the functionality of the default mode with the Suggestion pane above but
configured in a different way, giving you the full width of the Log pane, as in the default display,
with the Suggestion pane, History and Conflicts panes arranged below the Log Pane.

From the Default view with the Suggestion pane (above), click the Display button to access a

window similar to this image. Note that the Close button is available to close the Suggestion,
History and Conflicts panes.
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Features in this window
Log Tools buttons
Log pane
Suggestions pane
History pane
Conflicts pane
Back to top

Log Tools buttons

These buttons are set out at the top of the Log window. Many of these are also accessible in
Myriad Playout.
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Go To button
Suggest button
Preview button
Seque Editor button
Charts button
Tested button

Display button
Close button

Go To button

Click to open a Date/Time pane to jump to a different point in the scheduled Log. Select a Date in
the Calendar Control, and type in an hour and minute value, click the arrows or use the scrollbar
to select the hour of day.

& Select Dale

March 2012

Mon Tue Wed Thu Fri Sat
: 8 P 2 3
5 68 T E 9 10
T2 13 14 16 16 17
19 20 21 22 23 24
26 27T 28 2% 30 3

T OToday: 12/03/2012

Back to top
Suggest button

Select an Item in the Log Pane, and Click to have AutoTrack suggest a replacement for the
selected Item. Choose from

Same Category and Type (Keyboard short cut: Ctrl+O)

Same Category

Same Type

Similar Style (Songs only) (Keyboard short cut: Ctrl+T )

Same Artist (Songs only) (Keyboard short cut: Ctrl+K )

and

Same Year (Keyboard short cut: Ctrl+Y )

Once an option is selected, the Close window option ( Ctrl+2 ) is also active. This is the same as
using the Close button.

In each case the Songs or Links that meet the criteria are displayed in the Log Suggestions pane.

Back to top

Preview button (Myriad Playout users only)

Select an Item and Click to listen to Audio for the Song or Link. The audio file is displayed and
played from the Main Window Audio Player, and can be ejected in the usual way.
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Segue Editor button (Myriad Playout users only)

Select an Item and click to display the Segue Editor window. This lets you see, and hear, how the
selected Item and the Item before it will sound, using the Myriad Playout Audio file markers.

2 Sepue Edilor

B LR e R R R R o e R e e R oo o S )
[l ol el o et ) S

What Matters Isn't Easy, Wickey Greanay

| ki
||r'l.ll"l'-.-.|..._I-~.-..Hl'l.|-‘l"""'ll TR NS L'J-"'----m,: A e [

II.-'1I[I-|' W ,11--r1.-...u ‘I,__'."II" WP '_I'l"” [

1l L i re sl .
__Iﬂm_}r—-{:'.‘::?m__._‘-—ﬁ-—{'.l :—}:__-ln--H

Sounds Better in Red, Si Hayden

1. Drag either the outgoing Item (at the top), or the incoming Item (below) to hear how the
two songs sound together.

2. Both Items are played out from the Main Window Audio Players, and can be ejected in
the usual way.

3. Hit the spacebar, or click the Play button to hear how the two Items sound.
4. Click the Save button to save the segue settings for this instance only.
5. Click the Cancel button to abandon any changes.

6. The Segue Editor can be moved, minimised, maximised and closed in the usual way.

Back to top
Charts button

1. Select a Song or Link
2. Click the Charts button to view a menu of your defined Characteristics and Item History.

3. Select a Characteristic to view a Bar Graph displaying Characteristic values for the Song
or Link, and values for the Songs or Links that precede and follow it. The selected song is
highlighted in the bar graph.
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4. Select Item History to view a History pane displaying this instance of the Item in the Log.

Inkense F| er _ Date: |||||||||||||||||||||||j
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D
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Tested button

1. Selecta Song or Link

Back to top

2. Click the Tested Button to view all Songs or Links tested for this position, and why the

Item failed.

3. Click the Info Button for the selected Item in the pane to view the Song or Link Card

4. Click the Replace Button for the selected Item in the pane to place it in the Log pane
instead of the Current Log Item.

#. Tested ltems for, this Log Position

Current Log Iteni: ]

®® 3057 Dan Whitehou

M 23:20:37 Gold 1 Shoega Somebody Love 5:41E I.f_" _
: In: -

5

Tested Items: ]

+ I;lﬁ Arkist Separation (Time Between Plays)
- @ Fashion Parade, Misty's Big Adventure (3:36)

+ I;lﬁ Arkist Separation (Time Between Plays)

+ I;lﬁ Song Title Separation (Time Between Plays)
- @ Going Round The Warld, Simon Harris (5:04)

+ I;lﬁ Arkist Separation (Time Between Plays)

+ I;lﬁ Song Title Separation (Time Between Plays)

Info

Replace
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Display button

With the Suggestion pane open (Suggest button), click the Display button to view the Log window
configured with a full-width Log Pane. Click again to go back to the Log window and Suggestion
pane layout.

Close button

Click to close the Suggestion, History and Conflicts panes and return to the default view.

Back to top
Log pane

The Log pane displays exactly what has been scheduled to play. This information is automatically
displayed in Myriad Playout and AutoTrack immediately following a schedule run, using the same
basic display format. However, the Suggestions pane, used to edit the Log, is only accessible in
AutoTrack.

In this version (4.0) AutoTrack is fully integrated with the Myriad Playout system. The pane
displays the runtimes and where available, the intro times of all Items.
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Back to top

Hour Mode status

At the left of the Log pane is a coloured vertical bar which reflects the Hour Mode status assigned
to the associated Clock used for this hour. This status can be edited directly in the schedule:

1. Right-Click on the Top of Hour Marker

2. Select Change Hour Mode

3. Your options are Automation mode, AutoFade mode, and Live -Assist mode.
See the notes for Hour Mode in the Clock window topic for more information.

This option is can be useful in the event of having to leave Live Assist Mode and let Myriad
Playout run in Auto-Fade for any reason.

The colours are defined in Clocks, and carried through into the List Clocks window the Clock
Assignment Window for easier identification.

Back to top
Log Pane End status

9
O

At the far right of the Log pane, the end status of the log position is indicated. This is set in the
associated Clock, and instructs Myriad Playout on how it should behave at the end of the item.

Green shows that the item will automatically be segued. Double-click to change this status.
BEH instructs the system to pause at the end of the Item and wait for the presenter to press Go.
Yellow is used to sweep the Item - usually a Link - up to the Intro marker of the next Song.

All these settings can be individually edited in this pane.

At the bottom of the log pane the Date and Time for the hour are displayed, together with over-
run or under-run times taking you to the top of the following hour. If you use a third-party playout
system, the Log pane is used as an editing tool prior to exporting using the Send Playout window.

See the Working in this window section for more information on

Inserting a ltem

Moving an Item
Replacing an ltem

Deleting an Item

Viewing an Iltem's details

Navigating up and down the schedule
Right-click Myriad Playout menu options
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The Log pane can be edited and manipulated from any machine that has access to the output
information. For this reason, care needs to be exercised when editing the output close to the point
of transmission. The Refresh The Log tab in the Schedule Window can be used to bring the log
up to date from any window.

Suggestion pane

Back to top

This pane lets you select from all Song and Link Categories, and also allows searches by Type,
both within Categories and across all Categories. You can also search by Artist, and by Style.
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The contents of the pane can be sorted by Title, by Artist, or in Most-Rested Order. You can opt
to replace an existing Item in the Log Pane with a selected Item, or to Insert a selected Item.

Back to top
History pane and Conflicts pane
Dake: (BRI EEEERONREE RN aA 0N A Item  |Them  |Arkist  |Arkist
01032012, . ) : Sat (Mone (Mone
02f052012 03037201 Found) Found)
03/03(2012 . L4317

ﬁllll

|||i||i|||ii||||i||'j

+4

Below the Suggestions pane in the default view, and to the right in the display view, the History
Pane displays all scheduled instances of the selected Item in the Suggestions pane for the
current week. The Conflicts pane displays potential conflicts, highlighted in red where a rule
would be broken when placing this Item in the log at the selected position.
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Back to top
Working in this window

Inserting a ltem
Moving an Item

Replacing an ltem
Sorting Items in the Suggestion pane
Deleting an Item

Viewing and Editing an ltem
Navigating up and down the schedule

Log Pane Right- Click menu (Myriad Playout tools)

Inserting an Item
1. Select the point in the Log pane where you wish to insert an Item.
2. Select the Item in the Suggestions pane that you wish to insert.

3. Either left-click and drag and drop to the desired (AutoTrack will indicate your selected
location) location in the Log Pane.

or click on the Insert Item button at the right of the pane.

4. Or select the Item and use the Myriad Playout Right-click Menu Insert option

Back to top
Moving an Item

1. Select an Iltem

2. still left-clicking, drag to a new location (AutoTrack will indicate your selected location)
location in the Log Pane.

3. Drop in there new position.

4. Or select the Item and use the Myriad Playout Right-click Menu. This has a particularly
useful swap Items option.

Replacing an Item
1. Select the Item in the Log pane that you wish to replace.

2. Select the Item in the Suggestions pane that you wish to replace it with.

3. Click on the Replace Item button at the right of the pane.

4. Or select the Item and use the Myriad Playout Right-click Menu Insert option

Back to top
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Sorting Items in the Suggestions pane

1.

To sort alphabetically Artist 1 or Artist 2 where available, click the Header in the
Suggestion pane.

To sort alphabetically by Title, click the Title Header in the Suggestion pane.
To sort alphabetically in reverse order, click the Header a second time.

To sort by Most-Rested Order , click on the @ Most-Rested button at the right of the
pane.

Deleting an Item

1.
2.
3.
4,

Select an Item in the Log pane.
Press Delete on your keyboard to remove the Item from the schedule.

Or select the Item and use the Myriad Playout Right-click Menu delete options.

This option also lets you restore a deleted Item.

Back to top

Viewing and editing an Item's details

1.

2.

Select an Item in the Log pane.
Double-Click on the Item to open the Song or Link card.

Or use the Myriad Playout Right-click Menu Edit Item option.

Close the Item after editing in the usual way to return to the Log pane..

Navigating the schedule

1.

You can scroll up or down, or jump to the previous page in the schedule using the
navigation arrows at the right of the Log Pane.

Alternately, click on any item in the Log pane, and use the Up and Down or Page Up and
Page Down keys on your keyboard.

The Go To button allows you to select any available date and time to jump to.

Clicking on the Home button at the right of the Log Pane returns you to the current
date and time.
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Right -Click Myriad Playout Menu options
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Select any Item and right-click to access the Myriad Playout Log menu, which gives you access
to a range of Myriad Playout insert, search and replace options. For full details, see the Myriad

Playout documentation.
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Send Playout Window

Accessing this window

Send
Playout

From the AutoTrack Schedule Module, click the Send Playout button.

Or, working in the Schedule Window, click the Send Playout Tab in the Navigation Tab section.

NOTE: This window, and its counterpart Remove Playout window, is designed to allow AutoTrack
schedules to be sent or removed when AutoTrack is interfaced with one or more other playout
systems. When AutoTrack is so configured you can specify the range of hours and dates to send
to the playout system(s) as shown here. To configure AutoTrack, please contact AutoTrack
support.
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Remove Playout window
This window is used to remove the schedule from a third party playout system or systems.

Accessing this window

Remove
Playout

From the AutoTrack Schedule Module, click the Remove Playout button.

Or, working in the Schedule Window, click the Remove Playout Tab in the Navigation Tab
section.

NOTE: This window, and its counterpart Send Playout window, is designed to allow AutoTrack
schedules to be sent or removed when AutoTrack is interfaced with one or more other playout
systems. When AutoTrack is so configured you can specify the range of hours and dates to
remove from the playout system(s) as shown here. To configure AutoTrack, please contact
AutoTrack support.
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File Menu

Hr Squared Ltd. Myriad AutoTrack Pro

File
Mty 3
Import/pgrade/Restare 3
Prink Setup. ..

Print the Log...
Change Waorking Database

Login as a different User

Exit
New Open a New Song, New Link or New Clock window
Close (Ctrl+F4) Close AutoTrack

Import/Upgrade/Restore  Upgrade from an AutoTrack V3 database, or Import from a different
Scheduler

Print Setup Opens a standard windows Printer configuration window

Print (Ctrl+P) Once a printer is configured, print the current screen. Note that
many screens have their own print or export windows.

Print the Log Opens the Print Log window

Change working database Used where there are multiple databases

Logon as different user Used where there are several users
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Window menu

Cascade

Tile Horizonkal
Tile Wertical
Arrange Icons

This menu accessed in the AutoTrack Main window menu bar, gives you a number of options to
display multiple AutoTrack windows.

Cascade
Tile Horizontal
Tile Vertical

Cascade

Select this option to arrange all open windows so they overlap in a cascade pattern, from which
any window can be selected to view.

l_% 02 January 2012 00:00 ko 02 January 2012 23:59

|—Date and Time R.ange;
i | ” Tuesday

From:
\ Information |
| Ta: Ii Tuesday i 03 January 2012
i
back to to

Tile Horizontal and Vertical

Select these options to view multiple windows tiled horizontally....
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Songs Menu

Songs Menu

Accessed from the Menu Bar, the Songs menu lets you access a range of key areas for defining
settings, managing Artist and Song functions, Defining Collections and Artist Groups and more.
All functions are listed in this topic; follow the links for details.

Songs

Cakegories
Tvpes
Eras
Genders
Skwles

artisk Managenent
Song Managernent

Collections
Artisk Groups
Care Arkist Lisks

YWigw Song Decks
Song Re-organiser

Advanced r

The Top section of the menu allows you to define and manage key elements accessing
Cateqgories, Types, Eras and Genders and Styles definition windows.

The next section opens different views in the Artist and Song Management window.

The third section opens different views in the Collections and Groups window.

The fourth option accesses Song Decks and the Song Re-organiser

The advanced options allow shuffling and compacting of Song Decks.
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Definitions windows: Song and Link Categories

These windows are used to define key areas of your library. They are all treated together in this
topic: the functionality is the same in each.

Accessing
Features

Functions
Accessing

From the Songs and Links menus, select the Categories option to access a window similar to this
image. The window can be sized; this window shows it at is smallest width.

i Song Catepories E]

Tao change & setting, simphe dick on the entry, and type in the new description. To
stop &n Entry appearing in lists slsewhere in AutaTrack, smply remans the enting

dascription.
Average  |Colr | =
oD:0zle

|

2 Bl oo:ox11 [
3 [
q 1

5 Recurrents 1 o:os:z+ [
6  Recurrentsz \oo:o+:0s [
; .
a

9 Goldl \on:oz:45 [
0 Goldz |o0:04:11 ]
1 -

12

13 Spice 1 :I:II:I:I:H-:I:I.'-’

14 Spice 2 an:0+:1=

=i

back to top
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Features in this window

There are a total of 32 rows in the window; each can store Category information. AutoTrack
automatically calculates the average duration for each Category; this value is used particularly in
Clocks. This can be recalculated at any time using the Tools Menu Update Runtimes option. At
the right of the pane, AutoTrack provides seven Colour Groups - six groups of four, and one of
eight. These do not have a specific function, but as the colours of each Category are
automatically carried through into Clock and Log displays, many AutoTrack users choose to
group similar families of categories by Colour, as shown above.

Functions in this window

Adding a Category Definition

Deleting a Category

Renaming an existing Category
Using Colour

Re-calculating Average Song and Link Category Durations

Adding a Category
1. Access the Categories definition window

2. Select an unused Row

3. Type in a Category Name.

4. Click OK to Confirm

5. Then click OK to close the window

You can now add the Category to Clocks, and add Songs to the Category. The Deck for this
Category is now accessible.

Deleting a Category

You can not delete a Category which still contains Songs or Links, or which is assigned to be
scheduled in one or more Clocks.

1. Open the Category Deck, and move all the Category content to one or more Categories.
See working with Decks.

2. Work through all Clocks using the Clock window, to reassign any Category Clock calls.

3. Then delete the Category in the relevant Categories definition window.

Renaming an existing Category

You can edit the Categories from here by clicking into the Category and changing the name but
you should remember that once you start adding Songs to a Category, changing the Category
Name will simply re-name the Category Deck so it is a good idea to set these up the way you
want them before you start adding songs.

TIP: A single Song or Link can belong to several Categories by having multiple Song Cards.

206




Menu Options

back to top
Using Colour

IJ=e colours af; |Categu:ury ﬂ

There are six Colour Groups of four and one Colour group of eight. These can be used, if you so
wish, to place associated Categories together. This colour scheme can be used to highlight, for
example specific Categories for balance in the Clock Diagram pane of the Clock window.

Re-Calculating Average Song and Link Category Durations
1. Access the Tool Menu

2. Select the Update Average Category Lengths

3. AutoTrack re-calculates all Average Category Durations before posting a confirmation
window.

4. Click OK to close this window.

back to top
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Type Definition

Songs and Links
This window is used to define Types.

Accessing
Features

Functions

Accessing

From the Songs and Links menus, select the Types option to access the definition window. The
window can be sized.

Features in this window

There are a total of 32 rows in the window; each can store a Type name. At the right of the pane,
AutoTrack provides seven Colour Groups - six groups of four, and one of eight. These do not
have a specific function, but as the colours of each Type are automatically carried through into
Clock and Log displays, many AutoTrack users choose to group similar families of categories by
Colour.

Functions in this window

Adding a Type
Deleting a Type
Using Colour

Adding a Type
1. Access the Types definition window
2. Select an unused row
3. Type in a Type Name.
4. Click OK to Confirm
5. Then click OK to close the window

You can now add the Type to Songs and Links, apply Type rules and call for it in Clock Positions.

Deleting a Type

You can not delete a Type which is associated with Songs or Links, or which is assigned to be
scheduled in one or more Clocks.

1. Search by Type in the Search Songs or Search Links windows, and delete the relevant
Type from Songs and Links in the search results using the Mass Song or Mass Link
Changer.

2. Work through all Clocks using the Clock window, to reassign any Type Clock calls.

3. Then delete the Type in the relevant Types definition window.

back to top
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Using Colour

There are six Colour Groups of four and one Colour group of eight. These can be used, if you so
wish, to place associated Types together. This colour scheme can be used to highlight, for
example specific Types for balance in the Clock Diagram pane of the Clock window.

back to top
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Era and Gender Definition

Songs and Links
These windows are used to define Era and Gender

Accessing
Features

Functions

Accessing

From the Songs and Links menus, select the Eras or Genders option to access the definition
window. The window can be sized.

Features in this window

There are a total of 32 rows in each window; each can store a Era or Gender name. At the right of
the pane, AutoTrack provides seven Colour Groups - six groups of four, and one of eight. These
do not have a specific function, but many AutoTrack users choose to group similar families of
Eras or Genders by Colour.

Functions in this window
Adding a Era or Gender

Deleting a Era or Gender

Adding an Era or Gender
1. Access the Eras or Genders definition window

2. Select an unused Row

3. Type in an Era or Gender Name.
4. Click OK to Confirm

5. Then click OK to close the window

You can now add the Era or Gender to Songs and Links, apply Era and Gender rules, and call for
Era or Gender in Clock Positions.

Deleting an Era or Gender
1. Select the Era or Gender

2. Then delete the Era or Gender by spacing through the entry.

back to top
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Style Definition window
This window is used to define Styles for use in the Song window.

Accessing

From the Songs Menu, select the Styles option to access the definition window. The window can
be sized. There are a total of 64 rows in this window; each can store a Style name.

Adding a Style

Deleting a Era or Gender

Adding an Era or Gender
1. Access the Eras or Genders definition window

2. Select an unused Row

3. Type in an Era or Gender Name.
4. Click OK to Confirm

5. Then click OK to close the window

You can now add the Era or Gender to Songs and Links, apply Era and Gender rules, and call for
Era or Gender in Clock Positions.

Deleting an Era or Gender
1. Select the Era or Gender

2. Then delete the Era or Gender by spacing through the entry.

back to top
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Artist and Song Management window: the Information Browser

This window allows you to view all Songs for any Artist, and all Artists for any Song. You can also
assign Artists to one or more Artist Groups , and clean up Artist Names and Song Titles that are
no longer used in the Database.

Accessing this window
Artist Management features
Song Management features
Functions in this window

Accessing this window

S0ngs

Cakegories
Tvpes
Eras
Genders
Skyles

artisk Managerent
Song Managerent

Collections
Artisk Groups
Care Arkist Lisks

YWigw Song Decks
Song Re-organiser

Advanced r

From the Song Menu, select either Artist Management or Song Management, to open the
window. Both options open a different view in this window, but you can access either option
directly in the window. You can also access this window from the Song/Link Minimum Separation
Report by clicking on any Artist.

Back to top
Artist Management features

The window allows you to view active and inactive database items, and has a tree control

allowing you to view by Artists or by Songs. Your selection here controls what is accessed in the
right-hand section of the window. Like many windows in AutoTrack, it can be sized.
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BX AutoTrack Information Browser,

EBX
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* Chrissy Wan Dyke
i Church OF Logick
i Cracked Actors
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* Deskrovers

i Double Bubble
i Dub Specimen
- Fat v'Self Prefhy

In Artist Management mode, you can view Songs and Artist Groups for each selected Artist. You
can also create Artist Groups, and add or remove these from any Artist.

To view Songs in this window, scroll to open the Song Titles section in the Tree Control.

Back to top
Song Management features

In Song Management mode, all Songs (normally one, but of course you can have different Songs
with the same Title) with the selected Title are displayed, along with the Artist for each Song.

Functions in this window

Navigating

Creating and Assigning Artist Groups
Deleting Artist Groups

Viewing Used Artist Names or Song Titles
Deleting Unused Artist Names or Song Titles

Navigating

The left hand pane consists of a Tree Control with two main elements: an Artist folder, and a
Song folder. Both of these can be expended or collapsed. When fully expanded, select either an
Artist or a Song to view results for the selected item.

Back to top

Creating Artist Groups

Artist Groups are often used to control the rotation of songs by related artists. Where there is a
group with solo performers, this device can be used to prevent too many instances of songs in
the same group from paying too close to each other.
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Open the Artist Names folder in the Artist and Song Management window

Select any Artist

Click the Add button at top right of the pane to open the Add to Artist Group window

= Add To Artist Group

Enter the name af a new Artist Group, or
zelect an exristing group from the list
=l

The selected Atrtist is displayed in the field, but you can enter any Artist Group Name you
want.

Click the dropdown arrow to view all existing Artist Groups.

When you have entered a new Artist Group name or selected an existing Artists Group
name, click OK.

The Artist Group is associated with the selected Artist.

Repeat for all other Artists you wish to include in the Artists Group.

To view all Artists for an Artist Group, work in the Collections and Groups window

Back to top

Deleting Artist Groups from Artists

1.

In the Artist Names folder in the Artist and Song Management window, select an Artist
with an Artist Group assigned.

Select the Artists Group to delete in the rightmost pane.

The Delete button at bottom right is activated
Click to remove the Artists Group from the selected Artist

Repeat for all other Artists you wish to remove from the Artists Group.

To delete an empty Artists Group, work in the Collections and Groups window.
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Viewing Used or Unused Artist Names or Song Titles

X
All Tkems Items In Use | Unused Ikems

The three tabs at the top of the selection pan allow you to view everything in the database, or just
those items which are used, or unused.

Select an option as required.

Deleting Unused Artist Names or Song Titles

When spring-cleaning or overhauling your database, it is common for unassigned Database
elements to be left in the database. This clean-up option lets you find and remove these.
AutoTrack will not let you delete used Artists Names or Song Titles.

1. Select the Unused Items option
2. Browse for items to delete
3. Select

4. Click the Delete button in the Toolbar

Back to top
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Collections, Groups and Core Artists

This window allows you to manage Song and Link Collections , and for Songs only, Artist

Groups , and Artist Core Lists

Accessing this window
Collections Features
Artist Group Features
Artist Core List features

Accessing this window

From the Songs or Links Menu, select the Collections option; from the Songs Menu only, select
the Artist Groups or Artist Core List option. The window opens showing a tree pane displaying
existing Collections and Artist Groups.

Lf® Collections and Groups

Collections / Artist Groups

O X

)

1

x]

Collection's Information:

Collections Features

The tree control at left allows you to view all collections.

Selecting a Collection will show the contents of the collection in the right hand content pane.

Marme: |Jo Harnilbon Gown tracks
=-3ong Collections Category: | J
Dan Whitehouse Early EP cuts - 2 it _—
Ja Hamilton Gawn tracks - 3 items Options: [~ search entire Callection when scheduling
Link Collections .
) Itemns: Cart | Item Tite Artists)0,.. | Required Plays | Play counk
= Arkisk Groups — -
00s Destinys Chid/Beyance 3145 | Deeper Jo Hamilton _
¥ =yanc 3142 ThereItls  JoHamiton 1 0
905 Take That/Robbie Williams 3141 Thinkofme  JoHamiton 1 0
= Artist Care Lists @
Arkist Core Lisk 1
artist Core Lisk 2
artist Core Lisk 3
£ »
Back to to

You can 'weight' a collection to ensure that a specific item plays more often that other items in the

same collection.

Creating a Collection
Adding Items to a Collection
Deleting an Item from a Collection

Deleting a Collection

Editing the number of required plays in a Collection
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Creating a Collection

Click the large Song or Link Collection buttons at top left to open the New Collection pane.

B! New Collection

Collection Mame; 1|

Song Cateqory: i":" lict

(8]4

[~ Search entire Collection when scheduling

Cancel 1

1. Enter a name, and specify the Song or Link Category

2. Click OK to create the Collection and display it in the left-hand pane of the Collections

window.

Adding Items to a Collection

Back to top

Select a Collection and click the Add Item button at the right-hand of the Collections window

to open the Database Browser pane

ﬂ Datahase Browser

%]

Search For: |Dan whitehouse | @
In Cateqory: |GD|,:| 1 j
Search
Cart | Categary | Ikem Title | Arkisks/,.. |
=
]
1]
=
ed
()]
Cancel
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1. If necessary, modify the information in the Search For filed, which will display the
Collection name you selected.

2. Then click Search

3. The window will show all Songs or Links in the selected Category, or if you have selected
<All Categories> all matching Songs or Links are displayed.

4. Select one or more Songs or Links to Add to the Collection.

5. If Songs or Links are from a range of Categories, AutoTrack will ask you if you wish to
move these items to the selected Category.

6. Finally, Save your changes.

Back to top
Deleting an Item from a Collection

1. Select and open a Collection

2. Select one or more items in that Collection

3. Click the Delete button at right.

4. Save your changes.

Deleting a Collection
1. Select and open a Collection

2. Delete all items from the Collection

3. Click the large Delete button at the top left of the pane. AutoTrack will not let you delete a
populated Collection.

4. Save your changes.

Back to top
Editing the number of required plays in a Collection

Select and open a Collection, then select one or more items in that Collection. Then click the @
Edit Required Plays button to open the Edit Required Plays pane.

B Edit Required Plays X

Enter the number of timez each of the
zelected items must be played before the
nest itern iz plaged.

£

Enter a value. If for example, you tell AutoTrack to play an item 3 times before moving on to the
next item, it will follow your instructions. This means you can create a Collection that is weighted
towards particular songs.
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Back to top
Artist Group Features (Songs only)

The Artist Group section allows you to define Artists Groups for use in scheduling. A range of
Artist Group Rules are available in the Global Rules window.

Creating an Artist Group

Adding Artists to an Artist Group
Removing Artists from an Artist Group
Deleting an Artists Group

Creating an Artist Group

Click the New Artist Group button at the top left of the window to open the New Artists Group
pane

=1 New Artist Group

YWhat do you want to call the new Artist
araup

|

Enter a name for the Artists Group, and click OK. The new Artist Group name is displayed in the
left-hand tree control pane.

Back to top

Adding Artists to an Artist Group
1. Select or Create an Artist Group

2. Click the Add button at the right-hand of the Collections window to open the
Database Browser pane.

3. Enter an Artists name, or clean the Search For pane altogether.

4. Select the Artists to Add to the Group (press the Ctrl key and then click in individual
artists to select multiple non-contiguous Atrtists in the list).

5. Click OK to add the selected Artists to the Group. The Artists are displayed in the Artist
Name pane.

6. Finally, click the Save button to save your changes.
Removing Artists from an Artist Group
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1. Select an Artist Group

2. Select individual Artists in the Artists Name pane.

3. Click the Click the Delete button at right.

4. Save your changes.

Back to top

Deleting an Artist Group
1. Select and open an Artists Group

2. Delete all items from the Group

3. Click the large Delete button at the top left of the pane. AutoTrack will not let you delete a
populated Artists Group.

4. Save your changes.

Artist Core List features

AutoTrack allows you to optionally define up to three levels of Core Artist. Core Artists can be
assigned different separation values from the standard separation values for each Category. So
you can call for smaller separations for your most important artists. The process starts in this
window, after which you can define separation values in Global Rules for your Core Artists.

Defining Core Artists
Removing Artists from a Core Atrtist list
Applying Core Artist separation values

Defining Core Artists
1. Select Core Artists 1 in the left hand tree control pane.
2. Click the Add button at the right to open the Database Browser window.
3. Enter an Artist name or leave the Search For field blank, and click the search button

4. Select the Core Artists 1 Artists (press the Ctrl key and then click in individual artists to
select multiple non-contiguous Atrtists in the list).

5. Click OK to add the selected Artists to Core Artists 1. The Artists are displayed in the
Artist Name pane.

6. Repeat if needed for Core Artists 2

7. Finally, click the Save button to save your changes.

Back to top

Removing Artists from a Core Artist list
1. Select a Core Artists list
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2. Select individual Artists in the Artists Name pane.

3. Click the Click the Delete button at right.

4. Save your changes.

Applying Core Artist separation values

Define Artists for at least on Core Artists list. This will expose three new sets of separation fields
for Core Artists Lists 1, 2 and 3 in the Rule Properties window for Artist Separation in the Global
Rules window. This allows you to retain your default Artist separation values for each Category,
but to enter different - normally, shorter - values for Core Artists in the lists you have defined.

Timing Information:

Time either side: i days, |q hiours |5 mnins

Arkist Care Lisk 1 0 ] L]
Arkist Care Lisk 2 0 ] L]
Arkist Care Lisk 3 0 ] L]

Back to top

221




AutoTrack Help

Song and Link Re-Organiser

See also the Mass Changer options in Songs and Links

This window allows you to quickly re-organise large numbers of Songs or Links by Category or
across the entire Library, and change individual or multiple Songs and Links' Categories or

Types.

Accessing
Features

Accessing

From the Songs Menu or the Links menu respectively, select the Song or Link Re-Organiser
option, to access a window similar to this illustration:

i Songflink Re-organiser

Categories! |Re:urr¢nt$ 1 v|  Display Items |
Sengs (Note: Songs in Celleckions are not shawn)
Toke [ artists | category | Type [~ 4|
Al Land & Sea W'es Fnch Recutrents L Singer-Son...
Cherry Choke Greq Bird & Flamingo Flame Recutrents 1| Reck
Femme Fatals Towy Hearts Recurrents 1 Folk ﬂ
Firefhes Melow Peaches Fecurrents 1 Leban
Hippy Thing The Fres Music Shop Returrents 1 Pop £|
Horace In August Cub Specmen Recutrents 1| Dubstep, D...
IRan 360 Recurrents L Ska . H
[ <Haki> ][ [ Y= ][ Wit ][ Bnecre... ]l W recurre. .. ]l W cald 1 ][ [Dealdz ][ B cpice ]
D spice 2
[ i Opener ][ @ reawer . ][ @ oubste... ][ Q) urban ]I {Ireqggas ]l (reka “ @ rack ][ ) shoegaze I
[ @Fok ][ D singer-... ][ @eop ]
Changs ta:
The | actists | category | Type |
Firefles Mellow Peadhes Recwrerts 1 Folk
oK Cancel
back to top
Features

The top Categories field lets you select one or more Categories to display in the top pane. Click
Display Items to view Songs or Links in the top pane.

Once selected, the preview button and play buttons at right allow you to preview each item, and
play one or more items, or stop any selected item. The audio is played out through the Audio
Players in the AutoTrack Main window, and can be stopped individually in each player.

When an item is selected, clicking on the middle row of Category buttons will reassign the
selected song to a new Category.
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Clicking on the bottom row of Type buttons assigns a different type to the selected Song or Link.

Click on the OK button to save your changes and close this window.
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Links menu

Accessed from the Menu Bar, the Links menu lets you access a range of key areas for defining
settings, Collections and more. All functions are listed in this topic; follow the links for details.

Categories
Tvpes
Eras
Genders

Collections

Yiew Link Decks
Link Re-organiser

Advanced »
Select options from this Menu section to access the Link Categories, Type, Era and Gender

definition windows, the Link Collections definitions window, the Link Decks window, and to access
the Link Re-Organiser window.

The advanced options allow you to Shuffle and Squash all Link Decks.

Back to top
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Carts Menu

Carts menu

This menu allows you to directly access the Audio Browser, the Audio Pad (for use in Myriad),
and the Import Audio wizard.
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Import Audio Wizard

This wizard allows you to import audio into Myriad Playout from CDs, Online Audio Stores, or files
in your system. This then allows you to define Cards in the usual way for individual Songs or
Links using the Myriad Playout Cart, or to create AutoTrack Song or Link entries. If you specify a
temporary Category to import to, this allows you to manually edit the Link Cards before activating
them.

Accessing
Import Audio files option

Rip from CD option

Download Audio from Online Store

Numbering and creating AutoTrack entries from imported material
Specifying the Audio Format

Accessing

From the Carts menu, select the Import Audio Wizard option. This takes you to a Wizard start
screen offering three options:

Import Audio files option

This can also be accessed from the Import Audio option from Reports in the Reports and
Statistics menu

Import Audio

Tmport Audio files ;
Import compatitls Ales fram one or more Folders specified by wau., =
| FieNzme [ Title | Aist | Cortert | Category | Length|
o
=
Item Titling: |Use embedded ifermation | I Dedete the file after import ﬂ J
Separators: [ ;I or I j
[~ Set Content: |'-'l| LI I Category: IF‘ j
Skip remaining questions? [~
[ < Back ]I Mext = I [ Cancel ]

From this window, navigate to a file store on your network, and select files to import. Myriad
Playout offers a range of options for titling, and allows you to pre-define Myriad Playout Content
and Category into which to import the information.

Click Next to go to the Cart number allocation pane.

back to top
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Rip from CD option
This can also be accessed through the Import Audio option from Reports in the Reports and
Statistics menu

Place a CD in the local machine's CD player, and select this option. Myriad Playout will read the
CD, and where possible, you can search the freedb.org web database for title information.

Then select the tracks to import.

Click Next to go to the Cart number allocation pane.

back to top
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